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Information in Alternative Formats

CtKAA | FYyRo6221 OlFly 0S5 Tidsathofazhg GKS /[ 21 f
programme pages ahttps://www.oakhill.ac.uk/studywith-us/programme}
and also orAcorn,the/ 2 f f \&rAI& Cearning Environment (VIL&)der
Acorn3udy/ Programmesdnfo/RegulationsProceduregdandbook Useful
extracts fromthe Handbooksuch as information about Coursework and
Extensions) can be found undécornSudy/Programmesinfo/Quick
ReferenceHandbooks

If you have a specific learning difficulty (SpLD) which makes reading this
handbook or navigating our websi#@&¢orndifficult, you would be welcome to
request information in an alternative format. Prospective students should
contact the Admissions Officer, Rosie Cowamdamhissions@ oakhill.ac.u&fter
enrolment, studens should contact the Senior Registrar, Caroline Hinch, at
carolineh@oakhill.ac.ukVe can supply sections from this publication in a
number of alternative formats including:

1 an electronic Word document witbnlarged type (and alternative fonts if
required)

1 a printed copy with enlarged type

1 a printed copy on nofwhite paper

Other formats may also be possible: to help us, please be as specific as you can
about the information you require and include detailsyour particular needs.
We will do our best to respond promptly.

Purpose and Status of thRegulations & Procedurddandbook

The purpose of this Handbook is to introduyaai to your programme of study and to diregbuto

other general information about studying at Oak Hill College. It also contains information about

aARRt SASE | yA@SNEAGRE 6K2 SItfARIFIGS GKS /2tt853SQa
different symbols beside the main text:

This shows that the section covdrasic informationuseful for your time with Oak
Hill. Read at your leisure

This shows that the section covéenéormation for students with special circumstanci

This might be useful if you are asked to sit on a College Board/Committee, if you
a detailed enquiry, orifyou hae LIS OA I £ OANDdzvyaidl yoOSa o
be familiar with these sections to cope with your programme of study
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This shows that the section covensportant information You are strongly advised to
read these sections and remember or refer back to thenes€rsections probably refer
O to situations wherenot knowing the procedure could make things difficult for you

are familiar with all of the regulations in this Handbosiknce they govern the terms of

R This shows that the section covdmmal regulations You will need to ensure that you
our working partnership with you as a student.

The material in this Handbook is as accurate as possible at the date of publidatius2022);
however, regulations and procedures may change during the academic Yeawill be informed of
any major changes in a timely manner and will be consulted where appropriate.

Your comments concerning any improvements to this Handbook are welcome: please put them in
writing (an email will suffice) and send them, along with the nainéne Handbook, to the Quality
Assurance & Enhancement Manager, Anne Andrewania¢a@ oakhill.ac.uk

The University Regulations

Oak Hill College is a Validated Partner of Middlesex University and, as such, has regulations and
procedures which have been approved by and are in accordance with those of the University. In
some sections of this Handbook, you will be pointed towards Mgk University Regulations,
which are available online atww.mdx.ac.uk/abowus/policies(scroll to University Regulations)
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Section Aintroduction and Welcome

Welcome! We are delighted that you have chosen to stwidi Oak Hill College. Our aim is to serve
you and the local churches in which you will be ministering both during your time as a student with
us and in the years and decades to come.

1. Introduction to Oak Hill College

History and Ethos

Oak Hill College was founded in 1932 by Charles Baring Young, who was passionately committed to
seeing people becoming Christians. One of his particular concerns was that the blessings of the
gospel be enjoyed in this life by the disadvantaged. To thaf kedised his considerable fortune to
establish Kingham Hill School in rural Oxfordshire and Oak Hill College in what is now North London.

Oak Hill College aims to serve the church of Jesus Christ by preparing men and women for a lifetime
of ministry in adiverse and changing world.

Ly (SSLAYy3 gAGK Ada F2dzyRAy3dI R20dzySyida FyR T2dz/F
education in accordance with the Protestant and evangelical faith, preparing students to love the

triune God and their neighdur and to embrace the gospel, living it out with faithfulness and

integrity in their own lives and sharing it among the people they are called to serve. We know that

every form of Christian ministry will make broad and deep demands of our students avel @@

determined to provide them with a theological education of corresponding breadth and depth. In

fAYS AGK (GKS ¢NHzZ(Qa 3I20SNYyAy3d R20dzyYSydaz S I N
are economically, socially or personally disadvantaged.

Since its foundation, Oak Hill has aspired to be a learning and worshipping Christian community, and
is now made up of almost equal numbers of Anglican and Independent students. We cherish the
integration of learning, worship and hospitality in our lidgether. Our desire is not merely for

students to acquire the skills and knowledge required for ministry, but also to grow in their walk with
Christ and in Chridike virtues, recognising our dependence for all this on the work of the Holy Spirit.

Whoto Contact for Advice

All staff at Oak Hill want students to feel able to approach them with any query or concern
whatsoever: staff will be very happy to help you themselves, or 4inect your query as
appropriate. To support you in various ways ati€y#, you are always welcome to contact:

1 TheAcademidfficefor (queries about) academic administration mattgpsogrammes or
modules; supportor specific learning difficulties; submissionassessmentZonfirmationof
{ GdzRSy (i { Gchangisit@persdbal de@iNESTOTUMCards Rail Cardstc.; and any
documents which need a College stamp (such as Rail Card application forms and so on);
1 The Admissions Offider queries or information about admissions, interview days, open
mornings, Vlcome Week, flexible learning, internal communication (e.g., how best to
communicate something within College using Acorn, email and Hangout Groups, etc.), leaving
students and Graduatign
TheFinance Officéor (queries about) paymerdf fees and renfor accommodation
Teaching Staffor queries about the content of modules and related assignments;
ThelT Officefor technical problems associated with your computer or mobile device;

=a =4 A
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1 TheLibrarianfor help with wider questions about learning resoureasl the Learning Hub
1 TheSiteTeamfor assistance with respect to site matters (ergaintenance and security).

More generally, students are very welcome to contact the Academic Administration Team at any
time. The Team comprises:

9 Senior RegistraCaroline Hinchzarolineh@oakhill.ac.ylext. 204

9 Academic Administration Officér

¢ NRA OA [ triclad@akiNat. ykext. 252

1 Quality Assurance & Enhancemdfanager. Anne Andrewsannea@oakhill.ac.ylext. 207

As well as using these direct email addresses, you can also email the whole tecaetnie
office@oakhill.ac.uk

2. Introduction to Middlesex University

General Information

Although you will enrol at and attend Oak Hill College, your programme of study is validated by

aARRf S&aSE

' VyAPSNEAGET F YR

G§KSNBT2NB

g2dz FNB I ai

Link School is the School of Law and our UniversityTlitde (responsible for the smooth operatiaf
LINE 3 NJITheé WSitition Link Tutssd Oak3HilbkelCardlite NI S & S @
Hinch (Senior Registraand Anne Andrews (Quality Assurance & Enhancement Manager)

iKS

/] 2ftS3SQa

Being a Middlesex stient means that, if you successfully complete your programme, you will
receive a certificate from Middlesex University for the relevant qualification title, igHE or BA
(Hons)Theology). However, please note the following:

1 You willnot receive a Middlesex ID card (although you may apply for anT@I®/Mcard, about
which more information can be found gn22);

1
1

Youwillnoto SO2YS |
You willnot have access to University facilities sashthe Library (although yonayhave access

to their sports facilities).

YSYOSNI 27
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The list above is not exhaustive, and further information will be provided foagqart of
Enrolment. Please speak to Caroline Hi@arolineh@oakhill.ac.Qkf you have any questions about
your entitlements as a Middlesex student.

Middlesex University Regulations

~

I'a

+F £ ARFGSR

t I NIYySN 2F

aARRf SaSE
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approved by or are in accordance with those of the University. We would strongly recommend that
students familiarisehemselves with these regulations and procedures in their entirety and be
aware, in particular, of the following:

1 Academic ppeals Procedurand Academic Integrity & Poor Academic PracRodicy &
ProceduresThe College uses its own regulations for Hamydstudent appeals and academic
integrity/poor academic practice matters (including plagiarism), which means that these sections
of the University Regulation§éctions G andréspectively) do not apply. More information
about the College's appeals pess is available gm97 and onAcornunder AcornSudy/Policies
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Forms similarly, informatiorabout the regulationselating to academic integrityploor academic
practice carbe found onp.97 and on the same pagen Acorn

Partnership Documents

There are a number of formal agreements which set out the relationship between Middlesex
University and Oak Hill College. TPertnership Agreementescribes the overarching relationship
between the two institutions. Each suite of programmes is then governedgnaorandum of Co
operationwhich, amongst other things, sets out the responsibilities of both partners with respect to
programme delivery, including (in brief) admissions, promotional materials, assessment, student
feedback, link tutor responsibilities and so forth. There is alGomtingency Plawhich specifies

how College and University will work together in extreme and unforeseen circumstances to ensure
that students can complete their programmes (see al$8). If you would like to see any of these
documents, then please camtt Caroline Hincfcarolineh@oakhill.ac.kn the first instance.

3. Introduction to OtherExternal Bodies

The Office for Students

The OfS is thetatutoryNBS I dzf  §2NJ F2NJ 'Y | AIKSNI 9Rdz2OF iA2yd ¢KS
Higher Education Providers deliver positive outcomes for students such that students from all

backgrounds (partidarly the most disadvantaged) can access, succeed in and progress from higher
education. More information about the work and regulatory priorities of the OfS can be found at:
www.officeforstudents.org.ukinformation about what the OfS does for students can be found at:
https://www.officeforstudents.org.uk/forstudents/whatthe-ofs-doesfor-students/.

Until 31 August 2021, thingham Hill TruskasNS 3 A a0 SNBR Fa 'y W! L&INBPOSR t
on 1 September 2021, the Truseganafive-yearperiod of phased withdrawal from registration,

during which some@ngoingconditions of registration will continue to apply. For more information

about this 'saving provision', please speak to Grant Fafggantf@oakhill.ac.ukor Anne Andrews
(annea@oakhill.ac.gkn the first instance

The Church of England

Oak Hill College is an approved training institution for Church of England Ordinands, and alllef its
time programmes in Theology (with the exception of the CertHE and PGextalidated pathways

for ordination training. Each year, the College produces an Annudt@&aliation (ASE), the

preparation of which is overseen by the Quality Assurance & Enhancement Manager in conjunction
with an external Quality Advisor. The Codag also subject to a sypearly Periodic External Review
(PER): thenost recentPERReviewtook take placein March2022and the report can be found on the
Church of England website latitps://www.churchofengland.org/resources/diocesarsources/
ministry/traininginstitutionsand on the College website https://www.oakhill.ac.uk/reports/cof-
e-externatreview.

The Quality Assurance Agency for Higher Education (QAA)

The QAA is an independent agemdyich plays a key role upholding the academic quality and
standards of all universities and colleges in the AIKey mechanism for this theUK Quality Code
(https://www.gaa.ac.uk/qualitycode) which outlinesninimum standard forall UKHigher Education
Providers, including the way in which institutions should manage partnership arrangements, such as
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the programme you are now enrolled pin K S Wt | NlerfefitEthé Eddéam be viewed at:
https://www.qgaa.ac.uk/en/qualitycode/adviceand-quidance/partnershipdntil 2019,when the
Office for Students became the primary regulatory for English Higher Eductio@ollege was
subject to independent quality review by the QAsselection oftheir reports about quality and
standards athe College (p to and includinghe report for2019)can be viewed on the QAA website
at: https://www.gaa.ac.uk/reviewinehighereducation/qualityassuranceeports/TheKinghamHill-
TrustOakHil-College.

The Ofice of the Independent Adjudicator (OIA)

The College has been a member of the Office of the Independent Adjudi
office of the (OIA) since September 2015. The OIA acts as a final port of call for
@ ;“dﬁﬁgscg?gpt unresolved student complaints, including those relating to consumer
protection law: more information about its work can be found at
http://www.oiahe.org.uk/andin the College'$\cademic Appealksnd

Student Complaints & Grievangadicies.

‘for students in higher education’

Independent HE

Independent HEhttp://independenthe.com)) is the national representative body for independent
providers of higher education, and works to support and enhance the indepemtiesector: this
includes liaison with government departments and other representative bodies; the sharing of good
practice across the sector; training in a variety of areas collaborative working with members to
helpthem overcome theparticularchallengs they face within the higher education market. The
Collegesa member of Independent HE and reglyaattends meetingsvith members of the
Independent HE Team and staff at other independent providers.

The Home Office/UK Visas & Immigration

OakHilgf t SIS Aa y2di 2y (KS 'Y D2@SNYyYSyiQa wS3aiaas
sponsor migrants under the student route of the poiased immigration system. The College

therefore cannot accept applications from individuals who need a studeatinisrder to study in

the UK. More details can be found on our websit&t@ps://www.oakhill.ac.uk/studywith-
us/internationatstudents Please contact the Admissions Offitgou have any queries.
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Section B: Key Contacts
1. Teaching Stafénd Visiting Lecturers

College President:

Revd Johnny JuckésthePresident2 ¥ h I {1 |1 Aff /2ftftS3S YR I YSY0SNJ]

Team. Hdectures in Advanced Christian Leadershipglican Ministry and A Theology of the Digital;
he also provides particular support for Anglican studemtd parttime students(Email:
[emimas@oakhill.ac.ufExecutive PA) gohnnyj@oakhill.ac.uk

VicePrincipals

Dr David Shaveerves a¥ice-Principalalongside Matthew Sleemdny R A4 | YSYO6SNJ 27

Leadership Team. He teaches in the areas of Biblical Studies (New Testament) and Greek, and his
modules include Biblical Studies Il (Biblical Theoj®&ijplical Studies IV (Canonical Exegesis); Pauline
Theology; and Pastal EpistleEmail:davids@oakhill.ac.)k

Revd Dr Matthew Sleemaalso serves agice-Principalalongside David Shaandis a member of the
[ 2Tt S3SQa [ .Flelikewideleschekd the Srea¥ oBiblical Studies (New Testament) and
Greek, and his modules include Biblical Studies Il (New TestarR&adg & Season, Others & Self;
General Epistles; and the Theology of the Book of Acts (EBmillil:matthews@ oakhill.ac.yk

Teaching Staff:

David Baldwin(part time) is theDirector of Global Missiorand teaches various modules within that
discipline including Foundations for Crd3sltural Ministry; Engagement with CreSsltural Ministry;
and Cros<Cultural Outreach for ChurdBased Ministry (Emaittavidb@oakhill.ac.uk

Dr Graham Beynofpart time) is theDirector of Independent Ministry Trainingnd teaches in the
areas of Independent Ministry, Pastoral Ministry and Pastoral Epistles (g§rah&imb@ oakhill.ac.)k

Dr Matthew Binghamis theDirector of Postgraduate Studie$ie teaches Systematic Theology and
Church History, including a range of modules in Church History (such as Church History | and II; A
Religious Genealogy of Modern Britain; and English Puritanisisijfication; and BA (Honrkgvel
Guided Reading (Hep@daeformed Dogmati¢gEmail:matthewb@oakhill.ac.uk

Dr Alden McCrawlso teaches in the areas of Systematic TheotoglChurch History, including
modules on Worldview, Anthropology & Culture; Evangelical Public Theology for Mission; Reading
[ |t dnstyuRsiDoctrine of Creation; Doctrine of Gaalhd Hermeneutics, Epistemology & the
Knowledge of GadHe serves as th€ollege Chaplaiand also has a role in developing and delivering
0 KS [/ AdarhigyskiBspragramme(Email:aldenm@oakhill.ac.)k

Kristi Mairis aResearch Fellow in Philosophy, Ethics & Apologetindteaches modules in
Philosophical Foundations; Christian Ethics; Evangelism & Apologetics; and Hermgneutics
Epistemology & the Knowledge of Gdhe is also th€ollege Safeguarding Officmnd has a role in
pastoral support for female students (Eméiiistim@oakhill.ac.uk

Dr Andrew Nichollss theDirector of Pastoral Carand theDirector of PlacementsHe teaches
Pastoral Ministry, provides pastoral care across the student Hualy pverall responsibilitipr the
placements scheme and ministry/mission experiences asdesignated Safeguarding Leaorks

9
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with the College Safeguarding Officer to suppmt developsafeguarding procedures and supply
safeguardingdraining (Email:andrewn@oakhill.ac.yk

Dr Eric Ortlunds theDissertations Caprdinator. He teachesarious modules in Old Testament and
| SONBSE AyOfdzRAYy3a ! ROFEYOSR . A0df A Qlevel Glidkd ReBding iw S I R A
a BiblicaLanguag€Email:erico@oakhill.ac.UkHe will be on study leave during Semester 1 of 222

Dr Sydney Tootheaches in the areas of New Testament and Greek, specifically Introduction to New
Testament Greelntermediate New Testament GreeRijblical Studies Il (New TestameMj2 Ky Q a
Gospel & the Johannine Epistlesid General Epistles (Emaidneyt@oakhill.ac.9gk

Revd Dr Tim Wartkaches a number of modulesdinding Scripture for Theology & Ministry; Word
Ministry | and Il; andHermeneutics, Epistemology & the Knowledge of Gadalso provides feedback
to students who are preaching @hapel (Emailtimw@oakhill.ac.uk He will be on study leave during
Semester 2 of 20223.

Visiting Lecturers:

The College welcomes a numbensiting Lecturergach year to teach in particular disciplines. For

202223, this will includér Chris AnsberrfWisdom Literature)RobinBarfieldo / KA f RNBy Qa s | 2
Family Ministry)Revd Chris Edward®New Testament GreeKhomas EIm¢Biblical Studies | (Old

Testament); Introduction to Biblical Hebrevi)r Keith FerdinanddGlobal Theology & Practic&evd

Andy Meeson(Biblical Studies IV: Canonical ExegeRisyd Ray Portefintroduction to the World

Church)Dr Aaron PrelockDoctrine 1)Robert Scotf(lslam);Revd Dr Thomas RelfReading Biblical

Hebrew; Theology in the Old Testament & TodBy)Karen Sleemafissues in Pastoral Counselling);

and Revd Dave WalkefAnglican Ministry).

2.Non-Teaching Staff

Director of Operations & Finance:

Grant Farrants theDirector of Operations & Financandl Y SY 6 SNJ 2 F Leadkrship/ 2€f £ S3S QO
Team His responsibilities include oversight of Finance, Governahaean Resources and
employment matters Siteand FacilitiegEmail:grantf@oakhill.ac.uk

AdmissionDepartment(AdmissionOffice off the Square)

Clare Osbornés theAdmissions & Internal Communications ManagérK S Y I y I 3Sa (GKS / 2
admissions process from enquiry through to Enrolment (including managing Welcome Week),

working with the Admissions Officer. She alsgilédhcilitate effective internal communication,

working with the VicePrincipal(David Shawand Director of Operations and Finangéis includes

amongst other thingasmanaging Acorn (the College's VLE), email communications, providing

administrative support for the management of placements, anghnising Graduation (Email:
clareo@oakhill.ac.9k

Rosie Cowaiis the Admissiors Officerand is the first port of call for all prospective students; she
organises Interview Days and also handles the annual gathering of Financial Assurances Forms for
both incoming and returning studen{Email:rosiec@oakhill.ac.gk

10
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Academic Administration TearfAcademic Office, next to the Conservatory, Off Reception)

Caroline Hinchs theSenior RegistrarTogether with the other members of the Academic

Administration Team, shgrovides wideranging support to th&/icePrincipal(Matthew Sleeman)

with a viewto ensuingd K+ & Ftf 2F GKS /2tftS35Qa | OFRSYAO | RY
both internaly and externallyand supporting students and the teaching, learning and assessment

provision of the CollegeCaroline is normally available four days a week, usually excluding

Wednesdays (Emadarolineh@o&hill.ac.uB.

Anne Andrewss theQuality Assurance & Enhancement Managerd is responsible for ensuring

that the College meets its obligations to Middlesex University, the Quality Assurance Agency, the

Church of England, the Office for Students, egldvantUK Government departments. She also

YIEylFr3aSa GKS /2t€S3SQa AYyOiSNYyIlIt ljdzr t Ade | a&dzNF yOS
for some of its academic boards and committees (Eraaitea@oakhill.aak).

¢ NXA OA I s @ 2adémic Yidministration Officerand supports all of the work of the
Academic Administration Team, with particular responsibility for assistingosithsework
submission and generatudent enquiries (Emaiiriciao@oakhill.ac.uk Tricia is normally available
four days a week, usually excluding Thursdays.

Marketing & Digital Communication(Office offthe Squarg

Jon Wrightis theMarketing & Digital CommunicationOfficer. He supports thenarketingwork of
the College and has particular expertise in the use of digital and social mddialso has
responsibility forour audievisualprovision and works closely with the IT Officer on this ¢dEaail:
jonw@oakhill.ac.uk

Library (Office in the Library, Academic Centre top floor)

David Fordycéi & ( K S Librariirfar®l Brévidlés support and advice for students with respect to

GKS /2ttS3S0Qa tSIFNYyAy3a NBa Baexzsdndrages tiled éaringHuls O i N2 y A
working with the College Faculty and the Learning Hub Administrators GEmogil:

davidf@oakhill.ac.uk

ICT Information & Communications Technolo@ffice off the Squaje

Anthony Sarpondh & (0 K S 1T/ Cfitet He @& ifes support and advice for students and staff
regarding the College IT netwotke WiFi systems serving the main buildings and domestic hagusing
Acorn the office telephone systensecurity systemsand other technical IT matterincluding

helpingto support the audievisual equipment in teaching roonfEmail:anthonys@ oakhill.ac.udr
it@oakhill.ac.uk

Executive Support for the Presidef@ffice off the Square)

Jemima Sohifpart time) is the Executive PAproviding executive support for the College President:
appointments with the President should always be made through her. Her office is located off the
Square, next to thél Office(Emailjemimag@oakhill.ac.uk

Finance(Office off the Square)

Karen Sparkess theTrust Finance Manageand helps the Director of Operations & Finance with the
G NRA2dza FAYIlI yOAL f IKared$hould e tie First poikt 6f call BrigieBeI &bd f A FSd
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tuition fees; rent payments for accommodation; and other financial matters. She can receive
payments to the College via online banking, debit card and cheques (Eanaiis@oakhill.ac.gk

Sammie Ranasinghie thePayroll Officer & Finance Assistaahd provides assistance to the

Director of Operations & Finance and thimance Officeon a range of issues, with particular
responsibility for staff payroll and pension arrangements. She is normally available three days per
week, usually Mondays, Tuesdays and Wednesdays (Barainier @ oakhill.a uk).

Facilities & Site TeartBasement Offices)

Should you need to contact a member of the Site Team in person, please go to reception in|the
first instance. Requests for work should be submittedw&éntenance @oakhill.ac.uk

Isobel Waspés theFacilities & Site Manageand theCollege Duty ManagerShe has overall

responsibility for the care, upkeep and safe operation of the College site, including all buildings and

G§KS 3INRdzy Ra ¢ indfuBes thddimib-Hay Snél lorggi INNA &Y Ay i Sy yOS 2F
buildings, plant and equipment, and coordination of major work on the Estate. She is responsible for
ensuring that the College meets all of its legal responsibilities in the areas di bealtsafety, fire

safety, water treatment and food hygiene. Maintenance issues should be notified to Isobel and her

team via a dedicated email addressdintenance@oakhill.ac.likall other matters relatingp the

site or to accommodation should be addressed to the Site Teasitei@oakhill.ac.uk

Anna[ 2 dzA & S isith@Ragilifils Administratorand worksthree days a week (normally
WednesdaysThursdaysind Fridays). She provides support for students and staff alike in a range of
activities, including room and accommodation bookings; the purchase of laundry tokens and
printing/photocopying credits; and paymenfor various College expengg&mail:
reception@oakhill.ac.yk

Liz Marnhamis theSite Administratorand works three days a week (normally Mondays, Tuesdays
and Thursdays). As well as providing administrative support for the Site Team and déhling
maintenance enquiries (vimaintenance @oakhill.ac.yd iz also provides cover for reception on
other days and during holiday periods.

Tony Layis theBuilding Manager Heisin College four daysweek, ands responsible for general
building repairs and maintenance of College properties, arranging construction works for
refurbishment and fitout projects, and erecting fences, sheds and assisting with other work on the
Estate. Work items for Tonyeaassigned by the Facilities & Site Manager.

Carl Doreyis theEstate Manager Hereports to the Facilities & Site Manager, dmas overall
NBalLRyaArAoAfAde F2NJ GKS OFNB FyR dzLJ] SSLI 2F GKS AN
staff, stucents or volunteers engaged in grounds wd@karl has acquired detailed knowledge of the

grounds2 @S NJ Yl ye &SI NB 2F ASNWAOS® IS AaFesyS 2F (KS
Aider (Email:carld@oakhilbc.ul.

Bambos Solomoiis Head of Housekeepingnd reports to the Facilities & Site Managee and his
team may be contacted through tHeusekeeping@oakhill.ac.@mail addressOther members of
the housekeeping tearimclude Andrea CorreaLeonora GkousgSandra Sufran Lusnd Mirela
Tabaku

12


mailto:karens@oakhill.ac.uk
mailto:sammier@oakhill.ac.uk
mailto:maintenance@oakhill.ac.uk
mailto:maintenance@oakhill.ac.uk
mailto:site@oakhill.ac.uk
mailto:reception@oakhill.ac.uk
mailto:maintenance@oakhill.ac.uk
mailto:carld@oakhill.ac.uk
mailto:housekeeping@oakhill.ac.uk

Tony Udallis theBuilding Maintenance Techniciamereports to theFacilities &Site Manager but
ASYySNIrtfte ¢g2N)a dzyRSNJ GKS . dzAft RAYy3 al yl 3SNRa
the buildings; he also provides support for the Estate Manager with regard to estate maintenance.

A Catering Teanisin place to providdéunches for students and staffhis service is managed by
Connect Catering, witBail Stephenss the Chef Manager. This contract is managed by the Facilities
& Site Manager

3. Email and Other Means of Communication

There are various ways in which Oak Hill staff and students can make contact with one another: in
person, in writing (by letter or email), by telephone, or via pigeonholes.

Oak Hill Email Accounts

The Oak Hill email addresses that are given to students and spouses-{iaidwdind parttime
programme students) are provided to facilitate communication within College and its community
and so we would ask that you use thisilic responsiblyCollege email addresses mean we are all
ambassadors for the College, and stewards of its good name and reputation. We would therefore
encourage students and spouseadt to use their College email address generally to communicate
externally about norCollege matters, but rather to use an existing personal email accburther
details about email usage, including the Email Account & Usage RadicypdatedJune 202), can

be found onAcornunder AcornGollegeLifed Community/Communicatio/maitHangoutGroups

All students (including patime students) should check their Oak Hill email at least enegy

weekday and ideally more frequents important information is often communicatedlyvia this

route. College staff will always use Oak Hill email addresses (not personal ones) when they need to
contact students about College mattetsstudents email College staff from their personal email
account, staff may reply to it.

Staffwill endeavour to reply to students as quickly as possthléng into accounpublic holidays,
annual leave and when they ao& College businege.g, attendinga conference).

l'a hl1 1TAff SYFAf | OO02dzyida 2yf e fiisadiisafedfdd) G KS
students tousean alternativepersonal email address to register for products and services that
would continue to be used after leeng CollegeExceptions to this includgccounts which require an

Wi O ¢ dAn@dudafiogeSimstitution) email address as proof of eligibility for a student discount.

Other Contact and Personal Details (including Telephone Numbers)

Students must ensure that the personal and contact details which the College holds for them are
kept up to date Twice during the yeathere will be a formal opportunity to update your personal
information; outside of those times, you showddntactthe Academic Administration Officer, Tricia
hQD2NXI ysS AT &2dz y S&dhoniazempdraty Basiiciad@dakkil.at. xS &

College staff may use these additional contact details,(@.gersonal mobile number) to get in
touch with students about legitimate College matters. Students and staff should be aware that,
under the Data Protection Act 20118 member of the College community should ever pass on
'y23KSNJ AY RA @ katdigtailsQaia thidbpeidy.2 y | £ O2y
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4. Use of Personal Data

The College will treat all personal data with appropriate confidentiality in accordaiticehe Data
Protection Ac018§ this will include keeping all physical records in locked storage, and providing an
appropriate level of security for electronic records such as those stored on the College Database
(e.g, restricted access, password protection).

The sensitive nature of the information provideteans that iwill be kept and shared only to the
extent necessary to assist you in your studies, your vocational formation and your personal welfare,
in line withthe guidance provided in our Student Privacy No&nd the wider Data Protection Policy
(available omrAcornunder AcornQollegelLife SafeguardingPoliciesPoliciesPrivacyNoticesData
Protection.

Students who get Married whilst at College

Students should inform the Acadentidficein the event that they get married whilst they are a
student at the College. They will need to confirm:

1 The name of theispouse;
1 The date of the wedding; and
9 Any changes to their contact details.

Students who would like to change their name after getting married will need to provide for the
AcademidOfficea copy of their marriage certificate (along with the original for certification

LIdzNLI2 3830 0S8STF2NB GKSANIYyIYS Oy 68 OKIFIy3ISR 2y
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Section C: Student Responsibilitiaad Support

Although students are generally expected to be indepsrtcand to take responsibility for their own
academic and personal life, there is still a lot of help and support available. This section covers both
student responsibilities and the academic and pastoral support that is available during your time at
Collgge.

1. Student Responsibilities

Oak Hill College is committed to providing support for its students as far as passib&ther
academicpastoral or practical. The College also has certain expectations of its students:

1 ConductThat students will behave at all times in a way that is honouring to the Lord Jesus Christ,
and is respectful towards/considerate of both their brothers and sistersm and also those
who are not believers or who are members of other faiymy will be askedeach yeato confirm
€2dzNJ  ANBSYSyid G2 Fo0ARS o0& GKS /2ftS3SQa [/ 2RS
section on Safeguarding below, pp.20-21).
1 RegulationsThat students will familiarise themselves with and abide by the regulations and
policies that affect them, including those relating to their award, assessment, health and safety,
safeguarding, use of the College IT netwdlile, PreventDuty and (where appropriate) ethical
research

1 LearningThat students will take responsibility for their own personal and academic development
including, wherever possible, recognising when they need help and seeking it in a timely manner;
and that studets will attend all lectures and other scheduled classes, and will catch up on any
material missed when absence from a class is unavoidable (for examptatdtyingrecordings,
working through set reading, or undertaking another task as recommended hydlele tutor)

1 Seeking SupporThat students will raise awareness of any specific needs/circumstances that are
likely to affect their work or their ability to study

1 Chapel & Placement$hat students will attend and take part in the Chapel servicqsired of
them and will be faithful in completing the requirementstbé placementsscheme

1 Planning:That students will set and keep to timetables and deadlines, including planning and
submitting work when requiredakingexamsgonline assessmentaccording to previously agreed
timetables, and generally maintaining satisfactory progress in their studies

1 Contact with Collegerhat students will maintain frequent and regular contact with the College,
including personal and module tutors as apprape; and that they will notify the College as soon
as possible of any change to their contact details

9 College Propertyfhat students will be respectful in their use of and movement around all College
accommodation and property

1 Use of the Libraryfhat students are responsible for the Library material they use; that all learning
YFrGSNAFta gAtft 0SS NBGAdINYySR G2 GKS [AONINE G Of
other resources that have been lost or damaged whilst in the student's paissesill be
replaced by them; and thatny fines incurred during the use of Library materials will be paid in
full before departure from Oak Hill
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1 FeesThat students will pay all fees to the College on request in accordance with the College Fees
Policy(pp.93-94); and that, year on year, they will provide evidence when requested of their
ability to support themselves financially for their next year of study.

Q 2.Academic Support

Support from Academic Staff

All fulltime students are assigned a personal tutor with whom they meet on a regular basis to

discuss academic, personal or any other issues. Students may also discuss academic matters,

problems or queries about a particular piece of coursework with module tutawever, students

should bear in mind that, while module tutors may give generalcadabout assessmentsey will

not read drafts of essays, or parts of esdaysii KS / 2f f S3SQa O2YYAGYSyd G2 |
p.63), which is part and parcel of its compliance with national academic standards, requires alll

teaching staff to use discriein when giving assistance to students.

LearningSkills Support and Guidance on Presenting Coursework

Oak Hill students have access througtornto a number of instructional videos and resources which
help them to study and prepare their assessed work. These can be reached through a dedicated
LearningSkillsmodule (SK1), open to alundergraduate and postgraduate studenihe College
alsoprovides a number dearningskillssessions, both during Welcome Week and on through the
academic year, which are designed to help withe managementtheological reflectionacademic
writing, preparing essays, revising Btamgonline assessmentandso forth.Dates forsessionsn
2022-23 will be confirmed early on in the firsemester

the start of each yeathe College publishes booket entitled Guidelines on Presenting Your Essay/
Assignmerntthis is updated each yeaand provides informatioraboutthe formatting of standard

essays, presenting footnotes and bibliographies, and how to reference different kinds of resources. It
A& I F2NXIf A dzLlLiacadeightegrity PolicjakdSas sugh €l Sim@léh are

routinely required to give mundertaking, through their Module Choice Forms, that they will read

the booklet and will make every effort to avgaor academic practice

R Written guidelines on researching and preparing various types of assignment are also provided. At

Students with Longrerm Medical Conditions

Students with a previously confirmed diagnosis of a physical, sensory or mental impairment which
has a substantial and long terradverse effect on their ability to carry out normal dayday

activities, and which they believe will adversely affect tladitity to study at Oak Hill, are

encouraged to discuss this with the College at the earliest opportunity. For new students, an ideal
time to do this would be during the Admissions process, allowing the College to discuss with them
any possible allowancemd/or adjustments which can be made; on arrival, such students will be
encouraged to make an appointment early on with theademic Officéo discuss how any agreed
arrangements can be put into place.

1 To be considered long term, the effect of the impairment must have lasted or be likely to last at least 12 months.
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Current students who receive a confirmed diagnosis when they are already at College should make
an appointment with theAcademic Officéo discuss how the College can best support them
throughout the remainder of their programme.

Students with Specific Learning Difficulties

Students with a previously confirmed diagnosis of a specific learning difficulty)(Spcb as

Re&af SEAI 2NJ ReaOl fOdAf Al T aK2dzZ R aBepovitothe I &adzA G o
AcademidOfficeas soon as possible upon arrival at the College (if they have not already done so

during the Admissions process). Support can then be tailored according to the educational needs set

out in the report.

TheAcademic Officavill, on behalf of theVicePrircipal(Matthew Sleeman)send each student a
letter giving details of the support available to them. Depending on the nature of the specific
learning difficulty, this might include, for example:

9 Extended time ixamgonline assessmenis

1 Use of a computer iexams

1 An agreement that grammar, spelling and punctuation mistakes can be disregarded in written
coursework students with registered SpLDsay beassured that their work will be identified
(anonymously) anthat markers will be infaned of any special provisions to be applied within
the marking procesgsee als@.45, p.51 andp.63);

1 An alternative type of assessmefir example, students with dyscalculia, who might have
greater difficulty with dates, might be asked to write an essay instead of sitting an objective test.

If a student who doesot have a previously diagnosed specific learning difficulty begins to suspect
that theymayhave one during their time at College, they will need¢omtactan Educational
Psychologist in order to have their needs assessed. The contact details of one docabre
Educational Psychologists can be obtained fromAbademic Officen request. Once the
assessment has taken place and the report has been received, any studehasieen diagnosed
with an SpLD may pass the report orstaff inthe Academic Offie, who will then outline for them
what kinds of support may be available.

Please NoteThe latest date for requesting/agreeing educational allowarioesxamsgonline
assessmentm relation to a specific learning difficulty will be Week 5 of seenesterin which the
assessmenuvill be required: this is to allow sufficient time to make thgpropriate arrangements.

Disabled Students Allowance

As well as the special provisions outlined abetadentswho were registered with the College prior to
31 August202¥ & o6S lofS G2 FLIWIJXe&e F2NI5Aalof SRansidzRSy i
Company. Th&cademic Officean provide assistance with completing the application fornedded.

Eligiblestudents with a specific learning difficulty will need to subto the Student Loans Company

I addzAdlofé& RIFEGSR 9RO GA2YyIf t &a2dOK2f23A3a0Qa wSLR
students with other disabilities will need to submit a DSA Disability Evidence Form completed by a

medical professional wha ifamiliar with their impairment. If the application is approved by the

Student Loans Company, the student will receive a letter indicating that this is the case, along with a
reference code: this will enable the studdntmake an appointment at an ACCE®Btre, of which

there are around 60 nationwide (the nearest ACCESS Centre to Oak Hill itself is currently in Hendon
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on the Middlesex University site; otherwise, the Student Loans Company should be able to advise on

0KS ySINBadG OSy ieess). The AOCESSCéntrewill dziRrBofitia Quimbey of tests for

{L] 54X 2NJ gAff RA&aOdzAa GKS ylIGdz2NBE 2F GKS addzRRSy
report outlining any additional support that they believe would be beneficial. This repsehison to

the Student Loans Company, who will then indicate how much funding can be made available.

Students who registered with the Collegter 1 September 2021 will not be eligible to access DSA
support from the Student Loans Compahut arewelcome to discuss their support needs with the
College so that, wherever possible, alternative arrangements can be made. Students should raise this
with the Admissions Office prido enrolment, or with theAcademic Officafterwards

College Use of Personal Medical/Specific Learning Difficulties (etc.) Data

The College will respect the sensitive nature of all information students provide tiorela medical
conditions and gecificlearningdifficulties etc., and will act in accordance with data protection
regulations. The information provided on your Medical Form will be shared only to the extent
necessary to assist you in your studies, your vocational faomand your personal welfarand
with limited staff membersThese will include the Academic Administration Team and aissy
include yourpersonal tutor relevant module tutorsand members of thé&astoral Supporfeam
This list is not exhaustive. St Student Privacy Notice dkcorn(underAcornCollegelLife/
SafeguardingPoliciesPoliciesPrivacyNoticesData-Protectior) andon thewebsite
(https://www.oakhill.ac.uk/aboutus/policieg for more details.

English Language Requirements

As part of the Admissions process, all applicants must satisfy the College that they have a sufficient
command of spoken and written English to meet the demands of the programme; various ways of

meeting this requiremenare listed in the Programme Spedifiéi A 2 y 4 = 2 yweliske@nd/in2 £ £ S3 S ¢
the Programmes Handbo®022-23.

At the discretion of theVicePrincipal(Matthew Sleeman} Y R RSLISYRAy 3 2y (GKS add
performance in the various tests/qualifications listélggse who have declared on theipplication

form to study that they need support with their Englistay be eligible for special provision in

exams/online assessments/testsy example, such students:

1 May be allowed the use of an English dictionary;

1 May be allowed the use of an Englistiier language dictionary appropriate to their first
language;

1 May have an extra time allowance, although this allowance should decrease in subsequent years
Fa GKS adddzRSyiQa 9y3IfAaAK AYLINRG@SAY

Year 1: 25% extra time = 15 minutes per hour

Year 2: 20% extriime = 12 minutes per hour

Year 3: 15% extra time = 9 minutes per hour

Year 4: 10% extra time = 6 minutes per hour

1 Parttime students should n&that their allowance will decreassach academic yeaather than
at the end of each level of study, i.a.student who is taking DipHEpart-time over four years
will have their extra time allowance decreased3sninutes per hour in each academic yaad
will therefore reach 6 minutes per hour by their fourth year.

0]
0]
0]
0]
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Please Note

1 The latest date for requesting/agreeing educational allowaricesxamgonline assessments
relation tolanguage requirementwill be Week 5 of the semestér which theassessmentill be
required: this is to allow sufficient time to make the appropriate arrangements.

9 Studentswho have declared on their application form to study that they need support with their
Englishwill not be allowed the use of (for example) an English/Greek or English/Hebrew

dictionary for languagexamg& dzyf Saa GKA& Fff26ly0OS Aa YIRS ¥F2

TechnicaRequirements andsupport

Students who experience technical difficulties areeouraged to seek support in one of the following
ways depending on the nature of the problem:

For issues which seem relatively minor, consider speaking to fellow students or usibgrthéou
Help?Hangout groupAcornCllegeLifg Community/Communication/EmailangoutGroups;

C2NJ Le¢kySGeg2N] AaadzsSaszr @O@obkhih&ik §KS /2ffS3SQa

ForAcorn and Learning Hub issyesntactacornhelp@oakhill.ac.uk

Link Tutors

The Institution Link Tutosfor Oak Hill Collegare Caroline Hinclicarolineh@oakhill.ac.gkand Anne
Andrews(annea@oakhill.ac.9gkthe Link Tutor aMiddlesex University is Dr Delia Cortese

L ¢

(d.cortese@mdx.ac.)kAll threel NB 22 Ay (if & NBALRYAaAAOES F2NI Syadz2NR

are delivered according to therangements agreed when they were approyedidattend meetings

“

2F (KS /2dNBESE 901 fdd GA2Y /2YYA(lGSS: sKSNB (KSea

programmes and constituent modules. Students can cordagbf the three Link Tutors with
queries or suggestions.
3. Other Support Services

Pastoral Care

Andrew Nichollsis the Director of Pastoral Care, overseeing this aspetieo€ollege's life.

Allfull-time studentd 4 G KS /2t S3S IINB LXIFOSR Ay | acStft2ga

Faculty who is also personal tutor to the members of the Group. These Groups meet regularly and
are a forum for friendships to develop and for pastoral care for one another. Pregstoring
happens as personal tutors initiate and sustain a conversation about each student's Personal
Development Plan (PDP) which is based on the Graduate Profile, identifying goals for growth and
steps by which it might be realised. They are also yvevailable to students to give advice and help
with, for example, academic progress, programme structure and personal i§&male students

may also discuss any matter with Kristi Mair.

The major locus of pastoral care foart-time studentds their local church (in which they are often
working) and they are not placed in a Fellowship Group. Howéveyare welcome tespeak tothe
College President (Johnny Jucid®, as noted on p.9 above, is the contact point for garte
studentg, the VicePrincipal(Matthew Sleeman)orthe Senior RegistraiCaroline Hinchior any
queries about programme structure or academic progress.
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All studentgmay also talk to the following people, as appropriate, about academic issues: the Senior
Registrar (Qaline Hinch), theVicePrincipas (Matthew Sleemarand David Shathe Director of
Postgraduate StudiesAatt Bingham), or theDirector ofGlobal MissiorfDavid Baldwin).

A great deal of care in the ordinary things of life happens in prayer triplefs)lowshipGroups and

informally in the life of the College community, as well as in placement churches. In addition, the

Director of Pastoral Care is able to provide oerddr counselling or other sources of help where

more structured, ongoing support of a specialist nature is necessary. College provides a very valuable
2LILR NI dzyAde G2 SELX 2NB D2RQ& 3INI OS F2NJ LJ NI A Odz |

Safeguarding

As a Christian institution, the College takes very seriously its responsibilities with respect to
safeguarding the interests of children, young people and adults at risk of abuse. The College has its
own Safeguarding Policy, a copy of which is availaliteeihibrary andriathe College Lifsection m
Acorn(AcornQllegelife/SafeguardingPolicies/Safeguardii§afeguarding Poligy All students are
expected to read and abide by this polieyd all students (excluding Flexible Learners) are required
to take part in safeguarding training (see below) and to sign up annually to a Gelg€Eode of
Gonduct.In addition, all students who will be completing one or more placements as part of their
College programme will be required to undergo a DBS Check

Any queries or concerns should be directed by emalristi Mair College Safeguarding Officer
(safeguarding@oakhill.ac.)jkf you are unable to contact Kristi, then the AlterimatContact is
Andrew NichollsDirector of Pastoral Cafandrewn@oakhill.ac.gk

Safeguarding Training Requirements

The College requires every ftithe and parttime student(excluding-lexible Learnejdo complete
compulsory safeguarding trainirtyiring their time atOak Hill. The aim is to equip students well in
the area of safeguarding for when they are in ministry after their academic studies.

TheChurch of EnglandCofB is developing higiyuality safeguardingnodulesfor churches,
theological colleges and religious communities. The College uses some of these modules in its
training, so that completion of the College's safeguarding modules fulfils the CofE's safeguarding
training requirements for Ordinand#élthough some of the material originates in the Church of
England, it covers ground essential for all involved in church leadership.

In 2@2-23, the College will provide a total sfxsafeguardingnodules as follows:

1 Allnew starterswill completeSG1.qFoundationspnline before they start at Colledee., before
5 September 202) and before embarking upon their placemen®G1.0 is a short (one and a half
K2dzZNEUO 2yt AyS 02 dzNE Bourdafithsnadale (faikry SBafegurdng/ 2 T9 Qa
Foundationg Information on how to access the online course is given on Acorn (Awuden
College Life/Safeguardir@policies/Safeguarding/TrainiAgr-Safeguardingn-Ministry).

1 SG1.5 Domestic Abuse Paddmprises a short online course delivered through the same portal
as SG1.0, and students will normally take this module during their first (CertHE) year of study.

f SG1.3 Leadership in Safeguardiah f £ y2NXIFf & 06S GF 1Sy Ay aidzRSy
their final year (whichever comes first) and will comprise two taught sessions (one in each
semester), with preparation for each, followed by a short reflective activity
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1 SGL1.4 Safer Recruitmenbmprises a short online course delivered through the s@ortal as
SG1.0 and S, and students will normally take this module during their final year of study.

1 {Dmdc W{ LIAtdkBsihedorim@2 ¥ ® da&ISdzZAKG aSaaArzy RSt ADSNBR F
(normally during Semester.1)

I SG1.7 Domestidbuse Part Isimilaty takes the form 6one taught session delivered during
a G dzR Sy G & (ormalyylirihg Senfektéd2)

Students will be contacted in advance with respect to their expected participation in each of these
modules during their time at the College. Please note: As these modules are normally taught in half
day blocks in the Reading Weegsjdents should not asme that they can be away from College
during the Reading Weelkmtil the training dates for the year have been published

The Prevent Dutyand Guest Speakers

Given the rapid rise of extremism and terrorist acts in recent years, the Government has enacted

legislation and published guidance to enable Higher Education Providers (HEPS) to act as their eyes

and ears in spotting radicalisation of students that milglaid to violent extremist activities. HEPs

y2g KIFE@S  adlGdzi2zNE Rdzie G2 NBLRNILG (2 GKS D2 @SN
NAalé 2F NIXrRAOIFEAAFGAZ2Y 2NJ YAIKG 0SS @dz ySNroft S

The College hateveloped aCode of Practice and a Quick Reference Guaideslp all members of

GKS /2tfS3S O02YYdzyAte Oefiliditais ake Availkbleloicdrriundart NB Sy (i
AcornollegeLifeSafeguardingPoliciesPoliciesPrevent As part of thisstudents who are inviting

external speakers ttake part inCollegeactivitieswill need to complete an External Speaker Request
Approval Form, which is also available in fmrnCollegelLifegSafeguardingPoliciesPolicies

Preventsectionon Acorn For more information, please visit the relevaatornpages or contact the

/| 2t f S3SQa Ant&vdIBhSIKandrévih@aakhill.ac.)k

Student Responsibilities with Respect to Heakind Safety

The College's Health & Safety Policy is available in féltom(underAcornollegeLife Financel T-
Sitd FacilitiesSite/HealthSafetyPolicy and includes a section relating to Student Responsibilities
(Section 3.9), as follows:

3.9 Students, as regular users of the College are required to:

3.9.1 Take good care of themselves;
3.9.2 Comply with allollege health, safety and security policesd procedures, specific
NAajl FaasSaayYSydax | LILINRBLNAIGS w 2RSa 2F [
3.9.3 Consider health, safety and security risks prior to running events, such as parties,
BBQs, and prepare risk assessments in discussion with thiki¢sg Site Manager;
3.9.4  Follow any control measures identified through the risk assessment process;
3.9.5 Promptly report accidents, incidents, near miss or work/stoehated iliness to their
personal tutor and by emailingafety@oakhill.ac.yk
3.9.6 Notifythef f S3SQa 5AalFl0AfAGASE hFFAOSNI I YRk 2NJ
condition affecting health which may be caused by or made worse by their study
activities;
3.9.7 Report any faults, damageofential security breaches, unsafe or unhealthy working
conditions, practices or equipment by contacting the Site Office or emailing
maintenance@oakhill.ac.uk
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3.9.8 Ondiscovering a fire, raise the alarmddeave by the nearest exit;

3.9.9  Ensure that their working methods or areas do not present unnecessary or
uncontrolled risks to themselves or others;

3.9.10 Make use of items and protective equipment provided for health, safety and security
reasons;

3.9.11 Never intentionally or recklessly interfere with or misuse any such equipment
provided for health, safety and security or firefighting;

3.9.12 Be aware of fire precautions, evacuation arrangements anddidsprovision for
their area;

3.9.13 On heanng a nonrfire emergency alarm (e.gntruder alarms or sewer pump failures)
to contact Reception or the maintenance-oall numberg 07794 336717;

3.9.14 Not remove any official notices and signs which are displayed for the purpose of
information, warningor instruction as required by the Health and Safety (Sa&&&gyns
and Signals Regulatignk996;

3.9.15 Notifythe@ f f S3SQa 5Aal0AfAGASE hFFAOSNI AY |
Evacuation Plan (PEEP) if they will need assistance to evacuate;

3.9.16 Not damage the fabric of the building, or connect directly to the services (ag.
water, electricity etc.} other than through a standard electrical socketithout
prior agreement from the Facilitie® Site Manager;

3.9.17 Bring to the attentn of the Facilitie® Site Manager or, in their absence, the
Director of Operation& Finance, any breaches of this policy or health, safety and
security arrangements;

3918 / 2y il OG GKS G/ 2YLISGSy( ®&SihmManghérXorQdeNNBy (Gt &

on topics for which there are no existing health, safety and security protocols.

As regular users of the College and its facilities, students should ensure that they are familiar with
the Policy in full, and in particular with the Student Responsdsilsection.

4. NUSTOTUMand ISIC Cards

As you are not attending a Middlesex University campus, you are, unfortunately, not a member of
the MiddlesexXUniversity Students Union (MdxSU). However, you are still entitled t&d @EUM
(formerly NUS Extrpand ISIC cards, as detailed below.

TOTUM Cards (Previously NUS Extra Cards)

This is a student discount card which can be purchased for periaaseafvo or three years, and
can be used at a very large number of retailers: please se€@idJMwvebsitefor further details
(https://www.totum.com/).

Once you have enrolled with the College, the Acadddfiicewill provide you with information
about how to apply for a TOTUM Card: there will be a charge for this, payable to th&NkiSe
and parttime studentson a qualificatiormay apply for a TOTUM Card using the normal
'‘Confirmation ofStudent Status L&r' which will be provided following Registration.

If you have already purchased an NUS Extra or TOTUM Card, you should receive an email from the
National Union of Students shortly before your card is due to expire reminding you to renew it.
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International Student Identification Cards (ISIC Cards)

AllTOTUMCarddor full-time students and partime students studying for 15 hours a week or more
now come with a free ISIC Card on the reverse, valid for one year. This gives you discountd,on trave
shopping and experiences in the UK and in over 130 other countries worldiiadgoply for a

further ISIC Card, you will need yoGohfirmation ofStudent Status.etter (the versionshowing

study weeks/hours that igsed for Council Tax exemption: samove) you will also neea digital

photo, a scanned copy of your proof of identity (eypur passport or driving licence) and a method

of digital payment (e.ga credit card or PayPal). Please de#s://www.isic.org/getyour-card/ for

more information.

Student Rail Cards and Standard Oyster Cards

All Oak Hill students who study for 15 hours or more a week for at least 20 weeks of the year
Gbk A2yt wl A f-tné stRIEH thay Apply far i Stadént Railcdrdizt f

¢2 YIS Fy I LLX AOI (Codiyhatorobddrrd StatuketterQttiefversiod SR | W
showing study weeks/hours thatised for Council Tax exemptigee above)lf you are a mature

student (i.e, over 25) then you can apply for a Student Railcard but will need to provide evidence
annually of continuing study; as such, you will only be eligible to apply for-gearerailcard.

Student Railcards entitle the holder to a third off the cost of ea#$ and can be linked to standard
Oyster Cards to give a 33% discount orpeffik payasyou-go fares subject to some minimum fare
requirements You will need to take your Railcard and Oyster Card to an underground station and ask
a member of staff to dethe discount for you. Please sbéps://www.16-25railcard.co.uk/help/faqs/
cani-usemy-railcardfor-ticketsfor-travelon-the-londonrunderground/for more information.

Student 18+ Oyster Cards

Student 18+ Oyster Cards entitle the bearer to a discount of 30% on Travelcards and can be applied
for at https://tfl.gov.uk/fares/free-and-discountedtravel/18-plus-studentoysterphotocard#onthis-
page?2. Student 18+ Oyster Cardan belinked to Student Railcards.

PleaseNote: Students must be living at a London address during term time, and must have at least 15
hours class time per week (undergraduate students) or 15 hours class time/writing up time per week
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Section D: Studying a@ak Hill

1. Enrolment

On arrival at the College, normally during Welcome Week, students are asked to eoowifiogning

(a) that they are commencing their programme of study, and (b) which academic programme they
are registering to studyAs part of theEnrolmentprocess all students will be asked to sign an
Enrolment Declaration Form which, amongst other things, wiltlaekn to:

1 Confirm that the information they have provided to the College during the Admissions process is
accurate, full and complete;

T Confirm that the College may pass on their personal data to the University in cdefaied setof

circumstancess outlinedin the Student Privacy Notice (availablefgtps://www.oakhill.ac.

uk/about-us/policiesand onAcornunder Acorn(ollegeLife SafeguardingPoliciesPrivacyNotices

Data-Protectior): they will be given an opportunity to check their personal data at Enrolment;

Confirm whether the College may use photographic images of them in its publicity;

Confirm their agreementiot to download and/or misuse lecture and other recordings (as

outlined n detail onp.34 of this Handbook).

= =

Studentswill also be provided with information on how the College ubedr personal data to
comply withany Government statistical return requirements

Dependent Spouses

ht1 ITAff /2ttS3S Aa yz2a 2y (GKS 'Y D2@SNYyYSyiQa
sponsor migrants under the student route of the poii@sed immigration systerd\s a result,

student spouses who are resident in the UKlagendentsand wish toattend modulesasSpouse

Creditors or Spouse Auditostiould note the following:

1 Thattheyare responsible for ensuring that the legal basis of their stay in the United Kingdom is
maintained (e.g.that theirR S LJS vy RiSayfsiredeived at the appropriate time, and with all of
the correct documentation);

1 That theymustkeep the College inforntkat all times about any changes to their immigration
status.

Information about how to register/apply to audit or creditodulesis provided in the summer prior
to the student starting their programmand is also available okcornunder AcornJouses
Network'SpousesCollege Please note thatyhen attendingmodules Spouse Creditors or Spouse
Auditorsshould always wear their Community ID cards.

2. Attendance Requirements

Attendance at Classes, Chapel and Fellowship Groups

Oak Hill College is a distinctively Christian community. As members of the comrfulkityne

studentswill attend all classes in person (whether taken for audit or credit) and will be present in
College on all days on which they have a formal commitmiantuding Fellowship Group meetings,
Wednesday speakers etc., and be faithful in meeting College requirements as regards Chapel and
placements: while all students are normally expected to attend Chapel every day, Anglican ordinands
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arerequiredto attend Chapel dailypart-time studentsare required to attend all their classes in person
and are normally expected to attend Chapel on days that they are in College.

Because attendance at lectures and seminars is compulsory, if a student needs to befextuaed

particular lecture, s/he needs to seek the approval of the module tutor concérmeger absences must

also be agreed by the Faculty via the personal tutor (where applicable). Tutors have some discretion

within the guidelines set down by the Faguhiut, except in the case of sickness, bereavement or any

other such emergency, requests for absence for longer than two consecutive days in any semester need
G2 6S YIRS (2 GKS LISNAR2YlFf (dzi2NJIyR ¢6Aff 0SS NBT
decision is final, ensuring that everybody is dealt with on a similar basis.

Please NoteAt the time of the birth of ahild, or adoption or fosteringve want to support students and
their families. Students who wish to take a leave of absence in such circumstances should request this in
the normal way with their tutor (as above) and should not simply absent themsetwasGollege.

Students who are unwell should normally email the relevant module tutor(s) to inform them that they

will be away that day. If they are ill for more than one week, they should obtain a letter from the doctor,
addressed to the Senior Regist(&@aroline Hinch)and submit this to the Academic Office. Students

who contract a sickness or diarrhoea bug are requested to stay away from the College for 48 hours after
their last attack.

All students are expected to make themselves available for thiege exam periods as outlined in the
Academic Calendar (sge31below); see also Deferral of Examsm6l.

Full details of expectatioraroundattendance are contained in the Attendance Policy.

Attendance by Zoom in Extenuating Circumstances

There may be individual extenuating circumstances which makeaddgy inperson attendance at
classeproblematic or even impossible. These circumstances are described in the Attendance Policy.
Students whose situations are covered by these scenarios may apply to attend classes via Zoom rather
than inclassfor the duration of a whole module Details of he application procesareincluded in the
Attendance Policy.

Attendance at Conferences

As attendance at lectures is compulsory, students may not attend conferences during teaching or
exam weeks. Neither will exam deferrals nor coursework extensiomppmved for attendance at
conferences.

Reading Weeks

At various points in the year there are dedicated Reading W@&éks.time should be used for
reading, research and reflectipas well as providing an opportunity to attetite Communication
WorkshopsFaceto-face Safeguarding in Ministriyainingsessions are often run during Reading
Weeks as wellDuring these periods, students should bear the following principles in mind:

1 These arenot holiday weeks. While we do not expect you necessarily to be in College, we do
expect you to be getting on with reading and College work. Your stewardship of time and
resources will be important here.

1 Daily weekday Chapel continugsring Reading Weekabeit at 8.309.00am, as shown on the
annual rota; this is also the case during RevisionExainWeeks. These services are led by
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members of theFaculty, rather than by &ellowshipGroup. If they are in College, students are
encouraged (but not required join this service.

1 As aresult of some people being offsite, other College activities will cease during these Reading
Weeks, for example, College jobs and Fellowship Groups. However, College jobs will continue
during Revision anBxamwWeeks.

NamugongoTrips and the Kingham Hill School Mission

During the course of the year, there will normally be at least one opportunity to take part in a
0SFOKAY3 @rairld G2 GKS !'3AFYyRIF alNIeNARQ {SYAYlINEX
occasionaleeklong missins at Kingham Hill School in Oxfordshire.

note that, where these trips take place in close proximity to Coursework Deadline Dagzaror
periods,coursework extensions deferral of assessment will not normally be permitiesl,

O students who wish to take part will need to plan their work carefully to ensure that all deadlines are
met and that they have sufficient time to revise.

[7 Students would be welcome to take part inhest or both of these activitiesjowever,they should

Academic Calendar

As shown on the Academic Calendampodl>z G KS / 2ff S3SQa | OtwRSYA O &St NJ
semesterseach of which normally includéaelve weeksof teaching. The position of the Easter
Break follows the date of Easter, which varies each year.

Semester 2loes not finish until th&Semester Assessment Boamtieeting Whileteaching and
examgonline assessmentfnish earlier than this, the intervening time is used by students in a
number of ways: some studenidgll undertakeministry/missionexperienceplacements during this
period (MP2.8) otherswill use the time for dissertatiaiproject preparation and research; asdll
otherswill use it to prepardor/participate inCommunication Workshomnd/or Summer Intensives

Even if you are not on site during this period, and up to the date of Assessment poashould
ensure that the Academic Office is able to contact you at short notice at anythises because:

a) Students are expected to be available so that theyresd aloudexamscripts to the marker if
their writing is illegible; or (less frequently) attend ariya voceexaminations meetings with
tutors, External Examiners etc. (available means contactable by phone and able to be in College at
short notice or able to phon&kypéZoomif attendance in person is not possiple
b) Students are assumed to be using this period to consolidate their learning and prepare
themselves for the coming year or for the ministry they are entering.

Mid-term breaks are counted as holidays and students are not expected to be in College or to attend
placement churches during that time. In normal circumstances Bank Holidays are observed, in which
case all lectures that fall on those days are cancelled; howeveseldaeck before booking holidays
etc., as some lectures may still take placenay be rescheduled if at all possihle

Student Finance

Students whawere registered with the College prior to 31 August 2@8#i are in receipt of a
maintenance loan from the Student Loans Company should note that holidays (including the October
Mid-SemesteBreakand the January InteBemester Bregkare excluded from their support package,
and that the third term will be deemed to have ended the final day of the Semester 2 Exam Week
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regardless of how you plan to use the summer break. You shietdfore factor this in to your
budgeting arrangements for the year.

Council Tax Arrangements

Fullime and parttime students may be exempt from all or part of their Council Tax. The exemption
period will start fromthe date on which they enrol at Colle@eirrently the Monday of Welcome

Week) and will continue untihe last day of the finademesteiof their taught programmeStudents

may also be eligible for exemption during College vacations between those dates (including the
summer breaks) as long as they will be continuing orstimaeprogramme in the next academic

year. Most Councils now require students to meet threigecia in order to be eligible for Council Tax
exemption. These are:

1 The student must be studying for at le&@st hours a weekincluding class time;

1 The student must be studying aracognised educational establishmgnt

1 The student must be studying @course that lasts fat least one academic yeaturing which
they are required to attend for at leag4 weeksf that year.

The Quality Assurance Agency for Higher Education (QAA) suggests that students can expect to
expend on average ten hours ofilming for each academic credit unit (including class time and

personal study}.\€onfirmation2 ¥ { G dzRSy 4 { Gl G4dzaQ f SO GStMB | NB 6 NR

students take 120 credits per year and pame students take 60 credits per year; the numlogr

personal study hours is also expected to be higher at postgraduate level than at undergraduate level.
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exactly reflect your own hours for any given year (gfgyou are taking slightly more or slightly fewer
credits than the norm); that said, we regret thae will not be able to produce a letter for students

who take less than 50 credits in an academic ybkacause those students will not meet the
minimumhour/week thresholds outlined above.

Confirmation2 ¥ {  dzR Sefters will hd issuwad tQall futime and parttime students during
Welcome Weelafter they have enrolled onto their programme at the College

1 One letter will be worded to allovior an application for Council Tax exemptiginis can also be
used for other purposes, whenever a statement of your hours/weeks of study is required)

1 The otherletter will be worded for anthing elsewhich requiresyou to confirm your student
statusbut without the need for a statement of your hours/weeks of study

You may ask for more copies of these letters if required once you have started at College; however,
please note that weannotissue the letters before then, i.defore you have officiallgnrolled.

Finally, students should note that they aret exempt from Council Tax payments at certain defined
periods, for example:

1 The writingup period for a dissertation or project which is due for submission at the end of
August (i.e.after the end of the taught programme);
1 Whenexamsand/or coursework have been deferred (or are due to besubmitted or retaken)
beyond the end date of the taught programme;
T 5d2NAY3 |y | ANBSR Wipy2o-3oMddid i A2y 2F {GdzRéQ o64as

2 Seehttps://www.gaa.ac.uk/qualitycode/qualificationsand-credit-frameworks
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Moving House
If a student moves house during their time at College, they will ned@dféom the Academi©ffice

of the new address and the date on which they mowdew €onfirmation2 ¥ { G dzZRSy (is { G I { dz&
can then be provided if requested. Please note that proof of the new addressaeamtal
agreement) will need to be producdxbforethe letter can be issued.

3. Changing Mode of Study

It is occasionally possible for students to change their mode of studyfr@e full-time to parttime,

or vice versa) at the end of certain defined blocks of study. For example, a student could potentially
complete the first year od DipHETheology partime over two years, and then complete the second
year of the programme 1utime in one year, making three years in total. Similarly, a student could
completea DipHETheology fultime over two years, and then top up to a BA (Hons) paré over

two years, making four years in total.

However, students should note that chasyof mode areot possible in the middle of a block of
study; thus, a partime student would need to complete the equivalent of a-firthe year (120
credits) before switching to futime study and could not change, for example, part way through
their GertHE years of study.

Changes of mode have significant implications in terms of accommodation, Fellowship Groups, fees
and so forthIn order for all of the implications to be worked through properly, we ask that students
who are considering or hawdecided to changéheir mode of studyshoulddiscuss this with the

Senior Registrar at the earliest opportunity, regardless of whether or not they have already discussed
it with their tutor. This will enable all relevant conversations to be had, coordihhyethe Senior

Registrar andhe Admissions Internal Communicationklanager, before any change of mode may

be agreed to, or at the very least the implications of any proposed ch@angeconfirmedso that

the studentmaymake a decision. Confirmatiori change of mode and the implications for that

change will be communicated in writing by the Academic Office to the student. Studestsalso
Y2U0ATFTe GKSANI O2yaARSNYIGA2Y 2NJ AyUGSyiGuAaz2y G2 OKI y:z
. S NI reJsdadd@ed dach Spring by the Academic Off\cg. changes need to be formally
registered with both the College and the University and will therefore need official approval before
they can take effect.

4. Withdrawal from Study at College

If you wish to withdraw from study at College, either temporarily or permanently, during the course
of the academic year, then, after discussion with ypersonal tutor, you should ensure that you do
the following:

1 Confirm your intentions in writing to the Senior Registrar, Caroline Hinch;

9 Liaise with the Finance Office to settle your financial position;

9 Liaise with the Site Team regarding the return afammodation and study keys (as appropriate)
and to agree your departure date from College accommodation;

Return your ID card to Reception;

Return any items to the Library that you have taken out on loan.

= =
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If you are considering withdrawing from the Collesyel would like to discuss any aspect of this, then
you would be welcome to talk to the Senior Registrar at any time. More information about temporary
interruption of study is available below.

Normal andMaximum Perio of Registration

The Programmes Handbook states the normal and maximum periods of registration for all Oak Hill
programmesThe maximum shall be twice the length of the normal length of registration.

Students shall enrol for the normal period of registration rather than the maximum length durations,
which are designed to allow for possible periods of interruption of samty/or reassessment and/

or deferred assessment. In the event that students may, by agreement, take longer than the normal
period of registration, they shall continue to meet the requirements of the programme and the
sequencing of modules inherent in prequisite rules and, for pattime students, the partime

pathways.

Sudents who wish to take temporary interruption of study will need to ensure that they do not run
out of time to return and complete their award.

In the event that the maximum perioaf registration expires and a student still has outstanding re
sit or deferred assessments to complete for their programme, enrolment with the College and
registration on that programme of study will be withdrawn. No further assessments may be
submitted ard the student will be put forward tthe next available Assessment Board for the
possible conferment of an exit qualification if appropriate.

Queries aboutegistration periodshould be directed to the Senior Registr@aroline Hinch

5. Temporary Interruption of Study

Application for Interruption

5dz2NAy 3 GKS Fyydz £ /2y TANYI he\Sprifgasttidert @dy applin S+ NDa t ¢
writing for permission to interrupt his/her studies before completion of their course of study. Please

note that interruption will not be possible paway through a year, semesteror a module; normally

it is taken at the end o full year (or a stage for patime students).

Applications for interruption should be submitted no later than the published deadline for the return

2F GKS F2N¥ Ay GKS lyydzadt /2yFANYIGAZ2Y 2F bSE
ead year but will normally be in early March. In the event that a student applies after this deadline,

the College will consider the application if there is still time to accommodate the request.

In considering the application, the Senior Registtagethe with the Admission& Internal
Communication®lanager will consult therelevant members of staffn deciding whether to agree

to an interruption of study, all those involved in the discussion will need to be convinced that the
student has grounds for the request which make it highly unlikely that the programme can be
completed without the interruptio. Agreement to an interruption of study will not be unreasonably
withheld.

The normal period for an interruption of study will be one academic year; the maximum period of
interruption will be two years.
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Students should be aware that they are not jussgending their studies but are also, in effect,

suspending their relationship with the College. As such, they will not normally have any contact with

GKS CIFOdzA G 6Fra FIFENIFa GKFG LISNIFAya G2 GKSAN FC
academic facilities (such as the Library) or site facilities (such as accommodation): students should
therefore return all of their Library books before their interruption of study begins and ensure that all
payments due to the College aneade

Students wio interrupt their studies should also be aware that their current academic programme
cannot be guaranteed to resume following resumption of study as if no interruption had occurred,
and that it is their responsibility, before they resume their studiesnake themselves familiar with

any changes in assessment policy or practice in the programme syllabus that may have taken place
during their absence. Enquiries may be directed to Academic Office staff.

After an interruption of study has been agreed, gtadent changes their mind and decides they no

longer wish to interrupt their studies, they may indicate this, in writing, within a sévén@ w02 2 f A y 3
2FFQ LISNA2R FFUGSNI GKS /2t€S3SQa gNAGGSY | LILINR O €
seven days, the approval to interrupt will not normally be rescinded.

Resumption of Study

Preparations for the resumption of study will begin in the December preceding the September in
GKAOK | aGdzZRSyid Aa RdzS G2 NBUGdNYy® {GdzRSyi(ia oAff
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the deadline for responding will be confirmed each year but will normally be early Manatients

will theneither be invited to come into College for a daywill be contacted by member oftaff via

emailor telephoneto discuss their future module choigescademic programme and student record

the completion of a Financial Assurances Form and new health and criminal conviction declarations

and any accommodation requirements. Deadlines will be agreed by waitdin forms will need to

0S NBOdzNYySR Ay 2NRSNJ 2 LINRPINBaZa GKS WNBOdzNYy G2

If a student does not notify the College of their intended return by the set deadline, and has not been
granted a further extension, they will be deemed to have withdrawn from the programme, and no
recommencement will then be permitted; however, theaybe considered for an exit qualification

at the next meeting of the Assessment Board if they have met all of the requirements for a lower
award.

Last but not least, students who interrupt their studies should bear in mind that the programme on
which they nterrupt may not be available when they wish to recommefficeexample because of a
programme review). This may in some cases render completion impossible if the changes have been
significant. The College will not be under any obligation to draw up agroge designed to enable

a student to complete a discontinued programme.

{ddzRSyia akKz2dAZ R SyadaNB (KIG GKS& NS gl NE 2F (K

procedure and any factors affecting their return to study before their interruptistudfy commences.

O 6. Academic Calendar

ﬂ The table orp.31 incorporates all of the key dates for the academic y&2@#2-23, including:
Welcome WeekSemesteDates; Reading Weeks; MBkmesteBreaks and other holidays;
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Coursework Deadline DatdsxaniOnline AssessmeWeeks deadlines for the return of feedback

on assessment; arthe dates of the Assessment Boasd

Week Beginning
Monday

School
Holidays*

OAK HILL COLLEGE ACADEMIC CALENDAR 2022-23

First Semester - Monday 5 September 2022 - Friday 13 January 2023

M T w Th F
05 September 2022 Welcome Week S1 Wk Sem 2 R/D & Summer Intensive Feedback & Prg;/l;l:;azlolfxz’
12 September 2022 Semester 1 Week 1
19 September 2022 Semester 1 Week 2 Sem 1 Module Changes Deadline: Thurs 22 Sep
26 September 2022 Semester 1 Week 3
03 October 2022 Semester 1 Week 4
10 October 2022 Semester 1 Week 5
17 October 2022 Semester 1 Week 6
24 October 2022 % Mid-Semester Break Summer Dissertations Provisional Feedback: Wed 2
31 October 2022 Semester 1 Week 7
07 November 2022 Semester 1 Week 8 IQuiet Da:
14 November 2022 Semester 1 Week 9
21 November 2022 Reading/Study Week
28 November 2022 Semester 1 Week 10
05 December 2022 Semester 1 Week 11
12 December 2022 Semester 1 Week 12 Sem 1 Coursework Deadline: 15 December 2|
19 December 2022 Christmas Break
26 December 2022 BH BH Christmas Break Bank Holidays: Mon 26 & Tues 27 Dec
02 January 2023 BH Revision Week Marking; Bank Holiday: Mon 2 Jan 2023
09 January 2023 Semester 1 Exam Week Marking
16 January 2023 Inter- Semester Break Marking
EE Moderation: Fri 20 - Wed 25 J
23 January 2023 Inter- Semester Break Assessment Board S1: Fri 27
Second Semester - Monday 30 January - Friday 23 June 2023
M T w Th F
30 January 2023 Semester 2 Week 1 Sem 1 Feedback: Fri 3
06 February 2023 Semester 2 Week 2 Sem 2 Module Changes Deadline: Fri 10 Feb
13 February 2023 7//////4 Semester 2 Week 3 Sem 1 AsB Results & Awards: Fri 17
20 February 2023 Semester 2 Week 4
27 February 2023 Reading/Study Week | Teachind3 Mar: Fri teaching in lieu of 17 Mar Quiet Day (S2, Wk 6)
06 March 2023 Semester 2 Week 5
13 March 2023 Semester 2 Week 6 IQuiel Da
20 March 2023 Semester 2 Week 7
27 March 2023 Semester 2 Week 8
03 April 2023 7 Easter Break | BH |Bank Holiday (Good Friday): 07 April
10 April 2023 //A BH | Easter Break Easter Sunday 09 April; Bank Holiday (Easter Monday): Mon: 10 A
17 April 2023 Semester 2 Week 9
24 April 2023 Semester 2 Week 10
01 May 2023 BH | Reading/Study Week Bank Holiday: Mon 01 May
08 May 2023 Semester 2 Week 11
15 May 2023 Semester 2 Week 12 Sem 2 Coursework Deadline: 18 May 2!
22 May 2023 Revision Week Marking
29 May 2023 V7777 BH Semester 2 Exam Week  |Marking; Bank Holiday: 29 May
05 June 2023 Exams Placements Marking
12 June 2023 Placements Marking
EE Moderation: Mon 19 - Thurs 22 J|
19 June 2023 FEGEIIE Assessment Board S2 & Academic Year End: Fri 23
Summer Session - Monday 27 June - Friday 2 September 2023
M T w Th F
26 June 2023 Placements Sem 2 Feedback: Fri 30 J|

03 July 2023 Summer Intensive - Week 1 Summer Module Changes Deadline: Mon 3 Jul (4 pm)

10 July 2023 Summer Intensive - Week 2 Sem 2 AsB Results & Awards: Fri 14}
17 July 2023 Placements Marking

24 July 2023 Placements Marking

31 July 2023 Placements Marking

07 August 2023 Placements Marking

14 August 2023 Placements Marking

21 August 2023

Summer Exam Week

Sem 2 R/DAND Summer Dissertation&NDSummer Intensivj
Coursework Deadlines: Fri 25 Aug|

28 August 2023

Placements

Marking; Bank Holiday: 28 Aug

*as per London Boroughs of Barnet and Enfield
The timing of placements during the Summer Session will be as per students' individual arrangements.
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The Academic Calendar is also published on Acorn uketemStudy/Academi®ates/Academic
Calendaand is kept up to date throughout the ye#&tlease speak to the Academic Office in the first
instance if you have any queries about these dates, or alikely dates for future years.

7. Timetable and Assessment Information

College Teaching Timetables

Timetables for each semester of the academic year are published in advara®or(under Acorn
StudyAcademieDates/Timetablep Although the College aim®tto amend the timetables once they
have been published, students will be notified in good tifne changehasto be made (e.g.moving
anoptionalclass to a different room because a large number of students wish to take the module). If
you have any queries aboybur timetable, then please contact the Academic Office.

Your Assessment Schedule

¢KS LI GOGSNY 2F (KS @S| delvatbelod Ateach assessment daint,y 0 & S A f €
students will submit coumwork/dissertations by a last possible Coursework Deadline Date and/or

take examdonline assessment® the followingExam WeekThese will be marked and moderated

and (after Semester 1 and Semester 2 only), feedback will be given and either provisional or final

results published.

The Summer Sessitias anassessment point iAugust coveringhe Summer Intensive Semester 2
re-sits and deferred assessmenésid MA/MTheol dissertations.

IMPORTANTBroadly speaking, assessment (whetheekgnionline assessmerdr coursework) will

take place according to the following schedule. However, assessment deadlines may vary from this
pattern (for example, a tutor may set an earlier deadline for a piece of coursework or may choose to
have anexamitest at a different timg. Deadlines also occasionally change. While every effort is made
to ensure that dates are correct at the time of publication, you should check your emaAit@mdn

a regular basis to ensure that you are informed of any changes ritdadgour respondiility to

ensure that you know the correct submission deadlineseaachdates.

Semester 1 Semester 2 Summer Session
T{SYSaidSNI m 1 Semeste2Y 2 Rdzf S a Q Y Summer Intensives coursewo
coursework &&xams coursework &xamsgonline | § Semester 2 resits and
online assessments assessments deferred assessments
1 (Final moderated grades)| 1 Semester 1 resits and 1 Summer dissertations
deferred assessments 1 (Provisional grades)
1 (Finalmoderated grades)

With respect to exams/online assessmerdsaExamTimetableis published in advance (normally
during Week 4f the semested ¥ 2 NJ S| OK BxanPeiidds this i2 dlsb Sraiedait to
students, along with a copy of the most-tgp-date examregulations.Gopies are also placed on
Acorn(underAcornSudy/ AcademieDates/Timetablesand, duringexamPeriods, on the door of
eachexamroom. More information abouexamgonline assessmentand examtimetables may be
found onpp.53-56.

Furtherinformation about assessments (including details of how to submit coursework) can be found
in Section Epp.40-83).

32



0

I

o

8. Learning Resources

The/ 2t £ S3SQa [ SINYAy3I wSaz2daNOSa O2YLINRAS |+ fFNBS
The physical library collection is accessible 24 hours a day for students and is stocked with over

50,000 items, housed on the first floor of the Academic Gerthis includes a collection of print

journals to use alongside the electronic collection. A range of online resoisqmes/ided, including

access to @ook collections and electronic journals databases. Further information can be found via

the Resource Hub on Acorn aacornResourcegiub/Home

A selfissuing Library circulation systelddritage alsoenables remote renewals and reservations.
¢KSNBE INB ySiG62N] SR O2YLIMzi SNB O2yySOGSR G2 GKS Y
to help withall enquiries with respect to the Library and its information resources, and is happy to

provide information retrieval advice/training on request.

If a student wishes to request a new item for the Library, directly related to a partitddule, s/he
shauld refer to the tutor to see if the item should be purchased for stock. If a student wants something
F2N) GKSANI 26y aGdzReé 0S®I P WNBFRAYI FNRdzy RQ F2NJ

G GKS [ A0 NI NRI Yy QA& thikdydaOdEedakiod/grajectanddlees Sndylireceivie £2D A y 3
62 NI K 2 T -libkaFyNdarS€uests/ iletBe\Library will cover the costs. After this they will have

to pay the full price for anything requested. Foustbar/postgradua¢ students taking disertation/

project modules can apply for a small research grant (s48). This money may be used for inter

library loan requests, i.ethe Library will charge the full price to the student and the student should

then claim it back from the grant.

Acorn (The Virtual Learning Environment)

¢KS [/ 2ftftS3aSQa =+ A N ddorfy coftenbaNdgakh/olinfddnyatdi ahBuyarasemic
study andollege life, including wdule-specific sitesvhichare only accessible to those who are
registered for each modulé&eneral academic information (suchthe Academic Calendaviodule
Offerings etc.) idrequently conveyed using thetudysectionon Acorn All students are encouraged
to check the Study pages regularly, and atsocheckthe pages associated with the modules for
which they are registered at least once every two days.

New students are provided with details of their College email address during the summer preceding
their arrival,after they have an assured place: it is this email address which provides acéesw o
Sudentswith anyqueries in relation to Acorn should contact theornHelpdesk aacorn
help@oakhill.ac.ukNew students whare experiencinglifficulties withaccessing Acorn prior to
enrolment can contactlareo@oakhill.ac.uk

When usingAcorn and the College IT network in general, students should ensure that they have
read the Computers Acceptable Use Poheki¢h can be found opp.95-96 of this Handboolandon
Acornat AcornollegeLife/FinancdT-Site/IT).

Students will retain access to all of their module sites within Acorn for the duration of their studies at
Oak Hill. Access to the sites wilaseat the end of thé final academic year. In 2022/28)e relevant

date will beMonday 31 Juy 2023 after 31 July the only finalyear students who will have access to
module materials will be those who need them for the purposes of deferred-sit @ssessments. Final
year students who wish to keep copies of handouts from their modules should make sure that these
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have been downloaded and stored prior3@ July however please remember that the lecture
recordings themselvesay not be downloade(see the next section)

Lecture Recordings

The majority otlasses at the College aecorded and therecordings uploaded to the relevant
modulesiteson Acorn There are some important legal restrictions which govern the recording of
lectures, and studentshould be particularly aware of the following:

Recording of Lectures
1 Lectures will beecorded by the College and the recordings uploadeddorn
T ¢KS /2ftS3S gAtf LINBadzrS TNRY SIOK aiddzRSyidQa LJ
lecture (andany contribution they might make within it) being recorded by the College by
other individuals who have previously sought permission to do sor(@ebullet point).
1 In certain circumstances, normally associated with a specific learning diffiodiyidiual students
may request permission to record lectures for themselves: prior consent aiwsatysbe obtained
from the module tutor, using a form available from tBeniorRegistrar. Such recordings are
YIRS FT2NJ Iy AYRAGARIZ f & (hozbeSgssetdn tolal/dhk sg;lthey dza S
must also baleletedonce the student finishes their programme and leaves the College.
1 If a student wishes to withhold their ogent to the recording of any lecture for which they are
registered, they should inform th8eniorRegistrar beforehand using the appropriate form; they
should do this in good time so that alternative arrangements can be discussed and agreed,
bearing in nmd the needs of all registered students who are participating in that module.

The Uses of Lecture Recordings

9 For copyright reasons, students may only stream College recordings online; they are not
permitted to download a copy of any recording to theirmaomputer/device.

1 College lecture recordings may normally only be used by those who have registered to study the
module in question.

1 In certain circumstances, directly related to teaching and learning on College programmes,
recordingamaybe shared beyond the original group with the express written permission of two
members of the College Leadership Team (one of whrstbe the Director of Operations &
Finance for Data Protection reasons). One example of this might be during a prograriave r
when previoushtaught material could beneficially be used to bridge a gap between old and new
versions of a programme or one of its constituent modules; another would be when there is a
change in the teaching staff responsible for a particular mgdrd the new member of staff
would like to familiarise themselves with how the material has been taught previously.

If students have any concerns or queries about the recording of lectures, then they should speak to
the Director of Operations & Finanoe the SeniorRegistrar as soon as possible.
9. Modes of Study andModule Registration

Modules normally have a credit rating of @020 credits aLevels 46 and 15 or30 credits at.evel 7
(except for 6.4 which is worth 60 creditsirulHime students will normally take modules worth 120
credits in one academic year; pditne students will normally take modules worth 60 credits.
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Exceptionally, and by agreement with the Collagelergaduate students only (including students on
the MTheol Theologynay be allowed to vary this by up to-20 credits a year, as follows:

Mode of Study

Normal Credit Load (per yeat

Credit Range Available (per yeal,

Fulktime mode

120

100-140 credits peacademic yeal

Parttime mode

60

40-80 credits per academic year

All studentsshould note the following:

1 The credit range per year (the righaind column in the table above) includes betieditedand

auditedmodules(seepp.36-37 below for more about auditing modulegjor example, during a

given year, a fullime student might choose to register for modules worth 120 credits for credit,

plus a further 20 credits for audit. For full time students, the absolute maximum permitteygae

will be 140 credits; for paitime students, the absolute maximum will be 80 credits. Audited

modules are included in these limits because, even though auditors do not submit assessments, a

certain number of hours per week will still be required étass time and (potentially) background

reading.Setting these maxima ensures that students do not take on too many additional audited

modules at the expense of their compulsory/optional credited modules.
190K aiddRRSyidQa ONBRAI

optionally, theprecedingSummer Intensive period, i,aindergraduate students (including

students on the MTheol Theologylay opt to study up to 20 creditsf their total required credits

for the year in the Summer Intensive periptecedinghe start of their next academic year,
subject to timetabled offeringsThe exception to this is the CertHE Theology, for which the

f2FR F2NJ Iy I OFRSYAO &SI 1

minimum number of credits is 120: tudent registered on the fullime CertHE must register for
and complete the full 120 credits across Semester 1 and Semestdy & order to complete the
gualification in one year.

Parttime studentsshould note that:

1 If they choose to takéess thar60 creditsn one year, they will need to plan ahead carefully to
ensure that they can make up the credit deficit in subsequent years from the selection of modules
available to thenon a Monday or a Tuesday

1 If they choose to takéhe minimum 40 credits one year, this will fall below the current &£0edit
threshold for Council Tax exemption (subject to confirmation by individual councils/government

regulations) they will also be ineligible f@tudent 18+ Oyster Cards, Rail CamisISIC Cards.

Podgraduate studentswill normally take modules worth 120 credits in one academic year:tpag
postgraduatestudents will normally take modules worth 60 credits. The regulations around auditing
for postgraduate students are set out @r37 below.

Choosing Modules

With respect to module choicesgw students A f £ 06S FdzZA RSR GKNRdzAK &St SO
modules in the weeks immediatelyipr to their arrival at Collegegturning studentswill be asked to

make their module choices for the following academic yr&emester 2In both cases, choicesll

be indicated using dedicated Module Choice Form (MCF). Students will make their selections from

iKS &SI NR& a2RdzA S h¥FS

tutor (where applicable) and submit the MCF, signedhiyr tutor (if required), to the Academic
Office(for returning students) othe Admissions Officor new student$. Parttime studentsare
encouraged to discuss their academic programmes thighCollege Presidelfthe point of contact

NAYy3Ia [AadGT FTGSNI 6KAOK (K

for part-time students)or with the Academi©ffice Personal tutoréhe Presidentand the Academic
Officeare involved in thi$JNR OSRdzNB > Syadz2NAy3 GKFEG S OK
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award; however, itisthe stugel Qa NBalLRyaioAfAde (2 OKSO1l GKIFG i
teaching timetables.

lye OKIFy3aSa (2 | adGdRSydiQa Y2RdzZ S OK2A0S&a akKz2dzZ R
authorised by their personal tutqfull-time students) or byhe Presiden{part-time students)f their

workload increases. Changes (ivithdrawing from or starting new modules) must alsormified

in writingto the Academi®©fficeusing the Module Choice Amendment Faofwhich is available on

Acorn underAcornStudy/Policies-ormg before the enaf the second week of teaching in any

semesteior by the end of the first day of teaching for modules offered during the Summer Intensive

period Failure to do so may result in:

9 A student not being given credit for a module because, even though s/he attended the classes,
s/he was not officially registered for it; or

9! adGddzRSyd o6SAy3a tAFI0fS F2NI I Y2Rdz SQa GdzAGAZ2Yy -
towards it, s’/he remaine registered for it.

Students may not startew modules after the end of Week 2 irsamester

Once registered, students magt withdraw from auditing a module unless in exceptional
circumstances: in such circumstances, they must inform the Aca@dficieand the module tutor in
writing. Further information about auditing modules is given below

Dissertations and projectRD4.1 and RD4.2 at BA (Hons) lavel BD6.1, RD6.2, RD6.3 and D64 at

al adSNna tS@Sto INB | &aLISOAlLf OFraSe ¢KS RRAGAZY
proposals mean that there are special regulations regarding registration for these: see the section on
Dissertations & Projectpf.46-53) for more informaion.

PleaseNote:

1 Some modules run acrosso semestersand credits are awarded at the end of the fisalmester
This means that there are penalties for completing anything lesshibtmsemesterf study, in
that the module will result imo credit béng awarded.

1 The modules on offer in any year are subject to change; any changes will be confirmed before the
start of the semestelin which the module(s) are scheduled to rwig the Module Offerings List.

9 For students on programmes, certain modules are normally excluded from the list of courses
which may be audited. F@022-23, these include: language moduleslavels 4 and B(1.1
BL2.1andBL2.2; language modules at Levels 6 an@lZ4.1/85.1, B4.2,BL4.3/B5.3, BL4.4/
BL5.4 (Hebrew optionBL4.7/B5.7 (Hebrew option)and B6.8 (Greek option) unless at the
discretion of the module tutor; dissertationgrojectsand guided reading modules at all levels;
YR wS I RAlystutes(DA1G Ahe Ma&dule Offerings List for each year will include a full
list of the modules which cannot be audited (this can be found on the final giihe Lis).

1 New stucknts are generally encouraged not to audit additional modules during theséraester
of their first year, to give themselves time to adjust to the demands of College life.

Auditing for Programme Students

In additionto the maximum number of credits permitted (see Modes of Stadg Module
Registratiomabové, studentsare permitted to audit individual modules (i,¢0 study, butnot for
credit) alongside the compulsory angtionalmodules that they are studying for credit as part of
their programme.
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For undergraduate students (including students on the MTheol Thghldhhe maximum permitted
amounts for auditing shall be determined by the amount that students are studying for credit
towards their programme in any given year as follows

Audit taken during the Academic Year (i,&emesters 1 and 2 and Summer Intensives
Mode Total Programme Credits | Maximum Audited Credits Permitted
Fulttime 100 (min) 40*

120 (norm) 20

140 (max) 0
Parttime 40 (min) 40*

60 (norm) 20

80 (max) 0

* Permissible only at the discretion of ti@ollege

Postgraduate students may audit at no extra charge up to two additional modules, regardless of credit
rating or level, over the duration of their programme, i.e., this would normally mean two modules in
one year for fultime students and one module per year for péirhe students. Any modules taken for
audit above the limit of two will be charged at the internal auditing rate (details available from the
Admissions Office). For postgraduate students,itingl modules is subject to the approval of their
personaltutor or the Director of Postgraduate Studies, as appropriate.

It is possible for a student to switch from auditing to crediting a particular module (or vice versa) as
long as the change is requested and approved within the first two teaching weeks of the first semester
in which the module is running, and as long las student continues to satisfy all other programme

rules. It is also possible for a student to audit a module during one academic year and to credit the
same module at a later date: in such cases, however, the student will be expected to attend ail classe
and participate in all oubf-class activity as if the module were being taken for the first time. Queries
about auditing and crediting modules should be addressed to the Senior Registrar in the first instance.

Student Spouses

1 Auditing a module means listening to all the lectures and accessing the module learning materials,
but not submitting any assessments; no mark, credits or feedback are received at the end of the
module. To get thenost out of the module, you will need to be willing to tackle the reading as well.

1 Creditinga module means attending lectures, undertaking all of the assessments for the module,
and receiving a mark, credits and feedback at the end.

Student spouses maghoose to audit/credit individual modules in one of two ways:

1 By physical attendance in class; or
9 Via Acorn, i.e., listening live (via Zoom)additionally for spouseéistening to recordinggafter
the lectureshave taken place
Learning materialsvhich are made available on Acorn will be accessible from the semester in which
the module begins up until the end of the academic year.

Spouses may choose to credit/audit more than one module in a given year, and can opt for any of
the methods each timé.e., they can opt to credit/audit one module by attending classes and credit/
audit a second module through Acorijowever, the method chosen at the start of each module
must be pursuedhroughout, i.e., spouses may not attend the first few classes in person and then
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switch to crediting/auditing via Acorn haiMay through (or vice versdplease note that iis not
possible to credit a module by listening to recordings.

Spouses will normally reger for and select their first modules during the Admissions process, before
they arrive at College. Full details of the process are available on AcornAcmgrSpousedletwork/
Spouse<College Thereafter, applications to take subsequent modulesheilmade by following the
same process and submitting the required forms to the Academic Office by the given deatines

will be a series of dates for this throughout the year, depending on whether the desired modules will
be runningin Semester 1, Semester 2, or during the Summer Intensive period.

Sudent gouses should be particularly aware of the following:

1 Information about he fees applicable to spouses who audit or credit modules are provided on
Acornunder AcornrSousesNetwork/Spouse€ollegePlease read these carefully.

1 Registration dates to audit classwill be earlier than the datefor auditing via Acornso that the
College may finalise the teaching timetables in good time.

1 All spoussshould note and abide by the restrictions governing the use of lecture recordiags (
p.34), especially the requirement that lecture content mayt be downloaded or shared outside
of the College communityspouse should note that it is inappropriate for them to use their
auditing privileges to provide access to additional lecture materials for their (student) spouse.

1 While module tutors will do theibest to ensure that as much of the module content as possible is
recorded, it may not always be possible to hear everything that is said in the classroom (for
example, during class discussions).

10. Exemptions from Modules

Exemptions can only be granted for modules thatr@guired(i.e., are compulsory) for the

programme a student is following, on the basis of prior study and/or experience. Exemptions should
normallybe dealt with as part of the Admissions process and will require appropriate documentary
evidence such as a transcript, ima supplement or certificate.

If, for any reason, a student finds that they need to seek an exempfitentheir arrival at College,
then they should speak to the Senior Registrar (Caroline Hinch) as soon as possible; again,
documentary evidence witle required, and will need to be submittéy the end of the first week of
the firstsemestelin which the module is being taught, at the very lat&tidents should continue to
attend all classes until the exemption has been granted.

TheVicePrincipal(Matthew Sleeman)in consultation with the module tutor if requireavill decide
whether to grant an exemption and whether to do so with (EXC) or without (EX) credit:

1 Credit willnot be given (a) where work was already accredited to another degreeaifigation
at the same level, and/or (b) where no official documentation can be produced for the prior
study/experience on the basis of which the exemption is being sought. In such cases, a student
may be awarded an EX grade for the module, and will baired to credit another module (or
modules) instead, up to the same credit value and at the same academic level.

1 Where creditisgiven, and an EXC grade is awarded, a student will be encouraged to take
replacementoption modules up to the same credit value.

The College is currently reviewing its procedures with respettted®ecognition of Prior Learning (or
RP). Students will be kept fully informed of any changes in this area which are pertinent to them
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The Collegalso has its owrstudent Transfer Policy, which includes information about exemptions:
this is available on the College websitehéips://www.oakhill.ac.uk/aboutus/policies

11. Employability

Employability and the College's Programmes

lff 2F GKS /2t€S3SQa LINRPIAINFYYSa | NbdesiwdittieA 2y F € T
necessary skills, experience, attitudes and characteristics for Christian ministry of various types. The
RSOSt2LIYSYyld 2F Y2NB 3ISYSNIf GNIyaFSNIoftS aiAftta
in accordance with Middleséxy A S NRA 1@ Q&4 DNJ Rdzr ¢S ! GO0NROdzGiSay 73
team work and time management. To find out which skills are integral to each module, students can

consult the Curriculum Map for their particular programme: all of the Maps can be fourideo

programme pageon the Collegevebsite €.g.,https://www.oakhill.ac.uk/bachelowof-arts-

theology/overview as well agn Acornunder AcornSudy/Programmes-Info/Programme
Specification€CurriculumMaps

Personal tuition for afiull-time studentgprovides support in all areas of the student experience. This
includes ongoing guidance on the academic programme, and on future career possibilities.
studentsare also welcora to consult other academic staff for advice on their future career including,
for example, theVicePrincipalgMatthew Sleeman and David Shelar undergraduate matters; the
Director of Postgraduate Studidelétt Binghan); or theDirector ofGlobalMission(David Baldwin).

Personal Development Planning

Personal Development Planning provides students with an opportunity to identify priorities for

learning and development. Based on the College's Graduate Profile, it offers a structured way to

refled on many areas of a student's knowledge, character and skills, to consider areas of strength

and areas in which to grow. Students learn to review their own skills, and consider what they are

learning in different situations and environmentmcluding stidy, placements and other activities.

t5t A& Yy AYLRNIFYyd LINIL 2F SIFEOK aiddRRSyidaQa GAYS
lifelong process of reflection, learning and s#divelopment.

Fulktime undergraduateand postgraduate studentsill normally work through their PDP with their
personal tutor during the firssemesterof each year, and will refer back to it at regular intervals
thereafter. Parttime studentsdo not have College tutors but are provided with the PDP as a tool to
use n their church. They are encouraged to make use of it personally and to involve their pastor in
the process of choosing and pursuing goals for learning and growth.
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Section E: Learning, Teachiagd Assessment

¢KS fSFENYyAy3I: GSFOKAY3 YR FaasSaavySyd | LILINRI OKSa
students to be actively involved in their learning and teoperate with other students. We aim to

LINE ARS LINBYLIi FTSSRol O1 2y pforudifies ta ieftR Gognlaa € S NI/ A
learn from that feedback.

1. Learning, Teaching and Assessment Methods

In keeping with the strategic missi@md vision of the College, our desire is for all of our teaching

and learning activity to play an integral part in equipping each student to be the best possible gift to

/| KNRA&AGQa OKdzNOK |yR KAa LIS2LX S® ¢ KAstnenYStrdtegyh 2y A Y T
and the kind of ethos we seek to promote in the classroom.

Students will be actively involved in a range of learning, teaching and assessment activities and
approaches as part of their programme, with an emphasis on formation for ministryersonal

growth in spiritual maturitylUnderlying our courses is a belief thadt of the sukdisciplines within
theology speak to one another and are integrated within the framework provided by Scripture, which
can and does speak into every area @.lis noted in the introduction to Oak HfiL$), our ultimate

aim is not just to impart information but to work towards the transformation of students as they
reflect with others on loving Christ more deeply in order to explain him simply.

Learning andlreaching Activities

Modules will be taught and assessed using a variety of methods including lectures, seminars,

language classes, essays, vidmoaudiorecorded work, dissertations, projects, placements of

various kindsportfolio-style assessmentgxegetical projectandexamdgonline assessmentsThese

learning activitiesvill require active participation, as well as engagement with fellow students both
AYRAGARdAzZE tt& yR O2ftfl 02Nl GAGSte&d 9F OK Y2RdzZ SQa
Assessment Package (i,g¢he tasks to be completed and their respective weightings) is outlined in its
Module Narrative, a complete set of which is availabledaorn(under AcornSudy/ Programmes
Info/ModuleNarrative® ® CdzNII KSNJ RS{GFAfta oAttt ftaz2 o6S 3IAGSyY

Lectures The aim of a lecture is to impart information in a concise and succinct manner, and/or to
provide a worked example of developing an articulate argument. The module tst@lly presents
the information in the form of a talk and offers suggestions for further readditgn, there is also
time for questions and answers on the material covered.

Seminas. A seminar is a class where the emphasis is on student participatiloer & student or the

tutor (or a visiting expertinay give an oral presentation which is subsequently discussed by the group
with the aim of achieving a deeper level of discussion than in a lecture. The success of the seminar
depends on the participationf the members of the group, which involves preparatory reading as well
as participation during the actual class. In modules where the content of seminar presentations is not
already presented in written form by the module tutor, any material being presskim a student

seminar which is seminal to a module exam or written assessment will also be made available in
written or oral form (or as a reading assignment) by the module tutor in addition to the student
seminar presentation.
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Language classed hese usually involve a degree of student participation and practical work during
the class, such as completing language exercises or marking homework.

Dissertations/Projects Students at BA (Hons) level have the option of offering a dissertation or
LINEP2SOG: 6KAfS RAAASNIIFGA2ya HefdRpragiBneS(éxdept | NB |y
for the PGCert and PGDip Theology). Please see the section on Dissertatiofec® Pp.46-53) for

more information.

In all of our learning activity, an important consideration is engagement with a variety of viewpoints
and perspectives, both within the curriculum and in the classroom itself. Within the curriculum, all
tutors will provide opportunities to encounter a range of views from across the worldwide; poly
centric church, and will model charitable and empathetic engagement with those views. In the
classroom, tutors want all students to have the opportunity to ask questiodg@share their

thinking, and efforts will be made to create a learning environment in which this is possible for all.

Assessment Activities

Assessment is an integral part of learning and magpobmative or summative

1 Formative assessmeris primarily developmental and @esigned tdhelp students evaluate their
currentperformance andeehow it can be improveds KAt S I W3INI RSQ Yl & 65 |
formative assessment to give an indication of learning gain, such assessments will not centribut
to the final mark for a module.

1 Summative assessmelig designed to measure the extent to which each student has achieved
the thresholdlearning outcomegor a particular modulea formal grade will be awarded to such
pieces of work, and they will coiibute towards the final module outcome, and thereafter to the
gualification outcome.

1 On occasion, an assessment will combine both summative and formative elements, e.g., a class
presentation on which a student may receive formative feedback, helpindamira later
written assignment.

Thresholdearning outcomes are the specific skills and knowledge that students will be expected to
demonstrate as a result of taking a particular module: the details may be found Fhtleshold
Learning Outcomesection of each individual Module Narrative. Most coursework feedback will
includecomments which aréoth formative(developmentaland summativeidentifying what has

been achieved or not ¢ in this particular piece of worlgnd will also make refereedo the relevant
Threshold Learning Outcomes and the appropriate marking criteria.

Assessment sometimes involves self, peer or group approaches. For example, students may be asked

to selfassess their own work, indicating where they feel they have destnated their understanding

as well as identifying areas where there is room to improve. Assessment may also be a peer process
GKSNB 4d0GdzRSyi(ias AYRADGARdIzZrff& 2NJAYy 3INRdzZLIAZ 2FFSN
may also be part of a given gmamme, for example if part of the assessment requires students to
demonstrate their ability to work as part of a group and possibly receive a group mark. Students

should refer to individual Module Narratives for more information about the specific Ass@ssm

Packages for each unit of study.

Please NoteDifferent modules involve different types of assessment. As such, word counts may
G NET K2gSOSNE GKS 2@0SNIff @2tdzyS 2F 62N] Ay@2f ¢
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commensurate with the credit weighting and the stugyursinvolved.Please refer to the current
Programmes Handbook 2023 (pp.9-10) for more on credit weightings and study hours.

Oak Hill'sLearning, Teaching & Assessment Strategy

I 02 Lk 27T IniekrSStratedyy for idBhkaacement of Learning, Teaching & Assessment
(approved by the Academic BoardAabruary2022) may be found orcornunder AcornSudy/
PoliciesForms along with thelnterim College Assessment Policy (also approvdtelmruary2022).

Both documentswill be reviewed again in 232

2. Standard Essay Formatting

The following are requirements for essays and other written assignments, unless the module tutor
specifies otherwisdralure to follow any of these may lead to a lower grade for the piece of work
6/ NRAGSNRZ2YY a&LINE & Pase segp.B3yr4 for pidte details df tNe madkaigé 0 Y
criteria used

Times New Roman, Arial, Cazdo SBL BibLit fomt

12-point font (10point for footnotes)

1.5 line spacing

Margins 3 cm top and bottom, right and left

Text leftjustified

Footnotes not endnotes

Footnotes(not endnotes)resented according to the information contained in the booklet

Gudelines on Presenting Your Egéagignment

1 Assessment information in firgtage header: module code and name, assessment name and
option, word count and word limit

1 Page numbers (but nothing else) in footer

E e W ]

PleaseNote:

9 Headings are helpful but are not essential; if used, they should be included in the word count.
9 There is no need to put the assignment question at the start of a piece of work, as it should be
includedin the header of the assignment as per the Coursev@@&rkmissioTemplate, which can
be found on Acorn undekcornStudy/Policies=orms however, if t is alsoincludedat the start

of your assignmentthen it alsocounts towards the word count

Students need to ensure that they use gendwlusive languge in all of their assignments.

If any part of the assignment has to be handwritten, theshibuld be fully legible as it will work

to your disadvantage if a tutor has to spend time deciphering poor handwriting before being able
to mark the assignment: if the tutor cannot read the handwriting in an assignment, then no marks
can be given to the wi (this includes indecipherable handwriting in exams)

= =

Bible Versions

When referring to the Bible in College assignments,20&1 edition othe New International Version
(NIV)should normally be used. Students may use another translation instead, but should explain the
reason for their choice in a footnote.

3 Available to download fromhttps://fonts.google.com/specimen/Cardo
4 Available to download fromhttps://www.sbl-site.org/educational/BiblicalFonts SBLBIbLit.aspx
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R 3. Coursework Deadlines

Each time a module tutor sets a piece of assessed work for students, he or she will also designate a
deadline by which the workiust be submitted to the Academic Offite 52y Qi NBf & 2y gKI
students thinkthe module tutor should always be consulted in case of doubt. The latest submission

date a tutor can set is known as the Coursework Deadline Date (CDD).

TheCoursework Dadline Dategor 2022-23 will be as follows:

1 Semested: Thursday b December 202
1 Semestel: Thursdayl8 May 203
1 SummeiSessionFriday25 August 202

R 4. Coursework Submission

Coursework should be presented neatly and without spelling, punctuation or grammatical errors (NB:
it may be agreed in advance that these can be overlooked in the case of students with relevant
specific learning difficulties) and following the formattirggulations (see abovelpo not rely on a

spell checker to correct all spelling errors, as they are not infallible.

All submissionda K2dzf R 6S YIRS Ay fAYyS gAGK GKS AyaidNuzOiA:
the Learning Hub. For most, this will ilve submitting the file directly within the Learning Hub. For

largefiles (or files requiring audigisual submissions), there will be a link to a separate Google Form.
Pleasedo notsubmit any coursework by email to the Academic Office or to tutors.

A clecklist of things to remember when submitting coursework can be founppofb-46 below.

Students who are unsure about the submission date and time for their coursework, about the word
count, or about whether the work is supposed to be submitted anonymously, can find all of the
details by looking at theelevantModule Assessmerihformation an the Learning Hub

Procedure forthe Submission of Coursework

When submitting coursework, the followimocedureshould be followed

1. ALLlwork submitted for assessment (unless specified otherwise on the assessment page in the
Learning Hub, e.g., sonpdacement/ministry experience portfoligsnustfollow the format of the
CourseworkSubmissioMemplate (available on Acorn undécornStudy/Policies=ormg. This will
ensure you include the correct assessment information in the header dfrtgageof the
assignment.

2. You no longer need to include a Coursework Coversheet as the front page of your work. Following
the format of he CourseworlSubmissiomemplate (see 1 above) will ensulat you have
provided the same informatioas was previously requirezh the coversheet.

3. The document must be saved®DF format ONLY

4. The filename should only include the assessment codasn on the module on the Learning
Hub, and no personally identifiable information, e.g., BL1.1.E®pdfotinclude either your
student number or your student name.
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5. The file should be submitted directly into the form in the Learning Hub for the fspassessment.
Ensure that you are submitting it against the correct module and module assessment.

6. As part of this process, you will be asked to affirm your compliance with the Academic Integrity &
Poor Academic Practice Policy & Procedusee below:

Submission Instructions

Please save your coursework with the filename "MP21-SUWR.pdf" and upload it using the submission form below.

Academic Integrity Statement PN

| confirm that, to the best of my knowledge, this is all my own work and
that any information copied in part or full including references and
quotations from both primary and secondary sources have been fully
identified and properly acknowledged in line with the College Academic
Integrity and Misconduct Policy and Procedure.

This work has not been submitted by me previously towards any
component of any award for graded credit unless | have secured the tutor’s

prior permission to include previously used material.

Where relevant, | have complied with the agreed Research Ethics
requirements for this assignment.

Mote: if you are unable to assent to this statement, please contact
academic-office@oakhill.ac.uk before submission.

Maximum file size: 200MB, maximum number of files: 1

File submissions

Accepted file types:

PDF document pdf

7. Large fileg; usually multimedia recordings and/@fesbigger than 25MR, are submitted into a
separate Google Form which will be specified in the assessment information on the Learning Hub.

8. You will receive an email confirming submission. $higuld be retained as proof of submission
should that be required at a later date.
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Important Guidance for ALL Students

1 Neverput yournameor student numbeanywhere in the coursewarkr the filename

1 Once a piece of work has beprocessed by the Academic Office it cannot be retrieved by the
student, even if the deadline for submission has not yet passed.

9 Itis your responsibility to keep a copy of your assignments (either in hard copy or electronically)
both for your own future eference and in case an additionadplacement copy is needed for any
reason.

1 Students should ensure that they allow themselves as much time for the process of submission as
they would if they were printing an assignment to hand in physic&tlydents who try to write
dzy GAf on &aS0O2yR&a 0ST2N5 subofiKSa NBy IY UE SaTS I dzaSiNe
temporary congestion on the internet connection might delgjoad Students should contact
the IT Officer(it@oakhill.ac.ukif there are any problems. However, there is no guarantee that
help will be available at the last minute, so please think ahead.

1 Students with registered SpLDs are assured that their work will be identified (anonymously) and
markers will be informed of any special provisions to be applied within the marking process.

Submission Checklist

The following is a list of everything that you should cheeforea piece of coursework is submitted.
Penalty points may be applied for errors in some of these areas, and seiyisnportantto check
that you are getting this right: details of the penalty point system can be fournmp&6-58.

A Complete all written coursework on the Coursewo8ubmissioriTemplate (or following
its format)

A Includethe followingassessment information in the header of the first page

A Module Code and Name
E.g., BL1.1 Introduction to New Testament Greek

Assessment Name
E.g., Essay

E.g., Option 1: Exegesis of Romans 2

Exact Number of WordandWord Limit

E.g., 1,989 words excluding footnotes and bibliography (2,000 words max). It is
important that you specify the word limit given to the task AND the exact numbe
words you have used. Penalty points may be applied if your work goes over the
limit, so please check carefully before you submit

A
A Question Numbemnd/or Full Title
A

A Naming Conventions
Ensure that the file namis set correctly to match the assessment codey., BL1.1.ES.pdf

A Submit the work
This sounds obvious, but when you have multiple deadlines, it is surprisingly easy to f
to hand in one piece of workespecially if yotiackle one assignment earlier than the

5 The exception to this is, of course, where this would be impossible to achieve: for example, if younaitéreya
placement portfolio in which your name will appear multiple times.
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others. It may be wise to write yourself a checklist of every item you need to submit, a
tick them off as you do: it may save unnecessary heartache!

A Keep the confirmation email as yorgcord of submission

R 5. Dissertations and Projects

The following information relates specifically to the procedures and timings around dissertation and
project proposals, research ethics, formatting, submission and the provision of feedback. Exact dates
for 2022-23 are given in the table.

Please note thiathe College isurrentlyconsidering a revision eimescales for the proposal and
submission of dissertations/projects for the 2028 academic yeawhich might bring some previous
deadline dates forwardsstudents will be kept informed of any changegeed in a timely manner.

Proposal and Submission Deadlines

Indication of Subject Area

By the end oiVeek 9 of Semesteri the previous year (i.ein Semester 2f Year 2 for a BRevel
Project or Dissertation; iBemesteR of Year 3 for an MTheelc.),students must email the
Dissertations Gardinator to inform him of the subject arean whichthey wish to focus (e.g.
Biblical Studies, Systematic Theology, Ethics) as well as the general topic they wish to Byloe.
end of the following wek (Week 10 of Semest®), the Dissertations Coordinator will assign a
supervisor for the work.

Please NoteAll dissertation and project topics must come within the range supported by the
teaching and research interests of the current Oak Hill Faculty. In addition, research should normally
be in a subject area which can be supported by the College Librarysareddturces; that said,

a | & U-Sedelstudents may incur a small amount of research expenses to fund, for example, inter
library loans (se@.49 below).

By the end oiVeek 12 of Semester the student should meet with their assigned supervisor to
formulate an informal, preliminary proposal for their researthis should comprise:

1 A working title;

1 A general outline of the chapters/sections within the dissertation or project (title, estimated word
length and estimated completion date for each);

1 Anindicative bibliography.

Student and supervisor should also agree a realistic target for any work that can be completed over
the summer monthsAt the end of Welcome Week of the year in which the dissertation or project is
to be submitted, student and s@pvisor may meet again (formally or informally) to discuss the
progress made and to plan next steps.

Arrangements for Direct Entry Students

Direct Entry studentéseep.8 of the Programmes Handbodkr further details of how direct entry
operates)will follow a compressed version of this procedure at Admissions stdgy: will need to
inform the Dissertations Gordinator of their preferred area of study on the first day of Wefmo
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Week and will be allocated a supervisor at the end of that same week. Thereafter, all deadlines will
be the same for continuing and direct entry students.

The Formal Proposal

1 The formal proposal fdRD4.1RD4.2both BA Honsand RD6.3 (PGCert/PGDip), complete with a
FAESR GAGE S | aomménis and bighatulied rhuSt Na&abin@edId she Academic
Officeby no later than thel'hursdayof Weekb in Semester Ifor dissertations/projects which will
be submitted at the end of the first semester) or thkeursdayof Week 5 in Semester(for
dissertations/projectavhichwill be submitted at the end of the second semester)

1 MA and MTheol students who are registered R6.4 (the Master'sLevel Long Dissertation)
should normally submit their formal proposal to the Acade@ftice completewith a fixed title,
adzZLISNAA2NDa O02YYSyida FyR adzZLIShNEoeyaf 2vekkban & A Iy | ( dz
Semester 2However, those students (normally Ordinands) who are intending to submit their
work at the end of the summer may submitelin formal proposal by the later date of the
Thursdayof Weekl1in Semester 2

1 MA and MTheol students who are registered bath RD6.1 (Short Dissertation) anBD6.2 (Short
Project)should normally submit their formal propodal the first itemto the Academi®©ffice
O2YLX SGS ¢AGK F FAESR (AGfST &adzZLlISNBAaA2NDRE O2YY!
the Thursdayof Week 5 in Semestérthey should then submit their formal proposal for the
second item by no later than thEhursdayof Week 5 in Semesteres2.

¢KS FT2NXIf LINRLRA&IFIfS AyOfdzRAy 3 dlerdbicdBviadhe NDa O2YY
Learning Hub: it will then be forwarded to the relevant External Examiner for approval.

If they wish to do so, students may submit a draft of the formal proposal to their supervisor three

working weeks before the relevant deadline above: this is for the purposes of discussion and

potential modification All students should note that, once tfegmal title and proposal have been

approved by the External Examiner, no further changes of title will be po&tilddents should also

note the importance of the title they set themselv@he work submitted will be measured against

its title (rather than against the rest of the proposally R S@Sy 3JI22R 62NJ BAff y2i
the title. Titles should therefore be formulated very carefully.

Submission Deadlines
The exact submission deadline will vary according to the type and level of dissertation:

1 RD4.1RD4.2Aboth BA Honsand RD6.3 (PGCert/PGDip) should be submitted by no later than the
Thursdayof Week11 in Semester br the Thursdayof Week 11 in Semester 2

1 MA and MTheol students who are registered 6.1 and RD6.2 should normally submit the first
piece of work by no later than thEhursdayof Week 11 in Semesteiahd the second piece of
work by theThursdayof Week 11n Semester 2.

1 MA and MTheol students who are registered R6.4 should normally submit their work by no
later than theThursdayof Week 11in Semester 2However, those students (normally Ordinands)
who are intending to graduate in the following academic year may submit their work by the
Summer Dissertation Deadline (in 2023 this will beFriday25 August 203).

The exact deadlines for each academic year will be set by the Dissertatiamdi@ator, in
consultation with other staff, and will be notified to students in advance (please refer to the table on
p.50 below for the dates ir2022-23). If you are in any ddt about the submission date for your

6 Students who are registered foDR.1 and RD6.2 may choose in which order they would likework onthem.
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work, please contact the Dissertations Coordinator himself or the Acadeffice Do not rely on
what other students may tell you, since the arrangements for submission of their particular
dissertation or project malge very different (as is evident from the list above)

Research Ethics Clearance

The College has an ethical approval procedure in place for dissertations and projects which involve
human subjects (for example, which are based on interviews or questionnaires, iimtekaetion

with children or other members of the publior involve the handling or processing of (sensitive)
personal dat Detailed information about this procedure, including links to the College's Research
Ethics Policy and associated Guidance, @fobnd onAcornunder AcornSudy/ResearckEthics

Students whose research will require ethical clearance will need to submit an application to the
/] 2t f£535Qa wSaSl NOK %hiekdeddlines/dep¥ndiiginn tBeSype®os reseafch
the semester in which they intend to submit their wodnd how much time they have over the
summer monthsPlease refer to th&®esearch Ethiggageon Acornfor precise deadlines:

27T

Module Deadline 1 Deadline2 Deadline3

RD4.1 Friday before Welcome Week| Friday of Véek 3 in S1 | Friday of Véek 3 in S2
RD4.2 Friday before Welcome Week| Friday ofWeek 3 in S1 | Friday of Véek3 in S2
RD6.1 Friday before Welcome Week| Friday of ek 3 in S1 | Friday of Véek3 in S2
RD6.2 Friday before Welcome Week| Friday of Véek3in S1 Friday of Véek 3 in S2
RD6.3 Friday before Welcome Week| Friday of Véek 3 in S1 | Friday of Véek 3 in S2
RD6.4 Friday of Véek 3in S2
DM4.2 Friday of ek 3 in S2

Full information on how to make an application will be provided directly to the relevant students by
the Officer to the Committee (the Quality Assurance & Enhancement Manager). The REC will
consider all applications as soon as possible, and will give dekdb each student by no later than
Friday 3 September 202 (for submissions by Deadline; Eriday 2 October 202 (for submissions

by Deadline 2, or Friday D March 2023 (for submissions by Deadling. 3

The Supervisor's Duties

The following shall be the duties of a dissertation or project supervisor:

9 To discuss the topic with the student and to agree upon a working title;

i To assist and advise the student on preparation of a general outline for their research along with
anindicative bibliography;

1 To assist, if necessary, with an application to the Research Ethics Committee;

1 To give general advice and help during the progress of research;

1 To help with the identification of an exact title for the dissertation or project, @mncbmment
upon and cesign the formal proposal.

7 RD6.4and DM4.tudents may submit an earlier applicatibefore Welcome Week oin Semester 1 if they wish to do
so0; the Semester 2 deadline will be the final point at which an application can be made.

8 The Cros€ultural Mission Placement requires the preparation of a 500€d essay on a topic of interest and may
therefore require ethical clearance as wdlhe placement usually takes place during a summer vacation.
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Students should note that, while supervisors may read and discuss draft versions of the dissertation
or project (or draft chapters within it), they will not give detailed written comments. Instead, they

will encourage their students to engage critically with the process of research for themselves, and
help them to develop the tools needed to work through any structural or content issues. In addition,
supervisors wilhot discuss with students who will be niémg their work or try to estimate what the
resulting grade will be.

BA (Hons)evel students and PGCert/PGDip students takiDg.Rshould normally meet with their

supervisor on around four occasions during the course of their research; MA and Mildsrits

taking the 606credit dissertation package (eitheDR.4, or 6.1 and FD6.2) should normally meet

with their supervisor(s) on around six occasions in total. It would be sensibii®&¥@nd MTheol

students who intend to submit their dissertatidny the August deadlind 2 OKSO1 §( KSA NJ a dzLJ
availability during the summer break.

LG Aa GKS ai driepiaeéord iSdpesdsiormestihgng theéform available on
the relevant site withirAcorn(e.g, on the module site for B6.4): the form records the date of each
supervision/meeting, along wittliscussion and action pointsor BAevel students, this serves
essentiallyasan aidé SY2 A NBT K2 ¢ S @vdlFudehtdiiNg farnh riwust BeNsDoinitted
with the dissertation or projedseep.52 below).

Extraordinary Arrangements

a | & (-8welstadents may claim fdegitimate research expenses incurred in connection with their
dissertation or project (B6.1, RD6.2, RD6.3 or RD6.4) up to a total of £75. Receipts for travel, mail,
inter-library loans etc. must be kept and approved by the supervisor before reimburseraeriie
claimed. This does not apply to travel to Oak Hill College.

Withdrawing from a Dissertation or Project

Students may withdraw from certain kinds of dissertation or project, and register for another module
entirely; however, there are strict deadlines for doing so. Students takdégBRnay withdraw up

until the Friday of Week 2 in either Semester 1 or Semestay the same deadline in Semester 1

2yt ez LIa0G3INI Rdzr 4GS &l dzRS ylaval Lofd Misseitatidnyii4Ft8iNg T N2 Y K
a | & U-Sedelshort Dissertation [B.1) plus Short Project (8.2); no other withdrawals are

possible at postgraduate level unless a student intends to take an exit qualification instead (the
PGCert/PGDip for the MéY the BA (Hons) for the MTheol). Undergraduate students taking RD4.1 or

RD4.2 may withdraw up until thdonday of Week 5 in the relevant semester

Ly |I|ff OFrasSasx GKS OKIy3aS Ydzald 6S YIRS 6A0GK GKS |
Dissertations @-ordinator. It must also be discussed with the Acade@fiiceso that the student

can amend their Module Choice Form and add a replacement module(9){s¥&36): students
should note that the change must be registered with the Academic Office litdbe@mes official
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Timing Requirements

Please note: these dates are correct at the time of publicafiagyst2022): if any subsequent amendment is required, students will be infopmudptly.

RD4.1 RD4.2 RD6.1, RD6.2, RD6.3 RD6.4
BA (Hons) students in their BA Year g PGCert/PGDip students&3); MA MTheol : -

Relevant to whom final year direct entrants students in their final year (5.1, RD6.2) MA/MTheolstudents in their final year
Module choice discussion with| BA Final Year: BA Direct Entry: | Continuing Students: | New Students: Continuing Students: New Students:
personaltutor In preceding year | Via Admissions | In preceding year Via Admissions In preceding year Via Admissions
Confirmation of Subject area tq Continuing StudentsEnd of Weel® of SemesteR in the preceding year
Dissertations Coordinator Direct EntrantsFirst day of Welcome Wedk September 202)
Assignment of supervisor by Continuing StudentsEnd of Weel 0 of Semester 2n the preceding year
Dissertations Coordinator Direct EntrantsFinal day of Welcome Wed¢8 September 202)
Discussion with supervisor to Continuing Studentsinitial discussion bgnd of Weekl2in Semester f preceding year
determine exact title All Students Ongoing throughouSemesterl andor Semester 2 as applicable
Deadline for applications to Applicationsfor Semester 1Friday before Welcome Week GiRday of Week 3 ddemester 1
Research Ethics Committee Applicationsfor Semester 2Friday of Week 3 of Semester 2
Last possible date for Semester 110 Oct 202 (Week 5) Semester 122 Sept 202 (Week 2}
withdrawal Semester 26 Mar 2023 (Week 5) Semester 210 Feb 203 (Week 2} Semester 122 Sept 202 (Week 2
Submission of formal final title Semester 111 Oct 202 (Week 5) Semester 111 Oct 202 (Week 5) May Submission7 Mar 2023 (Week5) 3
proposal? Semester 27 Mar 2023 (Week 5) Semester 27 Mar 2023 (Week 5) August Submissionl1 May 2023Week 11}
Final submission Semester 18 Dec 202 (Week 11) Semester 18 Dec 2023Week 11) May Submission11l May 2023Week 11}

Semester 211 May 203 (Week 11) Semester 211 May 2023Week 11) AugustSubmission25 August2023

1 For postgraduates, withdrawal aly permitted from RD6.3 (Independent Research Project); otherwise postgraduate students may transfer D6m f.ong Dissertation) tadB.1 (Short
Dissertation) plus B6.2 (Short Project) but may not withdraunless they intend to take an exit qualification instead (the PGCert/PGDip for the MA or the BA (Hons) for the.MTheol)
2This is for External Examiner approval, sought immediately after the proposal is submittésinihisallyeight (Semester 1) arine (Semester 2alendar weeks before the submission date.
3The earlier date is for students (normally Ordinands) who wish to graduate within the same academic year. Studsuotswithon the later date will graduate in the following year.
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How to Submit the Dissertation or Project

The dissertation or project encapsulatesaritten form the results of the whole research project.
The word count will depend on the type and level of the dissertation or project:

1 RDA4.land R>4.2: maximum 6,000 words (or agreed equivalent)
1 RDG6.1, RD6.2 and AD6.3: maximum 7,500 words (or agreeduivalent)
1 RD6.4: maximum 15,000 words.

The word count does not incluttee abstractfootnotes, bibliography or any other presentation

sheets (such as the contents page, preface, abbreviations and appendices). It does, however, include
the introduction, headings and stiteadings and diagrams which contain information that is integral

to the argument and which are included within the main body of the workpjsé#-52 below).

The dissertation or project should bgreparedusing the same formatting requirements as for essays
(seep.42) includingthe referencing rules set out in tHBuidelines on Presenting Your Essay/
AssignmenBooklet. Sections and/or chapters should begin on a new page and subsections should
be differentiated from the main text by extra spacing and titles in capitals or in bold or in italics.

All normal guideline and regulations concerning the submission and assessment of work apply to

dissertations and project®articular care should be taken to use gender inclusive langéegeith A
Fff 20KSNJ LIASOSa 2F | aaSaaSR ¢ adefybf theildisderdation K S
or project (either in hard copy or electronically) in case an additional copy is needed for any reason.
Please NoteBecause of the additional requirements for dissertations/projects in terms of title pages,

tables of content®tc., the Coursework Submission Templdtes notneed to be used; however,
students should ensure that the same information is provided on the title page (48éop.a full list)

Students with registered SpLBPan beassured that their work will be identified (anonymously) and
markers will be informed of any special provisions to be applied within the marking process.

Ordering the Contents of the Dissertation or Project
When writing the dissertation or project, the following order should be observed:

Title Page This should include thill title of the work; your own namén full (not
simply your preferred name or an abbreviated version of your name); the
qualification for which the work is being submitted; the name of the Colle(
the date of submissiofmonth and year)and theword countandword limit

Table of Contents This should list, with their page numbers, the main sections and/or chapt
of the work, asused in the main textincluding the Abstractany Appendices
with their full tittes and/or numbers; and the Bibliography.

List of lllustrations If any fullpage plates, diagrams, etc. are included in the work, they shoul
be listed with their page numdys immediately after the Table of Contents.

Preface Here the writer may acknowledge any financial support, in the form of gr:
or scholarships, or help from supervisors, colleagues or institutions.

Abbreviations Abbreviations which are used freqoy in the work should be listed, with a
key, immediately before the main text. It is important to remember to refe
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back to this list the first time that an abbreviation is used in the text. If on
few abbreviations are used they may be confined te Bibliography.

Abstract A brief summary of the whole argument of the work should be given befc
the main text of the dissertation/project begins and on a separate page. -
abstract should b&o more than 500 word&@lthough it may be less than
that) andis notincluded within the overall word count for the dissertation/
project.

Text The main text should be divided into appropriate sections and/or chapter
with subsections if necessary. Main section tisésuld be aligned to the
centre, and suksection titles to the left. It is important to have a fully
developed introduction (which sets out the background, scope and purpc
of the study) and conclusion.

Footnotes Footnotes should be numbered in a sing&guence through each chapter
(or section), starting a new sequence for each chapter. Footnotes are no
counted in the dissertatiafproject word limit and should be used primarily
to give bibliographical details of works cited within the body of the text. T
should be used when you have included a quotation, referred to a partict
piece of work, or wish to acknowledge any assistance vedeiAsides,
clarifications, tangential discussions and further research leads may be
placed in thefootnotesbut their placement there will be taken as an
indication that the author does not regard them as making a substantive
contribution to the dissert#on or project, nor as being necessary to the
advancement of its argumerieor additional advice ofootnotes, please
refer to the separatésuidelineBooklet.

Diagrams Diagrams should be used with care. If they incladggnificant amount of
text andor contain information which igtegral to the argument of the
work (for example, information which is not preseatelsewhere in the
text), then the words within the diagram should leluded in the word
count If this is not the case, then it may beévasable to place the diagram ir
an appendix and include a reference to it in the main text.

Appendices Miscellaneous supplementary material such as lists, tables, copies of
documents and other items too lengthy to be contained in the main text
should be added in the form of Appendices at the end of the text, before
Bibliography. Reference may be madéhia main text to material in an
appendix but that information mustot be integral to the argument.

Bibliography For additional advice on Bibliographies, please refer to the separate
GuidelineBBookilet.

Supervision Sheet wa | & devalg@entsnly] This should be incorporated into the
dissertation/project, preferably at the very end of the work.

Marking

The Dissertations Gardinator is responsible for appointing a marker and second marker for each
dissertation or project. The marks awardedl be based solely on the submitted dissertation or
project, examined independently by the markers and assessed against its title as approved by the
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External Examiners (see above). The marking of dissertations and projects is reviewed by the External
Examiners duringnoderation periods (prior to each Assessment Boart) grades may be discussed

with the markers if necessary. On rare occasions, a vivamageberequired; any suclkexamination

would be conducted by the marker(s).

Failure to Submit

If a dissertation or project is submitted later than the deadline, it may not be possible to mark it in
time for therelevantAssessment Board. The dissertation or project will be subject to the standard
penalties for late workdp.57-58) unless an extension has been granted.$8-61).

Students should note thabmputer failurds not a valid excuse for failure to submit thdigsertation
or project on time.

Students who do not submit their dissertation or project for condonable reasons may submit their
work at a later date (subject to the tirdenits associated with their maximum period of registratjon
Students who ar@ot going to submit their dissertation or project should contact their supervisor as
soon as possible to discuss the matter. The Senior Registrar should also be irdoidreed
Coursework Extension Request submitted (gp&8-61).

If a student submits their dissertation or project and receives a Fail, then the topic «fita re
dissertation or project will be agreed in discussion with ¥hesPrincipal(Matthew Sleeman)lif the
re-sit dissertation or project needs to be completeftka the student has left Collegany further
supervisions will incur a charge of £50 per session.

Feedback

After the relevant Assessment Board meeting, students will receive back their dissertation and/or
project, together with deedbacksheetandgrade If the dissertation and/or project achieves a grade
of 6 (an upper second) or bettea,copymaybe lodgedin the College Library (unless the student has
requested otherwise prior to submission, or there are good reasons for not doiagseaiatedvith
research ethicse.qg, relating to participananonymity).

6. Arrangements foExam#Online Assessments

Exanfonline assessmertimetables are prepared by the Acaden@éficeand are published before
each Exam Peridokgins (normally iWWeek 4of the relevant semestgr Copies are circulated to
students by email, and are posted dworn(underAcorn3udy/AcademieDategTimetabled; where
relevant they will also be displayed on the door of eastaminationroom. Allexamgonline
assessmentare governed by Middlesex University regulations, a copy of which will be circulated to
students prior to eaclexamPeriod.

Examinationand Online AssessmeiRegulations

The following regulations are the regulations and standard practice at Oak Hill for forpeabkion
onsite exams. It is assumed that students will abide by them out of consideration for other students.
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These regulations shall also apply, where appl&aib online assessments (i.e., opeook
assessments taken remotely and online) which replace forrgaéison onsite unseen exams and
which also take place during College Exam Weeks.

Any breach of these Regulations shall be considered under the Goliege! OF RS Y&RdorL y (i S 3 NR
Academic Practice Poli@yProcedure. Students shall follow the instructions of biveigilators (in

examg or Academic Office staff ¢ine module tutor (inonline assessmenyst all times during the

course of the assessment.

Attendance atExam#Online Assessments

9 All students, full time and part time, are expected to make themselves available to sit scheduled
exams/online assessmeritsthe published exam periods according to the published timetable
(regardless of the day of the working week on which the assessment falls). Failure to do so
without a prior deferral will normally result in the award of a Fail grade foretteam/online
assessmentomponent

9 For online assessments, students shall ensure that they have a suitable quiet place with access to
a working computer and emails, where they can take the assessment.

9 Forin-personexams students:
o Should arrive outside the exam room h@inutes before the start of the exam;
o0 May not enter an exam more than 30 minutes after its start;
o May not have extra time if they arrive late to an exam.

Before theOnsite Exam
1 Bags, coats etc. should either be left outside the exam room or left abdlk or front of the
room away from the exam desks;
1 Mobile phones must be switched afid left either in a bag outside of the room or placed under
0 KS & i dzR Bobile rbneRriai fotibe left in a bag inside the exam room
1 { G dzR Sojfeij&lmmusbe visible at all times on the exam desk and shown to the Invigilators
when requested,;
Students should not talk once in the exam room unless to an Invigilator;
Once a student has entered the exam room, they may not leave it again until at least 30 minutes
after the exam has commenced.

= =

In the Exam Room

i After the exam has started, studentsay NOT leave the exam within the first 30 minutes of the

exam or in the last 10 minutes of the exasince this is very disruptive for other candidates. Only

one student is allowed out of the room at a time, and only with the agreement of one of the

Invigilators (unless it is a medical emergency);

Students should write in black or blue ink or in pencil;

Pencil cases must be transparent and contain just pens, pencils, rubbers, sharpeners and short

rulers;

No other stationery (e.g., Pc#tstickers, etc.) may be brought into the exam room;

The student number and module code should be written at the top of each piece of paper

submitted (or name if instructed to do so);

1 As s the case in lectures or seminars, and to avoid distradtogher students, no food (except
guiet sweets, i.e., nooisy sweet wrappers) or drink (except water in unlabelled bottles) is
permitted in the exam room;

=a =

= =
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1 If a student wishes to go to the toilet during the exam, they must raise their hand to obtain
permission from the Invigilator first;

1 If a student wishes tteave the exam early, they should raise their hand to ask permission from
the Invigilator.The Invigilator will then ensure that there is an exam script left behind on their
desk when theyeave.

Books inExam#Online Assessments

9 Students will only be allowed those books (or other materials) which are specified on the question
paper; no unauthorised notes shoutither be brought into the exam roorar referred to during an
online assessment

1 Where students are allowed a Bible oGaeek New Testament in an onsite exam, they will be
provided one by the Collegay online assessments, weblinks will be provided on the question paper

At the End of theOnsiteExam

1 The Invigilator will ask all students to remain silently in their seats and will then collect an exam
script from each student;

1 The Invigilator will check that the number of exam scripts equals the number on the class register

that they took at the beginimg of the exam before allowing the students to leave the exam room;

Students must leave the room silently as there will be other exams still taking place;

Students must be quiet outside the exam raasrsound travels easily and exams in other rooms

may be continuing.

E R

lliIness andExamgOnline Assessments

1 A student who commences an-site examinationdnline assessmeiimplies that they deem
themselves fit to do sdf a student is ill on the day, they should inform the Academic Office Team
by emailbefore the exanmdnline assessmeiind provide dated medical certificate/evidence
which explicitly states that they were too ill to sit the examline assessmermgn thatday as soon
as possible after the exam date. The Assessment Board will then consider the available evidence

1 In exceptional cases of unexpected illness occurring after the start of an erbine/ assessment
the student must inform the Invigilatoficademd Officeat once, and must subsequently seek a
medical certificate which supports the claim that they were rendered unfit to work during the
exam/online assessmenihe Assessment Board will then consider the available evidence;

1 A student with a previougldiagnosed condition which interferes with their work may wish to
seek a letter from their doctor (to be placed on file with the College) specifying what the
O2yRAGAZ2Y Adaz K2g¢g Al YAIKIG FFFSOG GKS @aldzRSy i Q:
may prove to be a problem.

OnsiteExam#0Online Assessmentand Fire Alarms
1 If afire alarm goes off during the exaomline assessmenbn-site students must follow
instructions from the Invigilator(s). If there is a need to evaeuhe building, they should follow
0KS LY@AIAELIG2NAQ AyadNUzOGA 2y a stispdssible yodoso KSA NJ LI
quickly) but leaving their exam papers on their desks
1 Students for each exam room should remain together at the fire assembly point outside Reception
but remember that they will remain under exam conditions outside of the buildingnaumst NOT
talk to each other or use their mobile phofiéey should not joior talk with any other students;
Similarly, students taking online assessments who have evacuated their accommodation, should
not talk to each other or use their mobile phones.
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9 Studentswill be given further instructions by the Invigilatéwdademic Offie. If at all possible, the
exam will continue and, when advised to do so, students shoudthter the exam roontheir
accommodationwithout talking, and further advice will be given about continuing their exam

1 Very occasionally exams will have to beazled. In these circumstances, the Invigilator will
inform the students that they can leave and Academic Office staff will inform the students by
email of the new scheduled date for the exam.

Babies Due in Exam Week

T {GdzRSYy (i Y20AftS LIK2ySa IINB a¢6AGO0OKSR 2FF RdzZNRAy 3
expecting a baby to be born in Exam Week, the student should contact the Senior Registrar
(Caroine Hinch)eforethe Exam Week so that she can give them a mobile number that their
spouse can call if they go into labour whilst the student is in an exam. Caroline (or another member
of the Academic Administration Team) will then inform the studentiméxam room. They may
then leave the exam without penalty (i.e., they will receive a deferral for the exam) and will sit a
new exam at the next assessment point.

7. Coursework and Penalties

Incorrect Completion of CourseworBubmission Templat&irst Page

Failure to state the correct number of words the first page of the coursework (as per the format in
the Coursework Submission template on Acphy)giving an approximate or no number of words or
by stating a wrong number of wosgwill result in the mark for this work going down the relevant
grading scale by one step (e.from A to B+ or from 1 to 2)

In addition the penalties set out below will apply where relevant:

Length of Assessed Work (Word Limésd Time Durationy

Where a word limit is prescribed for a piece of work, #xact nunber of wordswritten must be put
into the firstpage header othe CourseworlSubmissiomemplate Footnotes, bibliographies and
prescribed passages for translation are exempt from the word count, but all other quotations are
included in it, as are all headinghere is no need to put the assignment question at the start of the
piece of workas it siould be included in the header of the assignment as per the Coursework
Submissioemplate however, if it isalsoincludedat the start of your assignmentthen it also

counts towards the word countA standard computer word count which excludes footnotes,
bibliographies and prescribed passages of translation is an adequate and appropriate method of
counting.

Penalties are awarded as followshere the maximum word limits or maximum time durations (for
video/audio submissions) have been excee@eiase note that the penalty awarded is determined
08 (KS fS@St 2F GKS Y2RdzZ S Négi&stdehttakiny42@e GKS ai
Level 6 module) in theDipHEYear should consult the penalties for BA (Hdres)el modules rather

than the penalties foDipHBE_evel. In cases of doubt, please consult the Senior Registrar for advice.

For CertHE an®ipHELevel Modules
i. The markfor work that is above the word limit, but within a margin of 10% or less, will go down
the grading scale by one step (efgom A to B+).
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ii. The mark for work that is more than 10% above the word limit, but not more than 30%, will go
down the grading scaley two steps (e.gfrom A to B).

iii. The mark for work that is more than 30% above the word limit, but not more than 60%, will go
down the grading scale by three steps (gfigpm A to C).

iv. The mark for work that is more than 60% above the word limit wil [§Eail).

C2NJ . ! ol 2y alievelMpdrilesa | & § SN &

i.  The mark for work that is above the word limit, but within a margin of 10% or less, will go down
the grading scale by one point (e.jom 1 to 2).

ii. The mark for work that is more than 10% above wwd limit, but not more than 20%, will go
down the grading scale by two points (efgom 1 to 3).

iii. The mark for work that is more than 20% above the word limit, but not more than 30%, will go
down the grading scale by three points (efgppm 1 to 4).

iv. The same pattern continues until the bottom of the-pbint grading scale is reached.

Please refer to the grading scalespgm63-74 for moreinformation about the grades used.

Module tutors may randomly check the number of worlisany dispute over the word limit, the
decision of theVicePrincipal(Matthew Sleemanivill be final.

If a written assignment is shorter than the specified word limit, tutors will assess it accordingly
without an automatic penalty for the number wbrds.

Late Submission of Assessed Work

Coursework submitted after the deadlifferhether it is covered by an approved coursework
extension or notshould be submittedia the Learning Huas normalthe appropriate number of
penalty points will becalculated by College stafthere an extension has not been approved

If the period between the deadline and submission includes a weekend, penalty points are awarded
counting the weekenddays 4 KA & A& (2 RA&A02dz2NIF 3S RSEAOSNIGS ¢t 1
penalty points.

PLEASE NOTEOMPUTER FAILUREOT A VALID EXCUSHFAORIRE TO SUBMIT WORK ON
TIME.

Work which issubmittedafter the set deadline without prior authorisation for an extension (see

pp.58-61) will be subject to the following penaltie&gain, the penalty awarded will be determined
by the level of themod8] NJ G KSNJ G KIFIy o6& G:KS &addzRSyiQa fS@oSt 2

For CertHE an®ipHELevel Modules

For a piece of work with a 12 noon deadline:
i. Work submitted after the 12 noon deadline, but before 12 noon on the third day, will go down
the grading scale by one stép.g, from A to B+).
ii. Work submitted after 12 noon on the third day, but before 12 noon on the sixth day, will go
down the grading scale by two steps (efgom A to B).
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iii.  Work submitted after 12 noon on the sixth day, but before 12 noon on the ninthvad#iygo
down the grading scale by three steps (gfimm A to C).
iv. Work submitted after 12 noon on the ninth day will be graded F (Fail).

For a piece of work with a 5pm deadline:
i. Work submitted after the 5pm deadline, but before 5pm on the third deiy,go down the
grading scale by one step (efgom A to B+).
ii. Work submitted after 5pm on the third day, but before 5pm on the sixth day, will go down the
grading scale by two steps (e.fyjom A to B).
iii. Work submitted after 5pm on the sixth day, butfbee 5pm on the ninth day, will go down the
grading scale by three steps (efgom A to C).
iv. Work submitted after 5pm on the ninth day will be graded F (Falil).

For BA (Hons) and Mastetsvel Modules

For a piece of work with a 12 noon deadline:
i. Work submitted after the 12 noon deadline, but before 5pm that day, will go down the grading
scale by one point (e.grom 1 to 2).
ii. Work submitted after 5pm, but before 12 noon on the second day, will go down the grading
scale by two points (e.grom 1to 3).
iii. Work submitted after 12 noon on the second day, but before 12 noon on the third day, will go
down the grading scale by three points (efgpbm 1 to 4).
iv. A further penalty point will be awarded for each-Bdur period thereafter until the bottom of
the 15point grading scale is reached.

For a piece of work with a 5pm deadline:
i. Work submitted after the 5pm deadline, but before 12 noon on the second didygavwdown
the grading scale by one point (e.fjom 1 to 2).
ii. Work submitted after 12 noon, but before 5pm on the second day, will go down the grading
scale by two points (e.grom 1 to 3).
iii. Work submitted after 5pm on the second day, but before 5pnttanthird day, will go down
the grading scale by three points (efgom 1 to 4).
iv. A further penalty point will be awarded for each-Bdur period thereafter until the bottom of
the 15point grading scale is reached.

For modules which are ungraded (j.@.e marked only as Pass or Failf;ail grade will be awarded

when work is submitted latg.e, TG SNJ 6§ KS &ALISOAFTASR RSIFIRtAYSO |yR

a A (i QvibePtirigal(Matthew Sleemanvill have discretion to waive the fee in such cases if he

feels that the circumstances warrant it. Students who believe that they waiilba able to submit a

Pass/Fail assignment on time for a good reason (for example if they believe that their Placement

{ dzZLISNIZA a2 NR&a wSLER2NI gAff I NNAGS 1 GS0 aK2dzZ R aLJS
discuss a possibkxtensionteferral.

0 Ungraded (i.e.Pass/Fail) Modules or Assignments

8. Coursework Extension®eferral of CourseworkAssessmerd
(including Placement Reports)

In order to avoid difficulties wherever possible, stk should inform their Fellowship Group tutor
(full-time students) or their Pastor/Church Leader (pame students) and the relevant module tutor
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of any problems that may have an effect on their ability to study even before the effects appear. It is
wise to put things in writing if at all possible.

Similarly, students should ensure that they plan their workload well in advance to ensure they meet
deadlines, particularly when multiple submissions are needed on one day. Extensions will not
normally begranted on the basis of a heavy workload, or because a student has a number of
assignments due on one day: coursework deadlines are published well in advance and students are
expected to manage their workloads accordingly (including commitments takentsiteuhe

College, be they work commitments or voluntary positions).

Nevertheless, in the event that exceptional personal circumstances wileptstudents from

submitting assessed coursework by a specified deadline, an extension must be applied for in writing.
Please note that setfeferral of deadlines for assessed work and/or modules is not permitted under
any circumstances.

Extension Request Criteria

Extensions will be grantedNLY IN EXCEPTIONAL CIRCUMSTAN&ESIpported by convincing
evidence and only when the extension request is subntitéorethe relevant coursework deadline.
Retrospective extension requests (in all but very exceptional cases) will not be considered.

Convincing supporting evidenceliormally take the form of an appropriately dated certificate
from a doctor or other suitably qualified person, indicating that the condition/circumstances etc.
g2dd R AYGSNFSNE 6A0GK GKS aGdzRSydGdQa loAbyaAde G2

g 2

documentation, e.gif f ySaa 2F | FlFLYAft& YSYOSNE | y244S FTNRY

(full-time students) or Pastor/Church Leader (ptime students) will be sufficient.

Any such extension will only be granted by the Senior Registrag thgése criteria and in
consultation with theVicePrincipallMatthew Sleemanyvhere necessary.

If necessary, the evidence in support of an extension request can be submitted stfitentiyhe
request itself, but on the understanding that the request may not be granted if the evidence is not
submitted or proves to be inadequate.

The period of extension requested should be realistic to avoid serial requests. For example, students
should awid submitting (and having approved) a request for an additional two days only to realise
that they should have asked for a week.

Approved Extensions' Outcomes

If approved, extensions will normally only be granted for a maximutwofveeks However, no
extension date will be agreed beyonde week after the Coursework Deadline Datany given
semester

Where these maximum extension periods are insufficient, assessmenexeaptionallybe deferred
beyond that but, again, only if thereéenvincing evidence to justify extended deferrthe latest
date to which an extension will be grantedl beone week before the first marking deadlinghe
relevant semestethereatfter, if the circumstances justify it, a further deferral may be granted until
the next assessment poinivhere an extension is granted to one week before the first marking
deadline,no guarantee can be given that the work will be marked in tim¢hinext Assessment
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Board:;if the work cannot be marked, then an Incomplete (ING} S T Gradidlwilf b@ awarded by
the Board with the final grade being ratified at thext Assessment Boarth the case of the
Summer Assessment Board:

1 For finaliststudents scheduled to graduate in that academic year, this may have the effect of
deferring their graduation uiil the following academic year;

1 For nonfinalist (i.e, continuing) students, confirmation of their progression onto the next stage
of the progammemaybe delayed untiSeptember and will remain provisional until after the
following Assessment Board

Rejected/Late Extensions' Outcomes

An assessment component will be penalised (according to the penaltipg.bri58) where:

1. A coursework assignment is submittefier a coursework deadline; AND
2. a) An extension request wast submitted; or

b) An extension request was submitted afused or

c) An extension request was submittizde for no acceptable reason.

Exceptional Retrospective Extension Requests

Exceptionally, a retrospective extension request may be submitted in circumstances of a serious and
unforeseen nature (e.ghospital admission® I &G dzZRSyd 2NJ YSYOSNI 2F (G KS
FILYAf R0 GKAOKIANBWSSHIISRY & 2 yYWANS |j dzSad o0SAy3 &dz YA

The Application Process

The application process is as follows:

1. Any extension to a deadline must be requested in writing by completing the appropriate form
(available fromAcorn underAcornSudy/ PoliciesFormsg.

2. Submission of formshouldbe made in electronic formatvith both the form and all supporting
evidencebeingscanned and attachew the email. Relevant supporting evideneeg, medical
SOARSYOSkR20G2NRa y23Sa Ay GKS S@gSyid 2F AftySa
supporting evidence cannot be attached to the application, students should iedidatn
approximately, and how, it will be provided.

3. The form should be submitted to the Senior Registsaemail (tocarolineh@oakhill.ac.)kThe
student will be informed of the decision at the earliest opjinity by means of an email from
the Senior Registrar.

4. The Senior Registrar will keep an anonymised central list (under student number) of all approved
extensions during the academic year in order to inform module tutors.

5SFREAYSaE F2NI tfl OSYSYyld {dzZLSNIAaA2NEQ wSLJk
Satisfactory completion of placements at CertHE BigHHevel is determinedn partby the

Placemenf 22 NRAY I 62NR& | aaSaayvySyd 2F | tftl OSYSyd { dzLJ
reflections submitted as part of a portfolicStudents will be given a deadline by which ploetfolio
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must be submitted to the College (normally the Coursework Deadlate dr Semester 2and
should submit it in the normal wayija the Learning Hub

If, for any reason, a student becomes concerned that their supervisanatitie able to give them

their completed report in time for the submission deadline, then they should speak to the Senior
Registrabeforethe deadline to apply for a CoursewdektensionDeferral using the process

outlined above. An INC (incomple®)R S ¥ §ARWill then be recorded for the placement module

(i.e. deferral without penalty to the student). Students for whom a deferral and a new submission

date is approved wilhot be penalised; however, students who dot apply for a deferral and then

sWYAG GKS wSLENI f1FGS gAftt 0SS g NRERIIQ WEISHEt Qf
p.58). It is therefore very important that students contact the Senior Registrar in good time if they

have any concerns.

9. Deferralof Exam#Online Assessments

All students are expected to make themselves available to atexagngtake part in online
assessmentm the publishedexamPeriods, according to thexamtimetable.

If a student is unwell, or if there is another condonable reason why they will not be able to sit an
examonline assessmerdt the scheduled time (e.gury service), they should seek a defd from

the Senior Registrdrefore theexam the process for this is very similar to the process outlined
above with respect to deferral of coursework. In all cases, appropriately dated and relevant
documentation should be produced (e.g.medical certificate, a letter from the courts etc.).

Deferral ofexamsgonline assessments authorised by the Senior Registrar in consultation with the
VicePrincipal(Matthew Sleemanyvhere necessary. Feanseerexaminationgincludingopenbook
assessmenjsthe student will normally be required to sit a nexamduring thenext ExamwWeek
Forseenexaminationsthe student will sit theexamas soon as they are deemed fit to do so, and
they will sit the same paper as the rest of the class.

A student who commences axaminationimplies that they deem themselves fit to do so, and their
work will be marked on its merits as normal. Inesmsf unexpected illness occurriafjer the start

of anexamonline assessmenthe student must inform thénvigilato¥ Academic Officat once, and
follow their instructions; again, the work that has been completed will be marked on its own merit in
fairness to other students taking the saragam If a student is in any doubt about their fitness to sit
(andcomplete) arexam they should speak to the Senior Registrar beforexaenitself commences.

A student with a previously diagnosed condition which interferes with their work may wish to seek,

in advance, a letter from their doctor (to be placed on file with the College) specifying what the
O2yRAUGAZY A&ZX K2¢g Al Y hrsBdoéxanfodlife3essniei@sd hawi dzRSy i Q&
regularly it may prove to be a probledm such cases, if a student becomes unwell during>amy

online assessmentit may be possible for the College to argue extenuating circumstances at the next
meeting of the Asessment Board.

Failure to attend amxanitake part in an online assessmewtithout an approved deferral will result
in a 'Fail' grade being awarded for tagamcomponent of the module.
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10. Failure of Assessed Work

Although no one anticipates failing a module, it is important that students are aware of what
happens if they do. If a stient submits work which does not meet the required standard, or fails to
submit work for assessment without a valid reason or fails to attenexamitake part in aronline
assessmentvithout prior deferral, they will fail the relevant component of the Assessment Package:
see the grading scales @63 for the exact grades.

lff O2YLRyYySyida 2F || Y2RdzZ SQa !'aasSaaySyd tFO113S

When a module ifailed, the Assessment Board will make a recommendation as to which

component(s) of the module must be resubmitted and will specify a time limit for doing so. The

maximum grade which can be awarded for esiecomponent of a module is the pass mark (C at

CerntHE an®ipHE S@St > 2NJ mu + G . ! ol 2yao FyR al aidSNRa f

Retaking any of the components of a module constitutes retaking the module.

The decision of the Assessment Board is final unless overturned by the Academic Board as the result
of a Formal Appeal. For more information about how to make an appeal, plefeseo the

Academic Appeals Policy & Procedures (availablconnat AcornSudy/PoliciesFormsand on the
College websiteor speak to the Senior Registrar, Caroline Hinchalineh@oakhill.ac.)k

Cost of ReSits

1 The cost of retaking mornrexamcomponent of a module (i.efollowing a Fail) i€60 per component.

1 The cost of retaking aexamcomponent of a module (i.efollowing a Fail) i§90 per component.

1 There imno chargdor submitting a component of a module following an Incomplete (INC) being
awarded for that component.

Students will be charged thesit fee at the point at which they either submit theon-exam
component or sit theexamonline assessment

11.Marking and SampléDouble-Marking

Assessed work is first marked internally by the module taod is then sampleor doublemarked

by another member of the Faculty. It may then be externally moderated as well. All work which is
assessed by a nemvember of Facultpr a newvisiting lecturer is subsequently fully doubtearked

by a (longesstanding)member of the Faculty.

Grades are ratified by the Assessment Boahich meetgwice a year (after th end ofeachsemeste).
The decision of the Assessment Board is final unless overturned as the result of a Formals&ppeal
p.97 in this Handbookthe Policies page oicorn(Acorn3udy/PoliciesFormg or the Collegavebsite

9 Please note: Where a module is tedaught, first marking may be done by any of the tutors who have taught on the
module: this will normally be determined by the subject matter of the assignment.
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[7 12. Anonymous Marking

The College operates a system of anonymous marking, using student numbers, for certain pieces of
assessment (afixamgonline assessmentessaystyle assignments, and other pieces of work at the
Y2 Rdzf S (i dzii 2 NHBanearsitiaydlRd@nha e oprfidence that your assessments will be
marked fairly and consistently. Where anonymity within an assessment will not be go&siipl, for

a presentation), this will be specified in the assessment information on the Learning Hub.

At the point of submission, ddOTinclude either your name or your student number anywhere in
the submitted document or in its filename (unless tisismpossible to achieve: for example, if you
are submitting a placement portfolio in which your name will appear multiple times).

Module tutors will indicate whether a piece of work will be marked anonymously in the Module
Assessment information on the Learning Hub. If in any doubt, students may ask their module tutor,
speak to a membeof staff in the Academic Office oonsult theModule Assessment information on
the Learning Hub.

Students with Specific Learning Difficulties

As noted orp.17, students with certain types of specific learning difficulty (such as dyslexia) may
have grammar, spelling and punctuation mistakes disregarded in written coursework.

Students whose specific learning difficulty has been formally registered with theedoa®ffice
should submit their coursework through the Learning Hub in the same way as all other students.
Their work will be identified (anonymously) so that special provisions may be applied by markers
within the marking process.

Students who are in any doubt about what special provisions (if any) are in place for them should
speak to theSeniorRegistrar as soon as possible.

R 13. Grading Scales and Marking Criteria

The following table shows the Grading Scales used by Oak Hill College.

Description Grade Grade (BA (Hons)) Grade |
(CertHEDIpHB | Module Grade| Degree Class| ¢ al au

Excellent Work A 1-3 First Class 1-3

Very Good Work B+ 4-6 Upper Second 4-6

Good Work B- 7-9 Lower Second 7-9

Satisfactory Work C 10-12 Third Class 1012

Fail(inc. Token Submission) F 1314 Fail 1314

Fail No Submissign N 15 Fail 15

Pasg; only forungraded

modules(?fe. Pasi/FaiI only) P N/a N/a N/a

hiKSNJ WDNI RSQ / 2RSaY
Apart from the grade points listed above, students may also be awarded the following:

63



AUDIT | Studentregistered to attend classes but did not complete assessment or gain credit
EX Exemption from a compulsory module (without credit)
EXC Exemption from a compulsory module (with credit)
INC [For coursework/exam deferrals]:
Assessment incomplete forandonable reason: no penalty
TBC Assessment complete; grade pending
TBA Assessment not yet due; grade to be confirmed in a ls¢gnester

College Marking Criteria

On the following pages can be found tterrent College Marking Criteri&andard Non-Sandard
Sermon/Talk/Bible Sudy; ReflectiveWriting; and Passkail. With the approval of the/icePrincipal
(Matthew Sleeman)tutors may use variations of these specific to their own modules and
assessmery for example, disapplying individuamarking criteria which are not relevant to the
assignment in handn suchcasesthe student will be given a copy of the criteria ussdwill be
alerted to any adjustments in thiglodule Assessmeninformation. Any student who is unsure about
how their wok will be marked should consult the module tutor in the first instance.
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Progressive Marking Scheme for Written Coursework and Examinations at Lexgls 4

The Structure of the Mark Scheme:

1

The criteria within each classification band are given under the following categories which are taken to represent tgectéarkefor assessing a
piece of written work at these levels: organisation; method; relevance; coverage of data; coverageagtspcoverage of views; argumentation;
independent judgement; writing style; presentation and apparatus.

The criteria develop in differing ways between the levels. Some of the criteria simply shift one to the left so that wheadpbet of a 2:1 ihevel 4
they expect of a 2:2 in Level 5 (ethe coverage criteria). This is the case for criteria where real and clear progress is expected between each level.

With some of the criteria slower progression is expected between some levelfreigdependent judgement, so that the descriptions move more
gradually. This is the case for the more demanding criteria.

Some of the criteria reach a peak and level off,,@lgeady by Level 5 they expect very few mistakes in presentation and apparatds aiod
subsequently raise this expectation to an impossible standard of flawlessness.

The Use of the Mark Scheme:

)l

This scheme will be used in marking both written coursework andemritikaminations in all 1.x, 2axd 4.x modules, except modules or part
modules which consist of language work. For dissertations it is used in conjunction with the dissertation mark sheety@iotiall®f the criteria
will be applicable to both the coursework and examination eleta®f assessment. Apparatus, for example, is not assessed in examinations.

The mark scheme is to serve as an agreed guide for markers, and will be applied at the discretion of markers in thedlighterfits made about
suitable expectations for a pacular piece of work. In some coursework, for example, there may be much less taught material or reading available
than in others, and the scheme is intended to allow markers the flexibility to recognize such differing expectatiameniéslito guile marking,

not to hold it to ransom. In particular, a marker will exercise his/her discretion in determining the weighting betweeitethia evident in a

particular piece of work for determining the final mark.

Use of Grade Point N (Levels 4, 5 &@)dor 15 (Level 6):

1

This mark scheme does not include reference to grade points N or 15, because these are the marks given where work igtedt subm
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CRITERIA FOR LEVELL#.XEDCL.X, &c.)

A Excellent

Organisation

Method

Relevance

Coverage of data
Coverage of concepts
Coverage of views
Argumentation
Independent judgement
Writing style

Presentation and apparatus

a.
b. Very fitting

c. Nearly all relevant
d. Broad

e.
f.
g
h
i.
j-

Thoroughly structured

Broad
Broad

. Incisive, hints of originality
. Independent elements

Well written
Few mistakes

B+ Very good

"W ST OS3g X

Clear structure
Fitting

. Very largely relevant

. Key data covered

. Key concepts covered
. Key views covered

. Coherent, derivative

Independent elements
Very readable
Broadly accurate

B- Good

u. Structure evident

v. Broadly appropriate
w. Some irrelevant

X.  Significant gaps

y. Some covered

z. Some covered

aa. Essentially coherent
bb. Very largely secontland
cc. Good to read

dd. Much accurate

CSatisfactory

ee. Minimal

ff. Barely appropriate
gg. Much irrelevant

hh. Very narrow

i. Verynarrow

j- Almost none

kk. Minimal shape evident
IIl.  Entirely seconéhand
mm. Uneven

nn. Persistent errors

F Fall

00. Absent

pp. Inappropriate
qgq. None

rr.  Lacking

ss. Lacking

tt. Solipsistic
uu. Incoherent
vv. None or random
ww. Bad English
xx. Deeply flawed

CRITERIA FOR LEVELWBXED.X, &c.)

A Excellent

Organisation

Method

Relevance

Coverage of data
Coverage of concepts
Coverage of views
Argumentation
Independent judgement
Writing style

Presentation and apparatus

a.

Everything in its place

b. Excellent, hints of creativity
c. Entirely focused

d. Broad and deep

e.
f.
g
h
i.
j-

Broad and deep
Broad and deep

. Incisive, original aspects
. Clear independence

Well written
Very few mistakes

B+ Very good

~0W S0V OS3gT X

Thoroughly structured
Fitting

. Nearly all relevant
. Broad or deep
. Broad or deep
. Broad or deep
. Incisive, derivative

Independent elements
Very readable
Few mistakes

B- Good

u. Clear structure

v. Largely appropriate
w. Mostly relevant

x. Key data covered

y. Keyconcepts covered
z. Key views covered
aa. Coherentderivative

bb. Very largely secorband
cc. Good to read
dd. Broadly accurate

C Satisfactory

ee. Structure evident

ff. Basic but appropriate
gg. Some relevant

hh. Some real gaps

ii. Some real gaps

j- Some mentioned

kk. Some shape evident
Il.  Entirely derivative
mm. Uneven

nn. Numerous errors

F Fail

00. Minimal

pp. Inappropriate
qg. Largely irrelevant
rr.  Major gaps

ss. Major gaps

tt. Almost no awareness
uu. Incoherent

vv. None or random
ww. Bad English

xx. Deeply flawed

CRITERIA FOR LEVERL@X, DC4.X, &C.)

1-3 Excellent

Organisation

Method

Relevance

Coverage of data
Coverage of concepts
Coverage of views
Argumentation
Independent judgement
Writing style

Presentation and apparatus

= (= R i o RN e BN o 2 ]

. Everything in its place
. Fitting, creative

Ruthlessly focused

. Exhaustive within scope

Exhaustive within scope
Exhaustive within scope

. Ruthlessly prosecuted
. Clear independence

Sophisticated writing
Very few mistakes

4-6 Very good

VW ST OSg T X

Nearlyeverything in its place
Fitting, hints of creativity

. Nearly all relevant

. Broad and deep

. Broad and deep

. Broad and deep

. Coherent and incisive

Evidence of independence
Well written
Few mistakes

7-9 Good

u. Careful structure
v. Appropriate

w. Mostly relevant

Xx. Good coverage

y. Good coverage

z. Key views covered
aa. Largely coherent
bb. Largely seconttand
cc. Very readable

dd. Broadly accurate

10-12 Satisfactory

ee. Structure evident

ff.  Basic but appropriate
gg. Sufficientlyrelevant
hh. Basic data covered

ii. Basic concepts covered
jj.  Some covered

kk. Some shape evident
IIl.  Entirely derivative
mm. Uneven

nn. Numerous errors

13-14 Fall

00. Minimal

pp. Inappropriate
qg. Some relevant
rr. Very narrow
ss. Very narrow
tt.  Almost no awareness
uu. Very confused
vv. Noneor random
ww. Very rough

xx. Deeply flawed
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ProgressiveMarking Scheme for Written Coursework and Examinations at Level 7

The Structure of the Mark Scheme:

1 The scheme covers different aspects of a piece of work, from reading and research, through argumentation to presentaittardisstKey criteria
include: organisation; method; relevance; coverage of data; coverage of concepts; coverage of views; argumentation; intigjgreseent;
writing style; presentation and apparatus.

The Use of the Mark Scheme:

1 This scheme will be used in marking both written coursework and written examinations in all 5.x and 6.x modules, exissprfatiahs and for
modules or pardmodules which consist of language work. For dissertations it is used in conjunction witlssbgation mark sheet. Obviously not
all of the criteria will be applicable to both the coursework and examination elements of assessment. Apparatus, for éxaoipdessessed in
examinations.

1 The mark scheme is to serve as an agreed guide for nsriked will be applied at the discretion of markers in the light of judgements made about
suitable expectations for a particular piece of work. In some coursework, for example, there may be much less taughobmetadalg available
than in others, andhe scheme is intended to allow markers the flexibility to recognize such differing expectations. It is intended to glidg,mar
not to hold it to ransom. In particular, a marker will exercise his/her discretion in determining the weight betweertdhia exident in a particular
piece of work for determining the final mark.

1  The criteria will be used cumulatively, so that a Level 7 piece of work will be required to meet the relevant positieeferiteork done at Levels 6.

Use of Grade Point 15

1 This mark scheme does not include reference to grade point 15, because this is the mark given where work is not submitted.
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1-3 ¢ Excellent
Work submitted is excellent,
demonstrating high levels of competenc
across a range of criteria and leavirgyy
little or no room for improvement

4-6 ¢ Very Good
Work submitted is very good but lacks
characteristics of excellent work or
across a range of criteria still leaves
room for improvement

7-9 ¢ Good
Work submitted is good but there is
significant room ér improvement across g
range of criteria

Work submitted is acceptable (it attains
threshold standard) but it is either seriously]
defective in one or two respects or minimall

10-12 ¢ Satisfactory

acceptable across a range of criteria

13-14 ¢ Fall
Work issubmitted but is characterised by
unacceptably low standards.

a. an entirely relevant answer to the
question in which each of the
component parts makes an
integrated and clear contribution to
the whole

b. thorough knowledge of the obviously
relevant sources and initiative in
seeking out additional sources

c. well-directed application of
knowledge from, or informed by, the
forefront of the relevant discipline
with no relevant ground omitted

d. advanced, sophisticated and
integrated conceptual understanding

e. outstanding analytical, synthetic
management of sources

f.  the generation and clear articulation
of independent critical insights

g. originality or creativity in developing
new perspectivesnsights or
arguments

h. deployment of a wide and relevant
range of disciplinary perspectives
and methods

i. clear, coherent, welstructured,
logically welformed, and sustained
argument lucidly and elegantly
expressed

j. virtuallyflawless presentation and
citation

k. arelevant and focussed answer tq
the question in whichlihe
component parts make a clear
contribution to the whole

thorough knowledge of the
obviously relevant sources

well-directed application of
knowledge from, or informed by,
the forefront of the relevant
discipline

n. advanced conceptual
understanding

0. very good analytical and synthetic
management of sources

p. some independentritical insight
and/or the judicious application of
sophisticated critical insight of
others

g. some originality or creativity in
developing new perspectives,
insights or arguments

r. deployment of a relevant range of
disciplinary perspectives and
methods

s. clear, coherent, welstructured,
logically welifformed, and
sustained argument which is very
well-written

t.  very good presentation and
citation

u. an answer to the question as set bu
with some relevant material missing
and/or some irrelevant material
included

v. agood knowledge of the obviously
relevant sources

generally accurate application of
knowledge informed by the forefront
of the relevant discipline although
acquired mostly inlass or from set
reading

X. good conceptual understanding

y. good analytical and synthetic
management of sources

z. little or no independent critical
insight but good application of the
critical insight of others though with
a tendency to general argument

aa. some originality or creativity in

developing new perspectives,

insights or arguments

deployment of the essential

disciplinary perspectives and

methods

an organised, coherent and well

written argument with a

recognisable aaclusion and

supporting reasons

generally accurate presentation and

good citation of sources

bb.

CcC.

dd.

ee.

g9.

kk.

mm.

nn.

. adequate understanding of key concept

an answer to the question is recognisah
but with noticeable omissions and
irrelevancies

an adequate knowledge of a reasonablg
proportion of the obviously relevant
sources

unfocussed application of knowledge
acquired only in class or from set readin

some endeavour to inhabit and integratg
a variety of sources

little or no independaet critical insight
along with adequate and not always
pertinent - application of the critical
insight of others though with a tendency|
to general argument

little or no independence or creativity
shown

limited but adequate deployment of the
essential disciplinary perspectives and
methods

a recognisable argument, adequately
organised but marked by logical errors
and/or satisfactory rather than pleasing
expression

adequate accurate presentation and
good citation of sources

0o. the demands of the task have bee
barely addressed

pp. insufficient knowledge of the
relevant material

gq. such knowledge as is shown is no

used to answer the question

rr.  inadequate grasp of key concepts

use of sources is uncritical and no|
integrated
tt. little or no critical engagement

SS.

uu. entirely or almost entirely

dependent and derivative

inadequate understanding and
deployment of relevant methods

argument is either absent or
incoherent and unstructured and i
poorly expressed
XX.  many mistakes in presentation an
failure to observe acceptedorms
of academic presentation in
matters of citation of sources and
bibliography

OR

Token or no submission
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NB Not all criteria will be applicable to every assessmeft. S

a | NJ -Stghdard{ D &zSK S sLEVREING Wb 2 v

FLILXE AOFGA2Yy 2F GKS Wwdzas 27 aLISOATAO Y2RSQ ON

module assessment package (etgpe of mode, and expectation(s) within it). Efgequency / re@ularity of blogging or journalling; use of the blog or
poster mode (e.gagainst declared markers of good practice); also, reflective awareness, rhetorical styllegée need not be separate optional criteria).

CRITERIA FOR LEVEL 4 (DM1.x, &c.)

A Excellent B+ Very good B- Good C Satisfactory F Fail
Methodology a Very fitting | Fitting w  Broadly appropriate hh Barely appropriate ss Inappropriate
Theological competence b Incisively evident m Considerable X Some clearly evident ii Limited competence tt Little evident
Content in light of task ¢ Relevant; broad or deep n Key content covered y Some content covered | jj Major gaps uu Minimal content
Pastoral discernment d Insightful o Considerable z Some evident kk Limited w None evident
Mission orientation e Thorough p Clearly evident aa Some evident I Limited ww  None evident
Application f Insightful g Wellapplied bb  Some application mm  Minimal application XX Lacking application
Integration of classand g Very well integrated r  Welkintegrated cc  Some integration nn Limited integration vy Lacking integration
work-based learning
Logical coherence h  Thoroughly coherent s Mostly coherent dd Broadly coherent 00 Limited coherence 7z Barely coherent
Organisation i Thoroughly structured t  Clear structure ee Some structure evident | pp Minimal structure aaa  Lacking structure
Presentation/delivery j  Very few mistakes u Wellexpressed ff Good to read/hear qq Uneven bbb  Poorly expressed
Use of Specific Mode k  Very fitting v Fitting gg Broadly appropriate rr Barely appropriate cce Inappropriate
CRITERIA FOR LEVEL 5 (DM2.x, &c.)

A Excellent B+ Very good B- Good C Satisfactory F Fall
Methodology a Clearlyappropriate | Very fitting w  Fitting hh Broadly appropriate SS Barely appropriate
Theological competence b Very incisive throughout m Incisively evident X Considerable ii Some clearly evident tt Limited competence
Content in light of task ¢ Relevant, broad and deep n Relevant, broad ordeep |y Key content covered ii Some content covered | uu Major gaps
Pastoral discernment d Very insightful o Insightful z Considerable kk Some evident w Very limited
Mission orientation e Very thorough p Thorough aa Clearly evident I Some evident ww  Very limited
Application f  Very insightful and apposite g Insightful bb  Wellapplied mm  Some application XX Minimal application
Integration of classand g Thoroughly and incisively r  Very well integrated cc  Welkintegrated nn Some integration vy Very limitedintegration
work-based learning integrated
Logical coherence h Incisive throughout s Thoroughly coherent dd  Mostly coherent 00 Broadly coherent zz Limited coherence
Organisation i Everything in its place t  Thoroughly structured ee Clear structure pp Some structure aaa  Minimal structure
Presentation/delivery j  Impressively welexpressed u Very few mistakes ff Wellexpressed qq Good to read/hear bbb Uneven
Use of Specific Mode k Excellent, hints of crewity v Fitting gg Largely appropriate rr Basic but appropriate cce Inappropriate
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CRITERIA FOR LEVEL 6 (DM4.x, &c.)

1-3 Excellent 4-6 Very good 7-9 Good 10-12 Satisfactory 13-15 Fall
Methodology a Thoroughlyappropriate | Clearlyappropriate w  Appropriate hh Broadly appropriate SS Barely appropriate
Theological competence b Incisiveandcontextually focused | m Very incisive X Incisively evident ii Some clearly evident tt Limited competence
Content in light of task ¢ Relevant, broad and deep n Relevant, broad and deep | y Relevant, broad or deep | jj Some content covered | uu Major gaps
Pastoral discernment d Varied andveryinsightful o Very insightful z Insightful kk Some insight evident w Very limited
Mission orientation e Very thorough and nuanced p Very thorough aa Thorough Il Some evident ww Very limited
Application f  Very insightful and apposite g Very insightful bb  Insightful mm  Some broad application | xx Minimal application
Integration of classand g Thoroughly and incisively r  Thoroughly and incisively | cc  Very well integrated nn Some integration evident yy Very limited integration
work-based learning integrated, with nuance integrated
Logical coherence h Incisive throughout s Thoroughly coherent dd  Mostly coherent 00 Broadly coherent 7z Limited coheence
Organisation i Everything cohering inits place | t  Everything in its place ee Thoroughly structured pp Clear structure aaa  Minimal structure
Presentation/delivery i Impressively well expressed u  Wellexpressed ff Few mistakes qaq Good to read/hear bbb Uneven
Use of Specific Mode k Fitting, creative, exemplary v Fitting, hints of creativity | gg  Appropriate rr Basic but appropriate cce Inappropriate
CRITERIA FOR LEYHQDM5.X,DC6.X&c.)
1-3 Excellent 4-6 Very good 7-9 Good 10-12 Satisfactory 13-14 Fail
Methodology a Completelyappropriate | Thoroughlyappropriate w  Appropriate hh Broadly appropriate SS Barely appropriate
Theological competence b Incisive, contextually and m Incisiveand contextually X Incisive ii Some clearly evident tt Limited competence
constructively focused focused
Content in light of task ¢ Relevant, broad, deep and n Relevant, broad and deep | y Relevant, broad or deep | jj Some content covered | uu Major gaps
generative
Pastoral discernment d Varied andveryinsightful o Varied and insightful z Insightful kk Some insight evident w Very limited
Mission orientation e Very thorough, nuanced and p Very thoroughand aa Thorough hints of I Some evident ww  Very limited
located nuanced nuance
Application f  Very insightful, varied and g Very insightful and bb  Insightfuland varied mm  Some broad application | xx Minimal application
apposite apposite
Integration of classand g Thoroughly and incisively r  Thoroughly and incisively | cc  Very well integrated nn Some integration evident yy Very limited integration
work-based learning integrated, with nuance and Integrated with nuance
anticipation of connection
Logical coherence h Incisive throughout s Thoroughly coherent dd  Mostly coherent 00 Broadly coherent zz Limited coherence
Organisation i Everything cohering inits place | t  Everything in its place ee Thoroughly structured pp Clear structure aaa  Minimal structure
Presentation/delivery j Impressively well expressed u  Wellexpressed ff Few mistakes qq Good to read/hear bbb Uneven
Use of Specific Mode k Fitting, creative, exemplary v Fitting, hints of creativity | gg Appropriate rr Basic but appropriate cce Inappropriate
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Progressive Marking Scheme for Sermons/Talks/Bible Studidseaels 47

CRITERIA FOR LEVEL 4 (BM1.x, &c.)

sermons/talks:Language

A Excellent B+ Very good B- Good C Satisfactory F Fail
Exegesis a Accurate and insightful h  Largely accurate; small lapses o Oftenaccurate; some lapses \Y Significant lapses cc Wholly inaccurate
Faithfulness of application b  Very textdriven i Textdriven, with small lapses p Textdriven, with some lapses w Mostly textrelated dd  Unrelated to text
Power of applications ¢ Consistently strong j  Very strong, with small lapses g Strong, with some lapses X Signs of strength, with lapses ee  Weak throughout
Clarity of message d Consistently clear k  Clear, with small lapses r  Clear, with some lapses y Partial clarity ff Entirelyunclear
Balance of element$ e Appropriate | Appropriate, with small lapses s Appropriate; some imbalance z Significant imbalances gg  Entirely inappropriate
Structure f  Lucid and strong m Lucid and strong, with lapses t  Coherent aa  Some structurevident hh  None evident
Additional criterion for g Appropriate n  Appropriate, with small lapses u  Appropriate; some lapses bb  Significant lapses ii Entirely inappropriate
sermons/talks:Language
CRITERIA FOR LEVEL 5 (BM2.x, &c.)

A Excellent B+ Verygood B- Good C Satisfactory F Fail
Exegesis a Very accurate and insightful h  Occasional lapses/superficiality 0 Some lapses/superficiality % Significant lapses/superficiality cc ~ Mostly inaccurate
Faithfulness of application b  Highly textdriven i Strongly textdriven, with lapses p Textdriven, with lapses w Mostly textrelated dd  Unrelated to text
Power of applications ¢ Thoroughly strong j  Very strong, with small lapses g Strong, with some lapses X Occasionally strong ee  Weak throughout
Clarityof message d Thoroughly clear k  Clear, with small lapses r  Clear, with some lapses y Partial clarity ff Entirely unclear
Balance of element¥ e Thoroughly appropriate | Very appropriate; small lapses s Mostly appropriate; some z Significanimbalances gg  Entirely inappropriate

imbalance

Structure f  Very lucid and strong m  Very lucid and strong, with lapses t  Generally coherent aa  Some structure evident hh  Little evident
Additional criterion for g Highly appropriate n Highlyappropriate, small lapses u  Appropriate; some lapses bb  Significant lapses ii Entirely inappropriate
sermons/talks:Language
CRITERIA FOR LEVEL 6 (BM4.x, &c.)

1-3 Excellent 4-6 Very good 7-9 Good 10-12 Satisfactory 13-14 Fail
Exegesis a Thoroughly accurate and incisive h  Mostly accurate and incisive 0 Some lapses/superficiality v Significant lapses/superficiality cc Mostly inaccurate
Faithfulness of application b  Rigorously textiriven i Strongly textdriven; small lapses p Textdriven, with lapses w Mostly textrelated dd  Unrelated to text
Power of applications ¢ Thoroughly strong and compelling j  Strong and compelling, with lapses q Sometimes strong / compelling X Often weak / tenuous ee  Weak throughout
Clarity of message d Entirely clear k  Largely clear; small lapses r  Good clarity, with some lapses vy Significant lack of clarity ff Entirely unclear
Balance of element$ e Extremely weljudged I Welljudged s Mostly welljudged z Some imbalance gg  Poorlyjudged throughout
Structure f  Entirely strong and skillful m Largely strong and skillful t  Mostly strong and lucid aa  Mostly coherent hh Little evident
Additional criterion for g Impressively welexpressed n Highly appropriate, small lapses u Highly appropriate; some lapses bb  Occasionallyjnappropriate ii Frequently inappropriate

* Balance of elementsFor instance, in a case of a sermon, this means the proportions of time spent on explaining the text, illustration, aaticappli
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CRITERIA FOR LEVEL 7 (BM5.x, &c.)

for sermons/talks:
Language

use of a wide range of features ¢
effective oral language,
thoroughly appropriate to both

text and teaching situation

number of features of effective
oral language, entirely
appropriate to both text and
teaching situation

skilful oral language,
appropriate to both text and
teaching situation

essentially appropriate to both
text and teaching situatigrwith
lapses

1-3 Excellent 4-6 Very good 7-9 Good 10-12 Satisfactory 13-14Fail
Exegesis a Entirely and rigorously accurate | h  Mostly accurate and incisive, | o  Mostly accurate and incisive| v Essentially faithful to the text and cc  Significantly inaccurate
and incisive, with regard to text with regard to text and to a with regard to text and to at context, but some lapses in
and to a range of wider biblical range ofwider biblical contexts least one level of biblical accuracy and/or incisiveness, at
contexts context textual and/or contextual levels
Faithfulness of Entirely and rigorously driven by| i  Strongly driven by an acaate | p  Significantly driven by an w Essentially driven by an accuratg dd  Related only tangentially
application an accurate and incisive reading and incisive reading of the tex{ accurate reading of the text, reading of the text, with some to the text
of the text with small lapses lapses
Power of Sustained, compelling address t{ j  Much compelling addressto a| q A significant level of X Moments of compelling address| ee  Consistently superficial
applications a variety of aspects of the huma variety of aspects of the compelling address to at to at least one aspect of the and/or too brief to be
person and life, with much human persorand life, with least one aspect of the human person and life, with compelling
profound insight some profound insight human person and life, with insight
good insight
Clarity of message Sustained and unmistakable k  Mostlyunmistakable clarity, r Essentially clear for an y Essentially clear for an engaged| ff Significant lack of clarity
clarity, very well suited even to & well suited even to a partly engaged listener, but with listener, with several small lapse especially at key
partly distracted listener distracted listener one or two small lapses moments
Balance of Extremely weljudged in light of | |  Very weljudged in light of s Very weljudged in light of z Some imbalance in light of eithel gg  Poor judgment that
elements * both text and teaching situation both text and teaching either text or teaching text or teaching situation adversely affects impact
situation situation, with small lapses i of message
one area
Structure Entirely lucid, highly appropriate| m Entirely lucid, very appromte | t Lucid and appropriate to tex{ aa  Essentially lucid and appropriatel hh  Significant failure to be
to both text and teaching to both text and teaching and teaching situation, to text and teachingituation, appropriate to either
situation, and communicated situation, communicated with communicated with some communicated with clarity, text or teaching
with a consistently very high much skill skill, although with small although with small lapses in situation
degree of skill lapses in one aspect more than one aspect
Additional aiterion Sustained and extremely skilful | N Sustained and skilful use of a | u  Predominantly good and bb  Mostly good oral language, ii Significant failure to use

appropriate oral
language

* Balance of elementsEor instance, in a case of a sermon, this means the proportions of time spent on explaining the text, illustration, anticappli
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Progressive Marking Scheme for Reflecti&iting at Levels 47

The following is a set of marking critenahich will be used to assess reflective writing. Within each criterion, students will be graded according to the normal
grade boundaries set out qn63 of this handbook, i.e., A, B+,E and F at Levels 4 and 5; ar8| #-6, 79, 1012 and 1315 atLeve$6 and 7. The grade given will
reflect the extent to which the student has met each descriptor. This will be clearly skt thigt assessment feedbaskentto the student. If you have any queries,
please speak tgour module tutoror a member of the Academic Administration Team.

Grades Description Analysis Evaluation Application Presentation

Level | Excellent=A a. Generally b. Clear c. Explanation| d. Evidence of| e. Ability to f. Consideration| g. A personal h. An indication | i. A plan to j. Layout,

4 Very Good B+ clear and statement of at | of personal willingness to | make of more than conclusion on of one or more | apply learning | grammar,
Good =B concise least one feelings, revise ideas | connections | one possible the questions or from reflection | referencing,
Satisfactory = C description of problem or thoughts and | and to ask between explanation / S E LIS NR Sy issues raised by| in new actions | etc.qto be
More Work Required | events/ issue the events| reactions. searching thinking and | perspective on | meaning with this reflective assessed
= F(Fail) experiences | experiences Some insights| questions other sources | this issue some insight exercise against set

with attempt at | raised and into its requirements
objectivity discoveries significance for individual
piece

Level | Excellent=A a. Clear and b. Clear c. Clear d. Evidence of| e. Ability to f. Evaluation of | g. A personal h. An indication | i. A concrete j.- Layout,

5 Very Good = B+ concise statement of explanation ability to evaluate several possible| conclusion of further plan to explore | grammar,
Good =B description of problem(s) or of personal explore several other | explanations/ | about the questions or learning from referencing,
Satisfactory = C events / issue(s) raised | feelings, searching sources and | perspectives on| meaning and issues to be reflection in etc.qto be
More Work Required | experiences. by the events/ | thoughts, questions and| integrate this issue signifcance of | considered new actions assessed
= F(Fail) Generally experiences reactions, revise ideas | thinking with the experience against set

objective in insights and | accordingly them requirements
stance discoveries for individual
piece

Level | Excellent =8 a. Clear, b. Clear, concisq c. Insightful d. Clear e. Critical f. Detailed g. Aclear, h. An indication | i. A concrete j.- Layout,

6 Very Good =46 concise, statement of and clear ability to integration of | critical synthesised, of further plan to explore | grammar,
Good =7-9 objective relevant explanation explore thinking with | evaluation of a | personal questions or and review referencing,
Satisfactory 40-12 description of problems or of personal searching an extensive | range of conclusion issues to be learning from etc.¢ to be
More Work Required | events/ issues raised by| feelings, questions and| range of possible about the explored reflection in assessed
= 1314 (Fail) experiences the evens / thoughts, revise ideas | other sources| explanations / meaning and showing an new actions against set

experiences reactions and | in light of this perspectives on | significance of | awareness of requirements
discoveries process this issue the experience | priorities for individual
piece
[ 2y uX

10 Source: Paul B. Coulter (20B8tting and Marking Refléee Assessments: A Guide for Tutéxsknowledged, with thanks.
73



Grades Description Analysis Evaluation Application Presentation

Level | Excellent =8 a. Clear, b. Clear, concisg c. Insightful d. Clearand | e. Critical f. Detailed g. Aclear, h. An action i. A concrete j. Layout,

7 Very Good =46 concise, statement of clear and integrated integration of | critical synthesised, oriented plan to explore, | grammar,
Good =7-9 objective relevant and connected ability to thinking and | evaluation of a | personal indication of evaluate and referencing,
Satisfactory 40-12 description of prioritised explanation explae personal range of conclusion further review learning | etc.¢to be
More Work Required | events/ problems or of personal searching engagement | possible about the guestions or from reflection | assessed
= 1314 (Fail) experiences issues raised by| feelings, questions and| with an explanations / meaning and issues to be in new actions | against set

within their the events / thoughts, revise ideas | extensive perspectives on| significance of | explored requirements
context experiences reactions and | in light of this | range of thisissue, the experience | showing an for individual
discoveries process other sources | engaging with awareness of piece
2y SQa 24 priorities
positionality in
it

Marking Scheme for Assignments kevels 46 (Pass/Fail Only)

The Structure and Use of the Mark Scheme:

This scheme will be used in marking particular assignments where it is felt that the piece of work concerned can oialylisebbsgraded as Pass or Fail
(with a Fail grade being applied for a token or fautbmission)examples mighinclude a short @ss presentatioor a placement portfolioStudents will be
told in advance to which pieces of assessment this particular scheme will be applied within a given module. Please noltesthat) extension has been
agreed by theSenior Registramny suctassignment whichisotd dzo YA G0 SR o6& GKS &aSé RSIF Rf Ay-Submigsiof 6S 3INI RSR |

CRITERIA FOR LEVELS 4, 5 an®BXMJP2.x, MP4.x, &cC.)

P Pass Satisfactory Submission
N Fail NonSubmission
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14. The Assessment Board and External Examiner System

External Examiners are one of the ways in which the College assures the academic qusility of it
programmes. External Examiners are subject experts who help to ensure that the awards students

receive are comparable to those offered by other UK Higher Education Providers: they do this by, for
example, approving all coursework tasks and exam papdmdthey are set; attending thivice-
yearlyAssessment Board (about which more below); and writing an annual report reflecting on the

/2t £535Qa I OFRSYAO aidlyRIFNRa YR GKS LISNF2NXI yOS
both by the University ashthe College, and are published Anorn(underAcornrSudy/Quality-
Assurancé&Enhancementafter the first Academic Board meeting of each academic year.

For2022-23> G KS / 2ftS3S5SQ4& 9 Briz&chdyyICole\68oEihteYProfeSothf N £ £ 0 S'Y
Testament, Reformet@heologicaBeminary, Orlando, USMAr Paul CoulteHead of Ministry

Operations for Living Leadershipnd Dr Justin Strati®(ofessor of TheologyVycliffe College

Toronto, Canada

Please note that iis inappropriate for students to make direct contact with the External Examiners:
students should use the appeals or complaints systems to express any concerns that they might have
about the grades awarded to them.

Students can read more about the roleExternal Examiners and quality assurance on the QAA
website, at:https://www.gaa.ac.uk/en/qualitycode/adviceand-guidance/externakxpertise

The Assessmeroard
¢KS 1'aasSaayvySyid .2FINR Aad 3IAGSY FdziK2NARG& o6& GKS /
the Senior Registrar, the Quality Assurance & Enhancement Manager, the External Examiners and the

University Link TutoThe Constitution and Termg Reference of the Assessment Board may be
found onAcornunder AcornSudy/Quality-Assurance€Enhancement

The Board meetiwice a year (once in January/February and again in Junetduiglify the results

of assessment for each module, and the classification and conferment of awards, at its own
discretion. Before the meeting, the External Examiners sample the marked work submitted for all
modulescompleted during that semestealong withany dssertations They discuss the results with

the relevant tutors, moderate grades wheequested by the markers and sometimes, as a result,
module tutors may make changes to the grades of individual exam questions, assessments or whole
modules. At the Assement Board meeting, special cases are discussed, the External Examiners
present their reports, and results are ratified.

The Assessment Board addresses two 'tiers' of decision when it nfiegily; the Board will finalise

module grades (@ Tier) and then, on the basis of these confirmed grades, it will make decisions

Fo2dzi FAYFfA&G aidzRSyiaQ 2@SNdhdndnFIh gzl £ A BAORK il ARG F (
progression onto the next stage of their programmaddier). The table Hew summarises which

decisions will be taken at each Assessment Board:

Decisions | Semester 1 Board (Jan/Feb) Semester 2 Board (Jun/Jul)
First tier 1 Semester 1 module grades 1 Semester 2 module grades
1 Resit/deferred module grades from | § Resit/deferred module grades from
Semester 2 in the previous year Semester 1 in the current year
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1 SummemDissertation grades
9 Summer Intensive grades

Second TCAYIfAEAGEAQ 6 NR JTCAYyFfAAGAQ | 61 NR
tier 9 NonFAY I fAZGAQ LINP

The Semester 2 Assessment Board will deGideS Y I 22NAGe 2F FAylLftAadaQ I g
year. The Semester 1 Board will decide only the awards of MA/MTheol students who submitted
dissertationsby the August deadlinand any deferred finalists who completeds# or deferred
assessmentduring the previous summer.

15. Feedback on Assessment

Feedback on assessment, whether formative or summative, provides an opportunity for students to
reflect and to use thededback as a basis for learning and for improving their work. Feedback can take
many forms, depending on the nature of the assignment. Whatever the means used, understanding
the feedback given is very important; to achieve this, students are welcomedsdishe feedback

with their peers and with academic staff. Brief details of how feedback will be provided for the main
types of assessment are given below.

Feedback is normally provided to studeriectronically by emailWhere tutors have annotated the
electronicallysubmitted coursework, an annotated electronic copy will also be returned to students

Feedback on Coursework

Tutors willnormally give feedback (electronically) on written coursework using a dedicated marking
grid, tailored to include the Threshold Learning Outcomes for the module in questienence to

the appropriateset ofmarking criteria (sepp.63-74); and formativésummative comments. There

will be a set deadline eademesterby which students can expect to receive their feedback from
moduletutors for asemestels work. These are published on theademic Calendand will also be
specifiedin the Module Assessmeninformationfor each courseThe grades given for individual
assignments will remain provisional until confirmed by the Assessment Bb#rd end of each
semester

Please remembemrs a result oAnonymous markingutors cannot necessarily\g comments
referring to other pieces of work (e,gnaking a favourable comparison with a previous essay).

Feedback orExams

Exam scripts are not returned to studetust (overall) marks for individuaixamswill be made
availabled A I a4 dzZRSydaQ ! OLRSYAO wSO2NR 2y (GKS [ SINYyAyY

In addition, teaching staff will provide collective feedback at the end of a module to the whole

Y2Rdz S 3INRdzZL) NB3IF NRAY3I (KS EaiPThefi@dbacOwrilfcov&r@i A @S LIS
summary of which questions were most generally attempted; abrmdication of the spectrum of

grades attained and the most typical skills, shortcomings and strong points which emerged from the
answers.

Finally, tutors may give verbal feedback on individu@mperformance upon requesStudents will
be expected tanake an appointment with the tutor(s). Such feedback meetings are at the discretion
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and subject to the availability of the tutor(s); inevitably, availability may be restricted during holiday
periods.

Feedback on Other Assessments

Any student who is unsure about how feedback will be given, or has any query about feedback, is
welcome to consult the module tutor or th®eniorRegistrar.

16. Publication of Results

Results will be communicated to students two to three weeks afterdevantmeeting of the

Assessment Board by means of an indivilk@demic Rerd, listing the modules taken and their
corresponding grades. In addition, students will be informed of any qualifications awarded or any
progression points passed (i.progression from one yeatr/level of study to the next). If any module

is awarded a Fbgrade or an Incomplete, the conditions fortaking it (i.e, which components of

the assessment package must bestmitted and the time limit for doing so) will be specified in an
accompanying letterProvisionamodule grade results will also beleased in September, following

the summer resitdeferred assessmentpoint. £ f NBadzZ Ga f SGGSNAR ¢gAff 06S S
email addresses.

Please note that results may be withheld from students who have outstanding tuition feettebts;
results will be released when the tuition fees have been paid.

17. Progression and Achievement

Forfull-time studentsthe monitoring of student progress and ungagrformance is, in most cases,

0KS NBalLlRyaroAfAide 2F (GKS aitdRSydQa CStf2gaKALI C
schedules regular tutorials and offers pastoral care where neddarttime studentswill normally

be referred by a relevant module tutor the College Presiderftvho provides academic support for

part-time students) or to the appropriate Course Dire¢ddicePrincipal(Matthew Sleeman)

t NEOofSYa gAGK | abedeR&appaes at i BssssRentiBoadf vindnythe marks
across modules for each student become available. Particular students who have recurring patterns of
under-performance are discussed and solutions proposed; the relevant tutor (or the Course Director
VicePrincipal Presidentwhere appropriate) will take note for future tutorials or communications.

Issues may be picked up earlier when students ask for extensions or fail to submit work; in such cases,
the VicePrincipalwill liaise with the tutor/Cours®irector Presidentas required.

In addition, students are required to meet formal progression requirements at the end of each stage
of their studies. That is, they must successfully pass a required number of module credits in order to
progress to the nebstage of the course. For example, in order to progress from Year 1 (CertHE) to
Year 2DipHE, students must pass 120 credits at Level 4+. At all stages of the programme, this total
number of credits must also include the successful completion cbaipulsory modules in order to

pass the qualification. Bse credit totals are shomin the Credit AccumulatioStatementdor Oak

Hill Awards (Progression and Qualification Requirements) thbtn p.79.
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Progression
Students shall be permitted by the Assessment Board to proceed to the next stage if they have

passed all requirements for the stagewith a credit deficit in either compulsory and/optional
modules.This deficit wilhormallybe no more than 40 creditscross a maximum dfvo modules
(excluding zeraredit modules which have been deferred, i.e., have been awarded an INQ.grade

The credit deficit may be made up by reassessment, and/or incomplete assessment to be completed
at the next availablassessment point and/or the taking of additional credits in the following year.

Such deficits wilhot be cumulativei.e., students may not carry a deficit into one year and then an
additional deficit into a subsequent year.

Where it is agreed that student should not be permitted to progress to the next stage of a
programme, the Assessment Board will normally require the student to do one of the following:

(a) Transfer to the partime programme in order to make good their credit deficit befozturning
to full-time mode or

(b) Repeat the entire year of the programme by fithe/part-time study;or

(c) Interrupt their studies until further assessment opportunities become available to gain sufficient
credit to continue)jpr

(d) Terminate theirstudies and withdraw from the College.

Where Ordinands are required to change their mode of study, repeat a year or take an interruption,
these decisions will take into account the funding and academic requirements of the Church of
9y 3t yYRQ&a waywl AyAy 3 LI (K

Placements

A Level 4 student who has failed their Level 4 placement may only continue to their Level 5
placement at the discretion of the Assessment Board. The Assessment Board will take into account
the reason for the failure and the extent of aather failure in taught modules.
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18. Credit Accumulation Statements for Oak Hill Awards

a. Levels of Modules

Oak Hill College Example of | Description FHEQ Level
Level module code
4 Bl.1 Certificate (CertHE) Lev@htroductory) Certificate (Level 4)
5 DQ.2 Diploma (DipHE) Level (developing) Intermediate (Level 5)
. FOKSft2NDa o6.!'0 [ S@St o0az
6 MP4.1 al & (-Sverstudents) Honours (Level 6)
, t2a03INI RdzZ ST wayEKHPARR A .4 oa ..
[ BLb.2 share some classes with BAvel students) MbadSNRa ol
, t 2a03INF RdzZt 6 ST W{LISOAIf A&l .4 oa .

7:2 DM6.1 at & (-Svernaly) M adSNRa 6]
b. Progression and Qualification Requirements
Required Level CertHE DipHE BA (Hons) MTheol Level PGCert PGDip MA
Minimum number of passed L4+ 120 240 360 480 L7 60 120 180
credits required for the
gualification
Minimum number of passed L4 100 100 100 100
credits required for the
qualification (including all = 100 100 100
required compulsorynodules) L6+ 120 120
An * denotes that the taking of | L4, L50rL6 20atL4 |40atL4, | 40atl4, L5, | 40 atL4, L5,
modules at the level specified is orLs LSorl6 |L6orL7* |L6orlL7*
at the discretion of the College | | 7 1+ 120 60 120 180

L7.2 90 60 60 120
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19. Mapping for Progression to Year 3 of the MTheol

Students who wish to progress into Year 3 of the MTheol are required to cnteawverage grade of
B+ or better across all modules talar_evels 4 and 8uring their first two years of studyhe

average is calculated by mapping the grades awarded at C&iptHHevel onto their numerical
equivalents at BA (Hons) leyak given in the table belovAn average of all grades is takaith due
reference to module weightingstudents who wish to progress to Year 3 of the MTheol must obtain
an average of 5 (B+) or better in order to continds.notedin Section 20 immediatelgelow, the

College roundso 0.55.

Grade at Grades at a2Rdz S DNJ RS| Overall Average
CertHEDipHE BA (Hons) Equivalent
A 1,2,3 A=2 1-3
B+ 4,5, 6 B+=5 4-6
B- 7,8,9 B-=8 7-9
C 10, 11, 12 c=11 10-12
F 13, 14, 15 F=14 1315
Pass N/a Excluded N/a

20. Awards and Classification Criteria

The Assessment and Academic Boards have agreed the following criteria to assist with classifying the
variousawards offered by the College.

The Collegeounds to 0.55 when calculating classifications as follows:

First class 1-3.55
Upper Second | 3.56¢ 6.55
Lower Second | 6.56¢ 9.55
Third 9.56¢ 12.55
Fail 12.56+

Students are considered to be borderlioandidates when their average is 3.63%2.1 for BA

(Hons) or Distinction/Merit for MA) or 6.67 (2.1/2.2 for BA (Hons) or Merit/Pass for MA). All
borderline cases are discussed individually by the Assessment Board and the Board will exercise
discretion in reaching its decision, takisgme or dlof the following factors into consideration:

=a =4 -4 -8 _a 19

NEIF OKSR o8&
The dissertatioror projectgrade (if there is one);
Exit velocityi.e., is there improvement over the later year of the course;
The spread of th gradesi.e., whether they are in the higher or lower classification;
Middlesex University regulatory guidance;
The need for consistency in the interpretation of classification for all students in a cohort.

Certificate of Higher Education (CertHE):

This award can be marked Fail or Pass:
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9 Students are awarded a Pass on a Ceifthigblogyonce they have attained grade C or better in
modules worth 120 creditat Level 4+ncluding all of the compulsory modules. At least 100
credits must be Bl evel 4. P credits must be at Level 4 or 5.

Diploma of Higher Educatio(DipHBE:

This award can be marked Fail or Pass:

9 Students are awarded a Pass on a DipH&blogyonce they have attained grade C or better in
modules worth 240 creditat Level 4+ncludingall of the compulsory modules. At least 100 credits
must be at Level 4. At least 100 credits must be at Level 5. 40 credits must be at Level 4, 5 or 6.

Bachelor of Arts (BA (Hons)):

This award can be marked Failclassified:

9 Students are awarded afBHons)'heologyonce they haveassed modules worth 360 credits at
Level 4+ including all of the compulsory modules. At least 100 credits must be at Level 4. At least
100 credits must be at Level 5. At least 120 credits must he\gel 6+40 credits must be at Level
4,5 6o0r7.

1 The final classification of the BA (Hons) degree will be baskn the grades achievefdom
successfully passed modulasLevel 6 or higher, and not on the grades achieved at Levels 4 or 5.
The classification Wibe calculatedon the basis of the grades achievedAhLsuccessfully passed
modulesat Level ér higher (taking int@ccount the individual credit weightings of each
modulé):

o A student who achieves 10 to 12 as an overall average is awarded TisiscHOlours

o A student who achieves 7 to 9 as an overall average is awarded Second Class Honours, Lower
Division (Lower Second Class Honqurs)

o A student who achieves 4 to 6 as an overall average is awarded Second Class Honours, Upper
Division (UppeBecond Class Honours)

o A student who achieves 1 to 3 as an overall average is awarded First Class Honours

Master in Theology (MTheol):

This award can be marked Fail, Pass, Merit or Distinction.

9 Students are awarded a Pass on an MTHéologyonce they havgassed modules and
dissertationswvorth 480 creditsincluding all of the compulsory modulest least 100 credits must
be at Level 4; at least 100 must be at Level 5; at least 120 must be at Level 6+; and at least 120
must be at Level 7. 4€redits may be at Levels 4, 5, 6 or 7.

o In the first two yeargthe CertHE and DipHE yeaithe pass grade is C, but the student must
attain an overall average of B+ or bettekerall modulestakenat Levels 4 and ® be
allowed to progress to the thi (BA)year.

i The average is calculated using the awarded Level 4 and 5 alpha grades after they have
been mapped onto their numerical equivaleriseethe table onp.80 above. For example,
a B+ will have a numerical equivalent of 5. Any numerical graaesded at Level 6 will
not be included in the calculation.

U The calculation excludes Pass/Fail and oeealit modules, and will take into account the
individual credit weighting of each module.

U Students who wish to progress to Year 3 of the MTheol rab&tin an average of 5 (B+) or
better in order to continue.

o In the third yearnthe BA year)the pass grade is 12 on the undergradub®epoint scale; to
continue on into the fourth yeafthe MTheol year)the student must attain an average of at
least 8on the undergraduate 1point scaleover alltaught moduledaken at Level 6 (or
higher) plus a grade of 8 or better for their short dissertation
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U Grades awarded at Levels 4 or 5 in the third year will be excluded from this calculation.
U The calculatiomxcludes Pass/Fail and zem@dit modules, and will take into account the
individual credit weighting of each module.
o Inthe fourth(MTheol)year, the pass grade is 12 on the postgraduatgadimt grading scale.

1 Students may be awarded a Pass with Menitam MTheol Theology once they have attained all of
the above; have attained a rounded average of 6.5 or better in the taught modules (including
guided reading modules) and the dissertation/project package at Levels 6 and 7; and have also
attained grade(sdf 6 or better specifically for the Level 7 dissertation package.

9 Students may be awarded a Pass with Distinction on an MTheol Theology once they have attained
all of the above; have attained a rounded average of 3.5 or better in the taught modules
(including guided reading modules) and the dissertation/project package at Levels 6 and 7; and
have also attained grade(s) of 3 or better specifically for the Level 7 dissertation package

Postgraduate Certificate (PGCert)

This award can be marked Fail osa

T Students are awarded a Pass on a PGCert Theology once they have attained grade 12 or better in
modules worth 60 credits at Level 7.

Postgraduate Diploma (PGDip)

This award can be marked Fail or Pass:

9 Students are awarded a Pass on a PGDip Theology once they have attained grade 12 or better in
modules worth 120 credits at Level 7.

Master of Arts (MA):

This award can be marked Fail, Pass, Merit or Distinction:

9 Students are awarded a Pass on an MAdlogy once they have attained grade 12 or better in
modules and dissertation(s) worth 180 credits at Level 7, including the required compulsory
module(s).

1 The final classification of the MA will be basadyon the grades achieved froAlLLsuccessfully
passed Level 7 modules, and not on grades achieved in any additional modules taken at Levels 4,
5 or 6. The calculation will take into account the individual credit weighting of each module:

o Students may be awarded a Pass with Merit on anT¥@ology if they also obtain a rounded
average of 6.5 or better in all taught Level 7 modules (including guided reading modules) and
dissertation/project package, and grade(s) of 6 or better for the dissertation/project package.

o Students may be awardedRass with Distinction on an MA Theology if they also obtain a
rounded average grade of 3.5 or better in all taught Level 7 modules (including guided reading
modules) and dissertation/project package, and grade(s) of 3 or better for the dissertation/
projed package.

21. Certificates

Certificates of awards are produced by Middlesex University after the results are confirmed by the
AssessmenBoard and include the details of the qualification awarded. Because the awards are

gt ARFGSR 08 aARRfSaSEx (GKS /SNIAFAOIGSa oAt
collaboration withOak HillTheological 2 f f. IBcAr&dke up tdour months from the date of the
Assessment Board for these certificates to arrive; however, the University makes every effort (usually
ddz00SaaFdzZ tev G2 LINRPRdAzOS GKSY Ay GAYS F2NJ GKS
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Graduation

The College holds its own Graduation Ceremony each year, normally in October. At this Ceremony,
each student is presented with a formal Certificate and Diploma Supplement. Students will be invited
to attend the first available College Graduation Ceremomyédiately after the Assessment Board
meeting at which their qualification is conferred. Students who are unable to attend will have their
Certificates and Diploma Supplements posted to them (to an address which they will have been
asked to confirm). Studaes who have outstanding tuition fee debts may not attend the Ceremony
unless all debts have been paid by a specified deadline. If the debts are cleared after this deadline, a
a0dzRSyidQa /SNIAFAOFGS FyR 5ALX 2YlnornatylielpoSsbBy (i & A f
to defer attendance to a subsequent Graduation Ceremony unless prior approval has been granted,
and only in exceptional circumstances. Such requests for deferral should be submittedirst

instance to Clare Osborne, Admissiongternal Communications Manager, who will liaise with
VicePrincipalDavid Shayv

22.Academic Recomsland Diploma Supplements

At the beginning of each semestetusglents will be sent aAcademic Record statememnthich lists

the modules taken to date as well as those being taken during the current academic year. Students
are also welcome to requeah Academic Recordt other times, e.g.to support a funding request or
job application.

All current students leaving College with an award will automatically receive a Diploma Supplement,
verified by the University, which will identify Oak Hill as the institution at which the award waisdtu
The Diploma Supplement will list all the modules taken, the grades achieved, and the qualification
awarded. It will also include information on the nature, level, context, content and status of the
programme. This is to help employers or other Higeducation Providers understand more about the
award, in addition to the final outcome.

C2NX¥SNJ atdzRSyda oWwhtR hlF1aQ0 N’ ¢St O02YS (2 NXBIJd
Transcriptfor students who left the College before 2011): there is an administrative charge for this of

£40 (£60 for students who left the College before 2001). The College aims to maintain academic
records indefinitely.
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Section F: Quality Assurance and Enhancement

1. Methods of Assuring Quality

The termgyuality assuranceenhancementacademic qualittandacademic standardsay be
unfamiliar, and students may feel that such matters have little to do with them; however, these
terms are very important to students and their programmes:

1 Qualityrelates to how well Oak Hill College and Middlesex University support studentsiiin th
learning, and covers the following areas: teaching, support, resources and assessment.

9 Standardgefer to the level of achievement students need to succeed on their programme and
complete their qualification. Standards should not vary from one HE d&ota another.

T Having bothguality and standardsmeans that students (and everyone else) can have confidence
in our programmes and in the education provided.

Qualityassurance is therefore about maintaining academic standards andiegshat students
have the best possiblearningexperience at Oak Hill Colleg@uality enhancement refers to the
way that the College worksobh strategically and systematically continually review and improve
guality and standards. There are variousnedats involved in this activity, inclird;

1 Programme Approval and Validatiohhe process that all programmes must go through before
they are allowed to run;

1 Programme ReviewA sk-yeatly process which evaluates programme performance since
validation/the last review and ensures that validated programmes remain current;

1 EducationaMonitoringand Enhancement Reports (EMERshual repors on aspects of
programme performance (e.gutcomes continuation, completio)

1 External Examinindndependentmoderation which helps to ensure that academic standards are
being met and that programmes are comparable nationally; and

1 Student Feedback and Representatibhis includes surveyat(both module and programme
level), Courses Evaluation Committee meetiagsl general student representation.

The diagranbelow (p.85) servesto illustrate the way in which the various individuals and groups
GKAOK NB Ay@2t @SR Ay GKS /2t€S5S3SQa ljdzrt AGe }
anotherataformalleveb LYy G SNI € ljdzZ- £t AG& | daadzNI yOS LINROSaA
Academic Board with involvement from the Assessment Board, the Courses Evaluation Committee,
the Quality Enhancemer& ComplianceCommittee, the Monitoring and Evaluatid?anel and the

Faculty. Students are involved in these processes, and regularly attend meetings of the Academic
Board and Courses Evaluation Committee. They are also represented on the Quality Enha8cement
ComplianceCommitteeand meet regularly with théeadership Team and College Council

2. How to Enhance Your Programme

As well as talking to Module Tutors or Course Directors about any issues, there are other ways in
which students can feed back and h&ypenhance the quality of their programmes.

The College encourages students to give feedback, written or oral, formal or informal, on any aspect
of their academic programme or Collegeperience. Somrmal methods of feedback arset out

below, along with some specified forums for raising student conc&nglents are also welcome to
provide feedbaclknformallyat any time, either to the module tutor or via the Student Academic Rep.
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Student Representation

The College seeks to make use of student input as much as possible at all levels of the quality
assurance and enhancement process.

With respect toacademic mattersSudent Representatives are elected each yeavards the end of

the Spring TermThereare Representatives for each year of study, a dedicated Representative for
part-time students, and an overarching Student Academic Representative (who is also a member of
the SCR Committee). Together, they work with students and staff to secure feedbatlabis good

YR gKIG ySSRa AYLINRBOGAY3A gAGKAY (GKS /2fttS3aSQa
and collaborate with staff to create the best possible student experience.

To facilitate this, the Student Representatias members of vapus academic committees in

College, including the Courses Evaluation Committee (where modules and programmes are
specifically discussed) and the Academic Board. They are responsible both for representing the views
2F ailddzRSyiaa 2y S| énineand far &Ssting dith thé HoSisioh of fdtbagkNh
meetings which they attend. Details of the Student Representatives for each year can be found by
visiting theAcorn3udy/Quality-AssuranceEnhancemenpage onAcorn

In addition to this, sidents are also represented on the College Council (througlCtierandVice
Chair of the SQRon the Monitoring & Evaluation Panel (with membership as required by the issue
at hand), and on the Quality Enhancemé&n€Compliance&Committee (through the Student Academic
Representative). Th€hairand ViceChair of the SCiso meetregularlywith members of the
Leadership Team to share information and updates.
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TheStudent FeedbackKycle

Student feedback is very important to us as we try to ensure that modules and programmes are as
well suited as possible both to the needs of students and to the needs of the local churches and
communities that you and we aim to serve.

At certain times dting the year, students are asked to give feedback by completing Student

Evaluation Forms (SEFs). Module SEFs are completed by all students on a given module at the end of
the semester(s) in which it runs; they are distributed during the last week okslasseh semester

for each module by the Quality Assurance & Enhancement Manager. Thereafter:

1 The SEFs are returned to the Quality Assurance & Enhancement Manager: if at least 25% of the
class have returned them, the QAE Manager reviews the feedback emdamises it onto the
appropriate sections of a Module Report Form (MRF)

1 The Student Rep Team also reviews the SEFs and MRFs to pick out any significant trends/themes
and to draw out examples of good practice to share more widely;

1 The module tutor then reds the SEHgogether with theMRF ifone has been writtenyvith a view
to harnessing any good suggestions for improving mogltiestutor responds to the comments
made on the remaining sections of the M@Here appropriate)

1 Modules for which MRFs have been written may be discussed by the Courses Evaluation
Committee, either in terms of areas for improvement or with respect to good practice.

In addition to the Module SEFs, there is also a Programme SEF which studémiieat¢o

complete and submit at the end of every year that they attend College. The findings from these
Programme SEFs help to inform the preparation of an Annual Review, and are discussed during the
first Courses Evaluation Committee of the following acaideyear.

¢KS /2tftS3SQa {9Cca NP RSaA3aySR G2 ltft2¢ addzRSy
module or programme, and help tRécePrincipals Course Directors and Faculty to determine what

is going well as well as how learning, teaching asgbssment could be enhanced. SEFs also play an
important role in the wider task of programme monitoring and can often result in significant changes

when programmes are submitted for siearly reviewFor example, as part of tHeosgraduate
ProgrammedReviewin February 2022feedback received at module and programme level since

Autumn 205 provided an important reference point for shaping the new awards.

While we cannot, of course, make every change that we are asked for (not least because of
restricions on the amount of change that is permissible betwsesyearlyvalidations/reviews), we
greatly value the feedback given to us and take it into account wherever possible: so please do take
the time to complete Module and Programme SEFs when asked $o.d

Courses Evaluation Committee

¢KS /9/ Aa (GKS SljdA@lItSyd 2F GKS ! yAGSNEAGE Qa Wt
channels of communication between staff and students. It provides a forum in which students

(through their Student Representatives) and staff can constrelstidiscuss areas of good practice as

well as areas needing improvement, with the collective aim of enhancing the student learning

experience. Students and staff should note that tiely not be penalised in any way for raising

issues at a meeting of theEC.

The CEC meets once pamesterto review the teaching and learning of the previ@esnester
meetings are arranged by the Quality Assurance & Enhancement Manager and the dates are
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published on théAcorn3udy/Quality-AssuranceEnhancemenpage onAcorn Reminders about
each meeting are also posted two weeks in advance on the Academic and Staff Noticeboards.

The 'module review' element of the CEC agenda is set by the Student Rep Team, based on the
feedback emerging from the most recent SEF cyther agenda items (particularly during the first
meeting of the academic year) include reports fr@ourse Directorand comparisons wittexternal
surveys, such as the National Student Survey. The Committee compriséiséfzincipal(Matthew
SleemanChair), Course Directors, Faculty, Student Reps, University and Institution Link Tutors, the
Quality Assurance & Enhancement Managee,Marketing & Digital Communication Officend the
College Librarian. After each meeting, the Student Academic Rep aeneimail to the entire student
body, along with a summary of all the planned changes to modules arising (wholly or in part) from the
feedback process: this is also uploaded to AlmornSudy/Quality-AssuranceEnhancemenpageon

Acorn once it has beengtributed.

3. Other Boards and Committees

Academic Board

The Academic Board is the main decisioaking body of the College as far as all matters academic

I NE O2yOSNYSRZ YR A& GKS F¥20dza 27F ljdza t AGe& | &adzN
overall responsibility for assuring and monitoring the standard of awards and the quality of the

student experience. The Board medtsee or fourtimes a yearrfiinimallyonce persemester and

once at the beginning of the summer break) and can also be summoned for extraordinary meetings

at other times should the need arise. Generally speaking, taed

T Will consider all proposed changes to academic modules or programmes;

9 Can appoint the Monitoring: Evaluation Panel for particular shdadrm projects;

T Will discuss issues relating to quality assurance and any related academic matters which are
raised at regular Faculty Meetings;

1 Will discuss academic matters relating to the quality and standard of the courses which arise from
meetings of the Assessment Board.

Board members include theicePrincipal(Matthew SleemanChair) and Course Directors, Faculty,
the College Librarianhe University and Institution Link Tutors, Student Representatives, and other
academic administrative staff involved in the delivery of modules and programmes.

Monitoring & Evaluation Panel

The Monitoring& Evaluation Panel is not a standing committee, but meets at the request of the
Academic Board for a fixed period to examine independently a particular issue that the Board has
identified. TheVicePrincipal(Matthew Sleemanyvill convenethe Panel when it is called upon, and
the Quality Assurance & Enhancement Managgiract as its Officer; together, they will ensure that
staff and student involvement is appropriate for the issue under discussion.

Assessment Board

The Assessment Boantkeetstwice a yeai(at the end ofeachsemestej and ratifies the results of all

of the assessment for each module, all marks having been subject to moderation by three External
Examiners (one for each area of study). DuringSbeester 2Zneeting the Board receives reports

from the Examiners on the quality and standard of the qualifications offered by the College; these
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reports (and responses from the College) are submitted to the University, and are then discussed by
the Academic Boardhey arenormally published for students after the Academic Board meeting in
Semested of the following academic yeaFurther information about the work of the Assessment
Board can be found opp.75-76.

Quality Enhancement & Compliance Committee

The Qualitfenhancement & Compliance Committee is concerned with the maintenance of academic
aidlyRINRa G Fff tS@Sta 2F GKS /2tfS3SQa LINRPJDAAA
the quality of student learning opportunities; and with the quality of thublished information

produced by the College. It provides a forum for the discussion of developments in academic quality
assurance (whether internalgriven or externallymandated) for the consideration of aspects of

institutional compliancédfor exanple in terms of the Collegetelationshipwith the University; and

for the dissemination of relevant information and examples of good practice within the College
O2YYdzyAléd ¢KS /2YYAGGHISS O2YLINRASE YSYOoOSNR 2F GK
Administration Team and the SCR Committee, and naéte a year(once persemeste}.

Research Ethics Committee

The Research Ethics Committee mdbatee timesa year to consider a range of issues: a major focus
is the review of applications from students who wish to carry out research towards a dissertation or
project which involves human subjects (for example interviews or surveys); the Committee also
oversees the annual review and rolit of Ethics Declaration Forms for modules which incorporate
an element of fieldwork (such as an interview with a membemaither faith or with children/young
people). Any queries about the work of the Research Ethics Committee should be directed towards
the Officer (the Quality Assurance & Enhancement Manager) in the first instance.

Faculty Meeting

Duringterm time, the C6 £ S3SQa GSFOKAY 3 YR | OF RSYoh® | RYAYA&C
regular basi$o discuss day to day matters arising in the academic life of the College. Items relating to

the quality and standards of the programmes which are raised at Academic Basasment Board

and the Courses Evaluation Committee are sometimes referred to the Faculty Meeting for more in

depth exploration, and are then referred back to the relevant Board or Committee in due course.

From time to time, the Faculty Meeting will bevoted to activities which provide an element of

Continuing Professional Development for teaching staff: examples might include a text that the

Faculty will study together or an opportunity for one member of staff to share some good practice.

4. Staff Development and Appraisal

The College has a number of policies and procedures in place to ensure that staff are well trained and
are able tocontribute towards the provision of an excellent learning environment for students. The
following are part and parcel of these procedures.

Saff Induction

The induction of new staff proceeds on a clyecase basis depending on prior experience, expertise
and the parameters of the role. The induction is the responsibility of the relevant line manager (in
the case of Faculty, thigsponsibility will baundertakenby the VicePrincipa) Matthew Sleemah
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All staff aregiven access to the Staff Hub and to the relevant (student) handbooksddition,
depending on when they are appointetiey may take part in the next Welcome Week as an
orientation exercise. New Faculty are allocated a colleague who attigiasnentor, and their
marking is fully doublenarked for at least their first year.

Staff Development and Appraisal

For Faculty, staff development and appraisiad underpinned by a system of ongoinggular
meetings withone ofthe VicePrincipas, and an Annual Apprais@wardsthe end ofSemester 2
Annual Appraisals are conducted by tiee PrincipalMatthew Sleemanfor Faculty and the
relevant line manager for all other staff.

All staff are encouraged to identify means by which they daldvelop, including attendance at

courses and conferences; there is also provision for Faculty totakmally)2 Y S & S YaBrthii SN &
of study leave on a rota basis (with approval being sought from the Leadershipahela@ollege

Counci) and/or to undertake professional development in the form of a PGCHE, Fellowship through
AdvanceHE, or another relevant activity. At a more day to day level, the Faculty routinely share
examples of best practice at their regular Faculty Meet{lagsdesdbed above)teaching staff are

It a2 NBI dzA NBR
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observed by the&/ice-Principalduring that time

Staff Absences/Disruption to Teaching Programmes

Inevitably, staff absgce (e.g.through iliness) will occasionally disrupt teaching. Where possible, the
Ff SN addzRSyda 2F RAaANHzZLIIAZ2Yy (2 (KSE
unnecessary travel is avoided. Compensation takes the form of set readingyutardc. Financial

/] 2t €S3S oAff

compensation is not offered.

5. Programme Planning: Validation, Review and Closure

Programme planning involves the identification of possible new programmes (or sets of progsaym
their validation and subsequent review in conjunction with Middlesex University; and, from time to

time, their eventual closure.

In terms of new provision, the College will initially identify a potential new subject area, normally
through active esearch among students, alumni, closely linked churches, and other stakeholders.
Any potential new subject area will need to conform to two basic criteria:

1) There must be a demonstrated market demand for the subject;

NeKS adoasoi
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will normally mean that the new programme will integrate the use of existing core modules with
specialist modules in the new subject area.

Folowingap OSRdzNB 2dzif AYSR Ay GKS /2tftS3SQa alydzft ¥
the Academic Board in 2017), proposals will be discussed by the Council, Finance & General Purposes
Committee and Leadership Team with a view to ensuring that appropeateurces (financial or

otherwise) are available. Throughout this process, Faculty, teaching staff and other relevant

personnel (such as the Librarian, the Academic Administration Team and stafA¢hmissionswill

also be involved in discussionsasnécesNE = | yR a0 dzRSyiaQ @ASga oAttt o
means of focus groups, surveys and a review of recent SEF feedback. At an appropridtetime,
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VicePrincipal (Matthew Sleemanin conjunction with the Quality Assurance & Enhancement
Managere}nd the relevant Course Director(8)ill propose the planned new programme to the
' v A @S Rditfblid BeRaiopmenCommittee POC), for permission to proceed to validation.

Programme Validation

Validation is the process by which the Collegeganjunction with the University, ensures that any

new programme is academically sound;,itee academic standards are appropriate; the curriculum
can deliver to the required standards; learning and teaching methods facilitate achievement of those
standads; and the assessment appropriately measures achievement of identified learning outcomes.
In addition validation ensures that adequate subjesgecific resources are available.

¢KS LINPOS&da 0S3IAya FLILINBEAYI (St @ endedadtardSe Wik Ay | F
0KS RS@St2LIVSYy(d 27F I LINE LR aADE. Oredh&BDG ldmayprodadi A 2 Yy ( 2
the proposal, planning and development of the validation event and paperwork can begin in earnest.
The College aims not to hold validatievents after the end of December in any academic year. This

is to ensure adequate time for reporting on the outcome of the event, meeting any conditions and/

or recommendationset bythe Validation Panel, and implementing the new programmes. For a
Septenber start, all validation conditions must have been addressed by the end of the previous July,
YR GKS NBLERNI akKz2gAy3d (GKAa Ydzad KIFI @S 0SSy aSyi
that date. Once a programme has been approved, itis normay MtJ2 NI} 4§ SR A GKAY (K
yearly review cycle, as set out below.

As a Validated Partner of the Universiti, $ / 2f f S3SQa LINR OSaladning T2ff 246
Quality Enhancement Handbo(dpecifically Section 3 which can be found on the University website

at: https://www.mdx.ac.uk/aboutus/policies/academiguality/handbool as well as our own

Manual for Vabation & Review. Students are engaged in this process at a number of points, both in

terms of programme planning (see above) and with respect to participation in the validation event

itself: validation panels wilometimesinclude a student member, andgaoup of current students

alumniis usually invited to meet with the panel to discuss current and projected future provision.

Programme Monitoring and Review

The aim of Programme Review is to ensure that programmes continue to be academicallasdund
to meet the needs of the students to whom they are offered. Reviews will consider:

The continuing academic soundness of each programme;

Changes to external reference points such as the QAA Quality Code;

Changes in student demand, employer expectadiand employment opportunities;
The effect of incremental changes to the programme during the period of validation;
The effectiveness of mechanisms to assure quality and standards.

=a =4 -8 —a 9
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exceptions to this with the University in advance. Course Director(s), working witfige®rincipal

(Matthew Sleemanand the Quality Assurance & Enhancemiglanager, have a responsibility to

monitor changes made to the programmes in between formal reviews and to recommend an early

review if this becomes necessary. As with programme validation, students have an important role to

play in formal programme reviesy both in terms of preparation (focus groups etc.) and also with

respect to participation in the review event itself (either as panel members or as part of a group who

will talk to the panel about their experiences of the programme(s) under review).
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Outgde of the formal review cycle, major and minor changes to existing programmes and their

constituent modules are considered and approved by the Academic Board before being referred to

the University Law School and (if necessary) tb€;Buch changes are made in the context of the

/| 2ftS5S3SQa O02YYAUYSyd G2 02yiAy ddEducaSoficibrnffadiryyY Sy & |y
& EnhancemenReport(EMER)The University has clear guidelines on the extent to which modules

and programmes mabe changed in between formal reviews; these are laid out in Section 3 of the

'y A @S NeRaring ®@akty Enhancement Handbdoikps://www.mdx.ac.uk/aboutus/policies/
academicquality/handbookd ' YR G KS dzy RSNIX @Ay 3 LINAYyObwd S& I+ NB |
Programme Changes Poli¢ytps://www.oakhill.ac.uk/aboutus/policieg. Students who are

concerned abut possible changes to their programme are welcome to contact the Quality

Assurance & Enhancement Manager (Anne Andrews) or the Senior Registrar (Caroline Hinch).

Programme Closure

Closure of a programme or set of programmes is also occasionally af paoigramme planning, i.e.
ensuring the suitability of the overall academic provision offered by the College. A programme might
be put forward for closure because a new programme has superseded it in some way, or because
circumstances have changed satlhere is no longer a market for the subject; the subject is no

f2y3SNI NBE SOyl (G2 GKS /2tt835Qa 20SNIff YA&Z&AARY
Alda OAFoAtAGED® 1ye Of 2adzNB 62 df R wddntsds BENAS R 2 dzil
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www.oakhill.ac.uk/abouwus/policieg and in consultation with the Universibaw School anBDC

6. External Examiners

External Examiners are nominated by the College and then appointed by the University via their
Academic Quality Service (AQ&3 noted omp.75, External Examiners are subject experts who help
to ensure that the awards students receive are comparable to those offered by other higher
education institutions.

The College has three External Examiners to reflect the categoris@ionoKS / 2f £ S3SQa Y2F
three main study areas: Biblical Studgsanguagedoctrine, History & Cultureand Practica&

PastoraMinistry. Some modules cover more than one area of study and will be assigned to the

External Examiner who has the mostevant expertise.

As in all other quality mattersktS / 2f f S3SQa LINRPOS&aasSa | yR LINEROSRdzN
Learning Quality Enhancement Handbpiokthis case Section 4. This can be found on the University
website at:https://www.mdx.ac.uk/aboutus/policies/academigjuality/handbook

7. Review and Reporting to External Stakeholders

Middlesex University

The College provides the University with an annual report on its academic provision, known as the
EducationaMonitoring & EnhancemenReport BMER). The Report is authored by the Quality

Assurance & Enhancement Manager and WieePrincipal(Matthew Sleenan)during the Autumn

Term, with support from the Senior Registrar ahd Admissions Office; it is then submitted to the

/| 2t £S3SQa [ SIRSNAKALI ¢ ®tewedbRtiIAtadsmiNBogrthe LINA 2 NJ { 2
University Link Tutor provides a commentarythe report, which includes the following:
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1 Approval or otherwise of the report as fit for purpose;

1 Identification of any major issues which may not have been raised,;

1 Identification of good practice which may not have been included;

1 Recognition and ftdw up of actions raised to be addressed at University level.

The Church of England

In a similar way, the College also prepares an AnnuaESaltiation (ASE) for the Church of England,
GKAOK NBFfSOGa 2y (GKS /2tf8538SQa F2NXIFGA2Yy I | OlA
made duringts most recent Periodic External RevieWhA y G KS / 2f f S3 SThéreport 8 S a l
is prepared by the Quality Assurance & Enhancement Manager, working with the Leadership Team,

and is submitted to thé&ational Ministry Teanm the late autumn following review by an external

Quality Advisofcritical friend)
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[] Section G: Key College Policies and Regulations
0 1. Student Fees Policy

The College charges tuition fees for its programpaesl fees normallyncrease each yeabDetails of

the fees for particular programmes or modules may be obtained from the Admissions; @féige

may also béound on the College website, in the Fee information section of the relevant programme,
and also on AcorfAcornQllege-Life/Financel T-Site/Financialnformation).

A place on a College programme is offered on the basis of an assurance from the student that the
necessary finances have been arranged (or will be forthcoming) for at least the first year of study,
plus full disclosure of all relevant information as regeeson the Financial Assurances Form (FAF).
This process of providing financial assurances is also conducted for each subsequent academic year
of study once a student has commenced their programme. This process is intended not just to

LINR 0 SOG dimeBests, But if aSddpfdes peace of mind for students who can enter the
academic year knowing that they do not need to undertake significant fundraising at the same time
as studying. For continuing students, the date for submitting the FAF willtifeed@ach year; the
FAYEFEE RIGS 0@ 6KAOK | O2yGAydziy3a & wibideSofifieddd C! C y
each year, and is normally in the second half of Audtmit students applying for a new programme,

e.g, a postgraduate programmen earlier date will be specified when an offer of a place is issued.

For fultime students, and partime postgraduate students, bills are normally issued at the start of
each academic year and are payable in two parts, the first by October and theddegd-ebruary of
that particular academic year. For pdime undergraduate students, bills are normally issued on a
semesterbasis according to the credit rating of the modules taken esrhester

If studying fulitime, a students expected to pay the annual fees to the Finance in two instalments,
normally in October and February. Exact dates are specified when the invoice is Barttiche
students, orFlexible Learnersnust pay on presentation of their account. Payment ibgdoy bank
transfer, by cheque, or by debit card. Cheques are to be drawn in Sterling on a UK bank and made
payable to Oak Hill College. There may be an interest charge for late payments.

If a student withdraws from the programme after the registratjperiod, no refund will be given for

¥SSa SEOSLI Fd GKS RAAONBGAZY 2F (KS /2tftS83Sd wcC
to Oak Hill College in relation to registration, tuition and accommodation. The Collegs trag it

Refunds & Compeasion Policy, which is available é&worn(under AcornSudy/PoliciesFormg and

on the College websitéhttps://www.oakhill.ac.uk/aboutus/policies.

Late Payment and/or Payment Difficulties

Students will be expected to pay their fees on time, but will be reminded in advance about the due
RFGSa F2NJ LI e&YSyidao LT I &ildzRSy in@idd mafSinliva gitet OA NDd
commencing the course so that, through no fault of their own, they cannot pay on time, then they

should contact the Finance Office without delay to discuss the problem, bringing with them

satisfactory evidence to substantiate themse. A delayed payment plan and pastoral support can

GKSY 0SS INNIyYy3ISR gA0K GKS S5ANBOG2NI 2F hLISNI A2y a3

The College will take firm action against students who fail to pay their fees on time, or within an
agreed revised timeframe if one has been arranged. These actions will include, in escalating order:
removal of access privileges to College computhislibrary and other facilities; deegistration
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from courses; termination of tenancy agreements; use of external debt collectors; and, in extreme
cases, legal action. The College also reserves the right to charge additional fees to cover interest and
administation costs as a result of ngrayment.

College Bursary Fund

The College Bursary Fund is funded by donations from individuals and trusts who wish to support
College students througtheir studies. We offer a number of bursaries to enable a wide range of
students to access theological training. College representatives are given discretion to apply
appropriate criteria to bursary applications, and College has a duty to disburse biunsdsyin a

way that meets the aims of the Bursary Fund.

We offer three bursaries:

1. Closing the GaBursaies There are two types dElosing the Gapursary, whictassistwith
covering a financial shortfall for students when the majority of their fundiag already been
sourced elsewhereDetails can be found on AcorAdornCollegelife/FinancdT-Site/Financial
Information/CollegeBursaryFund.
2. Access Bursaryaunched in Spring 2021 for applicants to Oak Hill who are female or from Black,
Asian or miprity ethnic backgrounds or from a low so@oonomic background. This bursary
O2@SNRBR (dAlA2Yy FSS& |yRYX AT FdzZt GAYSIT dzLd (2 p
3. Partnership Bursaryaunched in Autumn 2020 for applicarits whom studying aDak Hill
would be their first undergraduate qualification

More details about theédccess and Partnershijursaries may be foundn the websiteat
https://www.oakhill.ac.uk/bursariedor-students/overview

2. Equality and Diversity

Oak Hill College is fully committed to equality and diversity and to treating all members of its
community with fairnessRA Ay A &> FyR NBALISOG Ay | YIFYyySN O02vya
ethos and missionThe policy in full may be found dittps://www.oakhill.ac.uk/aboutus/policies

3. Harassment

The College is opposed to any form of harassment of any student, member of staff or other
employee of the College, or any authorisedtuisto the College; in particular this includes

demeaning behaviour towards staff or students in a teaching and learning educational context, and
includes online behaviouTK S/ 2 Cdd&d SoRdiict, which inclusleeference to both

harassment and misconduct, may be foundAwornunder AcornCollege Life/SafeguardinBolicies/
Safeguarding/Code of Conduct

4. StudentMisconduct &Disciplire Policy

There is a Studerlisconduct &Disciplire Policy, which all students are expected to be aware of,
and abide by: you'll find it on Acorn AtornStudy/Policies & FormPlease take time to read it and
familiariseyourself with it at the outset of the year.
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R 5. Computers Acceptable Use Policy

Only staff, registered students of Oak Hill College, Library visitors and other authorised users may use
the Collegeeomputing facilities.

2) You should not let anyone know your password. If you believe someone knows your password you
must change it immediately.

3) You must log into the network with the account details that are given to you by the College; you
should notuse other user account logins to gain access to the network.

4) If you leave your workstation for any period of time you should take appropriate action; in particular,
you are urged to log off and/or set your screen saver with an appropriate password.

5) Useramust notattempt to gain acces® unauthorised areas of the College network. This
includesnot accessing or altering any part of the system or administrative areas on the College
servers or on the local disk drives of Colipgavided machines.

6) You mushot attempt to interfere with the College network or computing and IT equipment.

7) Users must not, without specific prior approval from tfieDffice, obtain or purchase or download
executable (.exe) software as well as music, video or audio materiabanthkge files on to
Collegeowned computers.

8) Users may not store files or data on any library computers.

9) Users must not copy any of the licensed software installed on the Cglieggled machines onto
other machines.

10) All access to the internet is tmmatically monitoredfiltered and logged by the College server 24
hours a day, 7 days a week. This includes the WiFdyy machines, studies and flats based in the
main College building. These logs are subject to continuous reviger no circumstaces should
you attempt to circumvent the internet filtering (including the usdobxy/Anonymizer
technology).

11) Unauthorised viewing, retrieving or downloading of pornographic material, or any other material
which the Trust believes is unsuitable, at &me, is strictly prohibited and constitutes gross
misconduct. In this connection it is recognised that there may be an occasion when dubious sites are
viewed for legitimate research. In this case, a student member must inform an appropriate member
of stdf of the nature and time of the research prior to the event. Staff members are also advised, in
their own interest, to inform a colleague prior to their use of the web for such resdarany event,
no sites should ever be accessed which contraven©thecene Publications Act, any Child
Protection legislation or any other illegal sites.

12) The College IT system has a website blocking and user logging system that will prevent access to
websites that might be promoting terrorist activity, among other thiriggeI T Officeris sent a
weekly report showing the number of attempts to access bldciges bycategory, and #g of
user(s) responsible for the attempigll be available to him should investigation teguired
of repeated attempts to access blocked sit€ke current list of blocked categories includes:

Adult Pornography Porn sitesNudity sites, Erotic sites
Hacking, Keyloggers Proxy avoid and anonymisers
& Monitoring Malware, Spyware and Adware
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Causing denial of service attack
Botnet, spardbot and spam URLs
lllegal Phishing and other frauds
Gambling, cult and occult sites
Stealing valuable information
Terrorism Weapons and armdealing sites
Violence

Hate and racism

Questionable sites

13) During office hours, the College network should not be useddoiteaching relatedrideo
streaming or similar activities which may @seessive bandwidth.

14) The College will not accept offensive or blasphemous behaviour in online communicAtigns.
email message that is abusive, discriminatory on grounds of race, sex or disability, defamatory, or
blasphemous is not permitted. Use of temail system in this way constitutes gross misconduct. You
should be aware that emails are disclosed as evidence in court proceedings and even if they are
deleted, a copy may exist on a bagksystem or other storage areas.

15) The College Computer Servaggerates within the framework of the appropriate government
legislation. Users should familiarise themselves with the following:

United Kingdom Computer Misuse Act 1990

United Kingdom Data Protection Act 2018

United Kingdom Redgation of Investigatory Powers Act 2000
United Kingdom Human Rights Act 1998

United Kingdom Protection from Harassment Act 1997
United Kingdom Defamation Act 1996

United Kingdom Obscene Publication AG99

United Kingdom Protection of Children Act 1988

United Kingdom Criminal Justice Act 1988

16) Before any computer is connected to the network, the user must ensure that the computer host
name is set to identify the user name clgaunlithin it (e.g., JohnSmith@study).

17) If you use a PC on the College network, whether in a flat or study, please ensure that everyone who
is going to use it is familiar with and understands the contents of this pBlegse note that as the
principaluser you will be responsible for any abuse on or via your computer.

18) Under no circumstances shall a user introduce and plug into thegémetwork a routeidccess
point or modem or any other device that is capabléomivarding data packets alongn@twork
without first contacting the IT Office. If the device is allowed, one of the IT team will then configure
the device correctly so that it does not interfere with the College network.

19) Under no circumstances should any Colegaed hardware (mice dyboards, monitors etc.) be
damaged, unplugged or tampereudth.

Last UpdatedAugust 202
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6. Academic Integrity& Poor Academic Practice Poli@/Procedures

ht1 ITAff /2ttS3S Aa O2YYA(lGSR Guadefigs@daydsgest ofti KI G
its academic provision and operations to ensure the highest possible standards of learning, decision

making and accountability. As well as being academically responsible, this is also an example of
practical godlinessnsuring that students honour the Lord Jesus Christ in all of their activities in
their time at College.

The College's Academic Integ@yPoor Academic Practice Pol&yProcedures can be found on
Acornunder AcornrSudy/PoliciesForms If you have any queries about the policy, please do not
hesitate to contact Caroline Hin¢barolineh@oakhill.ac.glor Matthew Sleeman
(matthews@oakhill.ac.yk

7. Academic Appeals Poli& Procedures

An academic appeal is a request from a studengfi@-consideration of a decision made by an
Assessment Board. Any student who is dissatisfied with their published assessmeninelsuling

provisional assessment results not yet ratified by an Assessment Board at which External Examiners

were present, may ask the Assessment Board to recongildecision if they have good reason to
believe that:

1 There are extenuating or mitigating circumstances where, for good reason, the Assessment Board
was not made aware of a significant factor relating to the assessment of a student when it made

its original decision; and/or

1 There was a material error, either in the conduct of the assessment itself or in the proceedings of

0KS 1aasSaavySyid .2INRX ¢gKAOK AAIYATArlOdoy Gf e
9 There are grounds for an appeal undbetAcademidntegrity Policy

The College's Academic Appeals Pdi&rocedures can be found écornunder AcornSudy/
PoliciesFormsand on the College's website diitps://www.oakhill.ac.uk/aboutus/policies If you

have any queries about the policy, or abdwiw to make an academic appeal, please do not hesitate
to contact Caroline Hincfearolineh@oakhill.ac.gk

8. Student Complaint& Grievance Policg Procedures

The College is committed to providing a hagylality experience for each student and encourages
students to highlight any causes for concern. These Student Com@airievance Procedures
therefore exist to enable students to raise and make complaintaiabuch matters. They seek to
ensure that complaints made by students are treated seriously and, if found to be valid, are acted
upon to ensure that the interests of students are protected as far as it is possible for the College to
do so.The Student Copilaints& Grievance Policg Procedures can be found dcornunderAcorn
Sudy/PoliciesFormsand on the College's website &ittps://www.oakhill.ac.uk/aboutus/policies If

you have any queries about the policy,veould like to discuss a matter of concepiease do not
hesitate to contact Caroline Hin¢barolineh@oakhill.ac.9k
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O 9. Contingency Planning and Student Protection

Oak Hill College and Middlesex University have agreed a Contingency Plan, which will come into force
only in extreme and unforeseen circumstances which render the College unable to teach out its A
programmes,egf 2&da 2F | &AAIYAFAOFIYG LINBLRNIAZ2Y 2F GKS

In a similar vein, the College alsasa Student Protection Plan whiassesses thrange of risks to
O2ylGAydzr A2y 2F alGdzRe F2NJ GKS /2tfS3S8SQa addzRSyda
place to mitigate those risksin other words, it explaineow students will be enabled to complete

their programmes of study in certairefined sets of circumstances (such as financial insolvency or
YIE22N) REYIF3S G2 G4KS [/ 2ft S3SQbhowdayiill be Sfiere® NE Ay G KS
assistance to transfer to an alternative provider. The Student Protection Plan is accompanied by a

Refunds & Compensation Policy and a Student Transfer Policy.

The aim of all of these documents is to provide a degree of security for students who can be assured
that they will be able to complete their programmes (or an equivalent at another prowéster) in a
contingency situation. Details of the Contingency Plan are available on request from the Senior
RegistraCaroline Hinch atarolineh@oakhill.ac.gkwhile the Student Protection Plan, the Refunds

& Compensation Policy and the Student Transfer Policy may be found on the College website
(https://www.oakhill.ac.uk/aboutus/policieg and onAcornunder Acorn3udy/PoliciesForms
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O Section H: Glossary and Abbreviations

1. Glossary of Useful Terms

TheAcademic Boards responsible for academic policy, planning and supervision, and for assuring

YR Y2yAG2NAYy3I G(GKS adlyRIFENR 2F (GKS /2ffS3SQa LINE
All proposed changes to modules and programmes will be considered by themdicaleard before

referral to the University for final approval.

An Academic Recor@formerly Statement of Attainment)sts the modules taken to date as well as
those being taken during the current academic year. A copy oRgmrdwill be emailed to students
at the beginning of each semester and can be requested at other times from the Acadtivéc

Acorné (i K S/ \Arfudl 1S2&@8nQ Environmentrings together information about the College

and its communityit is also used to provide information about studying at Oak Hill and forms the

A dSgle FT2NIIFOOSaa (2 GKS fSFENYAy3I YFAGSNREFfTa F2N
on Acorn: the Learning Hub; the Resources Hub; the Info Hub; and the @aff H

TheAssessment Boartheetsat the end of eaclsemester and ratifies the results of assessment for
each module, and the classification and conferment of awards, at its own discretion; it receives
reports from three External Examiners (one for eattidy areakt its summer meeting

Auditors (Flexible Learners and Spoupsascess the learning of a particular module, but do not
complete assessments and do not receive any credit for the module. InElesthle Learners who are
auditingmay chooseimply to listen to lectures and discussions or to participate, at the tutor's
discretion and invitation, in classroom discussions and semiSamises onlyay alternatively choose
to audit a module by listening to recordings instead of attending clas&S F SNNBE R (2 | & W=
these recordings are made available on A¢ammce they have selected their mode of auditing, they
must continue with the same mode until the end of the modkexible Learners who are Oak Hill
alumnialso have the optin of VLE Aditingfor designated moduleepending on the nature of the
modules,auditors may be asked to complete assigned readings before each seisslearning
materialsare made availableia Acorn however,auditorsshould note that theydo notautomatically
KI @S | 00Saa (2 (a&itkoSgh thetaide ha éptba of joining M INdBary for a jee

A Compulsory Modulés a module which must be passed in order to complete a qualification.

TheCourseworkSubmissionTemplateis a .doffile which is available on Acorn and which has been
set up according to the Colle@atandard essay formatting guidelines. The header on the first page
of the template provides space for students to enter the module code and title; the assestpent
title and option number; the maximum word limit; and the word cousiiudents should either use

the template itself or follow its formafor all assessment submissiamsless specified otherwise on

the assessment page within the Learning Hub (e.g., some placement/ministry experience portfolios
and dissertations/projectfollow a different format).

TheCoursework Deadline Datis the latest submission date a tutor cart dering a giversemester
for a piece of assessed work.

TheCourses Evaluation Committaaeetsonce per semesterand draws on information from
Student Evaluation Forms (SEFs) to review individual modules (from the presediegte} and
entire programme (from the preceding year). Thaodule review' part of theagendafor each
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meeting is set by the Student Representatives, who review all of the feedback received each
semestefacademic year. At relevant points in the year, the Committee will also consider results
comparison withexternal datasets(such as BtionalSudent Surveyresults.

Creditors(Flexible Learnerand Spouses): Crediting gives the opportunity to engage more deeply
and consolidate learning by completing module assessments, but without being registered for a
formal programme. Creditors attend all lectures, participate in classroom discussion andsgmin
undertake all the assessment(s) for the module and receive a mark and feedback at the end; upon
successful completion of the module, Creditors also receive nationally recognised transferable
credits andan Academic Recor@reditors automatically havirary access for the duration of the
semeste(s) in which their module runs.

A Curriculum Mapdemonstrates the way in which the individual modules which make up a

LINEINF YYS | RRNBada GKFG LINRPINIYYSQa [ SINASWNA hdziC
awards can be found on the College websiitis://www.oakhill.ac.uk/studywith-us/programme$

as well as o\cornunder AcornSudy/Programmesdnfo/ProgrammeSpecificationsCurriculuraMaps

Diploma Supplementsre given to all students on completion of their programme, and list all of the
modules taken, the grades achieved, and the qualification awarded. They also include information on
the nature, level, context, contentna status of each programme.

OneExternal Examineis appointed by Middlesex University for each area of study at the College
(currently Biblical Studie®& Languagedoctrine, History & Cultureind Practical &astoraMinistry).
Twicea year the External Examiners sample tmsessed work for the modules offered during the
yearand discuss the results with relevant tutpthey are members of the Assessment Board and feed
back to the Board about academic standards at the College.

Faculty Mesting takes place regularly during term time, and provides a forum for the Faculty and
other staff to meet together and discuss matters of importance.

Fellowship Groupsre made up of fultime students and provide pastoral support and fellowship for
students during their time at College. Each group is led by a member of the Faculty, who acts as
personal tutor.

Each Module Narrative included.aarning Materialdist: this is not exhaustive, but serves rather to
indicate some of the principal texts wah may be referred to during the modulgtudents wilhot be
expected to purchase texts from these lists unless specifically directed to do so by means of the
Required Texts List, issued with the Module Choice Forms during Semester 2 (see below).

AModule Assessment Packad®AP)is the collective term for all of the assignments and pieces of
work which a student must complete in order to pass a module. Tutors puMtistule Assessment
informationfor each module every yean the Learning HubAn ouline of the assessment package
for each module is also provided as part of the Module Narrgaveilableon Acornunder Acorn
Sudy/ Programmelnfo/ Module Narrativel

Module Choice Formare issued to students during each year of their programme. Once-tanfell
student has made their module choices on the form for the year, their form can be checked by their
personal tutor and then submitted to the Acaden@ffice parttime students may discuss their
programmes witlthe College Presidemtr the Academi©ffice Students whadditionallyaudit or
over-credit modules will need to have their form signed by thpgrsonaltutor or the President

before it is submitted to theAcademic Office.
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Module Choice Amendment Fornadlow students to change their selection of modules after their
Module Choice Form has been submitted. A student may add or drop a particular module at any time
up until the end of the second week of the fisgmesterin which the module in question isimning

(or up until the end of the first day of teaching for Summer Intensive modwHes)spouses, Hlass

audited modules may be cancelled, or \AuEited modules can be added, up to the same date.

(Please note that different regulations apply to ditagons and projectsplease segp.46-53 for

more details.) Students who wish to add modules for audit or for credit will needpkesonaltutor
(full-time students)or the College Presiderfpart-time students)o sign the amendment form before

it is submitted to the Academic Office.

Module Narrativesoutline, for each module, the intended aims and objectives; the threshold learning
outcomes; the learning, teaching and assessment strategy; the assessment palokagmurs of study
per week and a learning materials list (see above).

TheModule Offerings Lists published early in the preceding year and outlines which modules will be
available during the coming academic year at each level of study. Students should refer to the Module
Offerings List when completing their Module Choice Forms.

A Module Report Forris completed by the Quality Assurance & Enhancement Manager for each
module at the end of thsemeste(s)in which it has run. The Form brings together all of the

comments made by stlents on their Student Evaluation Forms (see below) and is used by the Student
Representatives to identify whether there are matters of concern which need to be addressed by the
Courses Evaluation Committee, or examples of good practice to share.

TheMonitoring and Evaluation Panes$ called into being on aad hocbasis by the Academic Board
to complete a particular task on its behalf. When called, the Panel is convened Yic&ferincipal
(Matthew Sleemanjvho, with assistance from the Quality Assurar& Enhancement Manager, will
ensure that representation is appropriate to the task in hand.

AnOption Moduleis a module which may be chosen from a group of modules offered each year;
students will have to choose and pass a certain number of option modules to complete their
gualification, in addition to the compulsory modules.

Programme Learning Outcome®mprise all of the skills and knowledge that a student should be
able to acquire through taking a particular programme at the College. They are listed in the
Programme Specifications and associated Curriculum Maps, which may be foAcdrominder
AcornSudy/ Programmednfo/ProgrammeSpecificationgurriculuraMapsas well as on the College
website fittps://www.oakhill.ac.uk/studywith-us/programmes.

Programme SEFRgve students an opportunitio comment on every aspect of their programme of
study at the end of each academic year. They are collected together and reviewed by the Quality
Assurance & Enhancement Manager and the relevant Course Direaftersywhich a formal
responsefeview of theyear will be published on th@uality-AssuranceEnhancemenfcornpage.

Programme Specificationsutline the structure, constituent modules, admissions requirements and
learning outcomes of each programme offered by the College. Each Specification is accompanied by
a Curriculum Map (see above).

TheRequired Texts Ligtets out clearly the texts thatudents are strongly advised to buy if they are
going to take a particular compulsory @ption modulec these will be texts which are fundamental
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to the module or which are likely to be particularly beneficial both during and after College. The list is
normally issued during Semester 2, with the Module Choice Forms for the following academic year.

Student Evaluation FormgSEFsjive students an opportunity to comment on every aspect of each
module that they study during their time at the College. SEFs are issued at the end cfemester
by the Quality Assurance & Enhancement Manager, and the results are discussed by #es Cour
Evaluation Committee the followirggmester

A Student Numbeiis a unique sixligit number which is given to each student at the commencement
of their period of study, and which is used throughout their time at College.

Student Rep(resentative)are elected by the student bgthnd attend meetings of the Academic
.2FNR YR /2dz2NES&a 9@t fdzr A2y [/ 2YYAGGSS 2y GKS
Academic Representative, who works closely with the Quality Assurance & Enhancement Manager.
Details of the current Student Reps for each level and mode of study can be foulkcbomunder
AcornSudy/Quality-AssuranceEnhancement

Threshold Learning Outcome®mprise all of the skills and knowledge that a student should be able
to acquire through taking a particular module at the College. They are listed in the Module Narratives,
which may be found oAcornunder AcornSudy/ Programmednfo/Module Narratives

2. List of Abbreviations
The following are abbreviations which may appear in College documentation, or which are commonly

used by both students anstaff. There is no need to learn these, but this list will hopefully prove
useful for reference!

AcB Academic Board

AR Academic Record

AsB Assessment Board

BA (Hons) Bachelor of Arts (Honours)

CDD Coursework Deadline Date

CEC Courses Evaluaticdommittee

CertHE Certificate of Higher Education

DfE Department for Education (UK Government)
DipHE Diploma of Higher Education

DSA 5A4l0t SR {GdRSyGaQ 'tt26FyOS
ECTS European Credit Transfer & Accumulation System
EE External Examiner

FAF FinancialAssurances Form

FcM Faculty Meeting

FHEQ (QAA Framework for Higher Education Qualifications
IHE Independent Higher Education

ISIC International Student Identity Card

LTA Learning, Teaching & Assessment (Strategy)

MA Master of Arts

MCF Module Choicd~orm

MEP Monitoring & Evaluation Panel

MRF Module Report Form

MTheol Master in Theology
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MU
NSS
NUS
Oofs
OIA
PDP
PGCert
PGDip
PLO
REC
QAA
QExC
S1
S2
SCR
SEF
SpLD
SFE
SLC
TLO
UKVI

Middlesex University

National Student Survey
National Union of Students

Office for Students

Office of the Independent Adjudicator
Persaal Development Plan
Postgraduate Certificate
Postgraduate Diploma

Programme Learning Outcome
Research Ethics Committee

Quality Assurance Agency for Higher Education
Quality Enhancemer& Complianc&Committee
Semester 1

Semester 2

Student Common Room (Committee)
Student Evaluation Form

Specific Learning Difficulty

Student Finance England

Student Loans Company

Threshold Learning Outcome

UK Visas & Immigration
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